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AEQUESI TOA QUOTAITON (ATQ)

Date: 7 AnN

RFQNo.:
D

l-

Name of HoteL/Venue:

Addres:

Registered Business Name

Address

TIN
PhiIGEPS Reg. No.

1. The Depanment ofthe Interior and l,ocal Government (D]LG) Region XII, through is Regional

Bids and Awards Committee (RBAC), hereby intends to proqre C,OODS AND SERVICES
(Venue, Meals, Snacks and Room Accommodation) on the conduct of TRAINING -
WORKSHOP ON POSSESSING LEADEDRSHIP SKILIS UNDER CMGP to be conducted on
December 7-8. 2020 at Koronadal City.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing

Guidelines for Small Value Procurement (SVP) pursuant to Secdon 53.9 of the RIRR of
RA9184, Request for Qpotation (RFQ) for the said activity has been posted in the

PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 2 nights; and MEATS AND SNACKS broken down as follows:
A. AM Snacks consists of snack and drinks; B. LUNCH consists of (3) main courses: 2 meat and

1 fish, 1 salad/soup, 1 dessert, rice and drinks; C. PM Snacks consiss of snack and drink; D.

DINNER consists of (3) main courses: 2 meat and 1 fish, 1 salad/soup, 1 desen, rice and drink
E. Bufiet Breakfast : 2 main course (at least 1 meat or fish dish), salad/soup, rice (Fried or
Plain) and fruis.

3. DEADUNE OF SUBMISSION of your signed quotation/proposal is not later t}an 1000AM. of
N[VfmbE( Xlrrt?I ( FKrn4^, ) for the specified goods and services, subfect to the
Terms and Conditions provided at the dorsal ponion of this request for quotation (RFC).

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

5. For any clarification, you may contact Ms. Merriam D. Sarmiento and Ms Herminia S. Ontory
at telephone numbers (W) 228-7%9 to 60 and (G,3) 2B-lAl or email address at

mail@regionl 2. dilg. gov.ph.

Approved by:

A. *nQ
LGOOVII

Chief, LGMED / Chairperson, RBAC

The DILG Region XIl, inbued *ith integdq, @mwuncc ond proletsionalism ond Llving LJp to o Pcaceful, Accounublc, and Dynomlc
wo*ing cnvirontuen\ conmlB to dcllvet quow san ic!5 thnugh oe,'llght runctiot| copoclE dee.lopment inted,ention, and lncentlves and

near& and admittstrutiw osslstanc, to locdl govammant unlts

We uplbld custofiet sotishctlon and continuql i,nprovement of ottt Quality Managcnent Sytt m's .frectlreness, compliont to applicabla
lows, rulet and ..gutotioDt and int ma,lona,l stondards, for a hlghly Developcd, orderlt, s.lf.R.liqnt, Environnclt.friandly ond Glo,d,lly

Co,npc titl vc SOCCSI(S'ARC E N. I L U P A D D o s E ).
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Business Permit No.
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After having carefully read and accepted the Terms and Conditions, I/\)Ve submit our
quotation/s for the following item/s as follows:

Legend:

'MANDATORY REQUIREMENTS. Failure to comply with any of the mandatory

requirements will disquali! your quotation.

Trp DILG Reibn XlI, inbuad with in/ry,riy,@,I,,,.,cn a ohd prol.srionalisn, ond Liyiq llp to o pecefi , Accountabl., ond Dtmomic
wo,*ing covircadPal, commla,io dallEr qudtq *tuk6 rttuugh ot.d,aght filnctior\ cqFcity .lewlopddjnt intctu ntion, and incentives and

fi{ardJandod inlslrottwassi an.t tuload 
'or' 

rrrc tarias

We uphold custofier sdtislaction ond continual imprceem.nt ofout Qualiq Monagement System's efcctivenars, comptiont to dpplicable
laws, rules lnd regulations, qnd iDtemdtionol standards, fot o highly Devetoped, orderly, se{.Relioni Environment-Fiendly ani Gtoh t

comQtitive soccsKSARGEN, (L u p A D D o s E ),
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.

3. Technical Speciflcations with asterisks (.) are mandatory. Failure to comply with
of the tswillan on.

Approved Budget for the Contract
(ABC)

Php 134.300.00

Technical Specifi cations:

Item Description Compliance Remarks

I. Awailability Yes No
a. December 7-8, Z)20 (Monday - Tuesday), 2D2If

II. location Yes No

a. WTIT{IN KORONADALCITY-Approximately2-3 IG,IS

away from the center of the Gty '
b. Free Parkirg Space '

IU. Neighborhood Data Yes No
a Proper waste management with Sanitary Permit from appropriate

authority
b. Proximity to Police and Fire Stations

c Proximity to Banks, Restaurants, Gasoline Sotions, Hcpital and
Clinics, Commercial centers, Postal and Telecommunications
service provider

tI
t1
t l

t l
I I

t l

lV. Venue Yes No
1 . Structual Condirion'

a. Foundation made of concrete and structural steel or both '
2. Functionality of room:

a. Function Hall can accommodate 50 persons following the
social distancing protocol

b. Extended area for worlshop..

tl

tl
I]

t I

t l
t l

Training - Worlshop on Psessing l,eadership Skills under CMGP
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c. 'Long table with classroom set up with desirable table clothing
for formal occarsion. . .. . .. . ..

d. 'With Presidential table which can accommodate at least

10 persons on stage

e

f.

c

. 'With I Secretariat's table
-With podium and Philippine National {1a9.

'With at least I Proiector, projector screen and tables for 2
proiectors. . .. . .. .

t l

l
l

t I

t l

tl

tl

3. 'With free WIFI connection (at least 10mbps)

4. Roorn arrangemenB'

a. Can accommodate 34 persons on December 7,2020 (lNight),
and 34 persons on December 8, 2020 (lNight) (Individual
bed)'..............

No. Room Requirements No. of Rooms

a.l
a.2

a.3

a.4

Matrirnonial Bed

Triple Bed

Twin Bed

Single Bed

b. With free WIFI Connection
c. Free brealfast, drinking water, and coffee.... .

d. With telephone and cable TV inside the room

5. Facilities'
a. Continuous water supply and accessible comfon rooms ......
b. Compliant with the standards provided by the Building Code

of the Philippines
c . If building has two floors, with one functional elevator. . . . . .

d. Accessible emergency exit and with standby fue extinguisher

e. Available telephone and./or internet connection'
f. Audible and Operational Sound System' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5
microphone with stand for audience).... ....... .. ....

g. With standby first aid kit and BP Appararus
6. Other Requirements

a. 2 days ffig1 being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and,/or End-
User of the venue,/hall and rooms aad food tasring (good for
3-4 persons o

t l

t l

t l
t l

t l

t

t

t l

t l

tl
tl
t l
t l

t l

t l

l

t I

t l

t l
t l

t l
t 1

I]
I]

thc DILG Region Xl l, imbud -ith intqriq, @tt@rr@ ord pt!,f!5!;ionotisnr, and LirW U p to a Pacefut, Accnunroble, ond Dlnomic
wo*ing envimnment, commits ao deliEt quary 

',rai6 
tituugh ovatsight fuactiorr, ctgdity &yelopment intlrryehtio4 ond iaclntves and

Ilwor& oltd odnriristrctiw qssislon@ to locqrgorrrltltl.tt{ un{is
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b. Provision of )anitorial and Maintenance Services '(standby
teehnician at the vmue in cases of souad rystem and atcon
malirnction and waiten/waitress to cater the needs of the
panicipants). . ..

c. Fu:rction room provides good ambience and conducive to
learning..........

d. ' 2417 Seatnty Services

e. No bump-off of participants to other hotels'
f. t To comply with the CODE ZOE of the DILG 12, the

establishment/supplier shall avoid using the PIASTICS for
the entire duration of the activity

g. To minimized the COVID-l9 outbreak, Hotel Employees

shall wear face mask, face shield and haimet all the
trme

t l

tl
t l
t l

t l

t l

t l

t l

tt
t l
t l
t l

t l

t l

CATERING SERVICES: (PI.ATED)

A Location must be inside or near the Function Room '..........

December 7-8. 2020 (Mondav - Tuesdav)

Meals for 34 persons '............
I Two (l) Breakfast (2 viands)

ii. Three (2) AM and Three (2) PM snacla' (Day 1 - 2) (Heavy

Snacls)
(AM snxk should b ervd brwen 9:ilAM - 10:AM while
PM nxb should b xwd btwen 2:flPM - ?OPM or upon
rqu6t by the kretarki

iii. Three (2) Lunch (Day 1-2) (4viands)........
(Lunch should bswd btwen II:ilAM- L2:ONN )
1. Salad/Soup'

2. Main Courses (at least 3 variants of meat dish or
I meat atrd 1 fish dishes; and 1 variant vegetables dish).

3. Rice'.
4. Dessert-

iv. Three (2) Dinner (Day 1-2) (4 viands)..
(Dinner should b *rvd btwen 6:0OPM - 6:il PM)
1. Salad/Soup'

I I

t 1

t 1

t l

t l

t l

t l

t l

t l

t l
t l

t l

t l

t l

The DILG Region Xll, imhrd with iaqrity, @nptutcu ond pl.ssioodi',rL ond Liviry U p ao o P.o.eIul, Accountnble, ond Dyna mic
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.lsords ond odninlii.rtiv. a.sartonoa lo baolr{r€.lrra a uniag

We upllold cunoncr sotislactlon and contlDuol improeerr,p'nt of our Quolity Monagcfient $BEn's .fr.ctlv.n.ss, conpliont to opplicablc
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(breakfat should be xrvd betwen 6aninan)
Day 2 - 34 persons..... tl

tl



ID

.I

Republic of the PhilippinL's

I,LDADI MLN I OI. I HL III I LI)IOD ANT] LOOAL GOVLDI\MLN I
afGIoNxll

-Matlno, i'lahusy rt Ma.asah.n"
hme Regional Governm€nt Center, Carpenter |iill, Xoronadal Clry, 9506
TellFax Nos.r (083)228.6660 . (083)228.1421 . Em.I: dils ro l2@y:hoo.corn . website: reglont2 dilS gov ph
ADMIN (083) 228-7950 . FTNANCE [083) 228-79s9. LGMED (083) 877-2969. LCCDD (083)87? 2971

2. Main Course (at least 3 variants of meat dish or I meat

and 1 fish ilishes; and I variant vegetables dish)' Rice'

3. Dessert'

v. Drin-ks (at least one (1) round of iced tealjuice/soda for every

vi. Provision of free flowing coffee/tealwater'

vii. In all instances, there should be buffer for meals good for
5 persons

7. Ciient Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity

ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activity

t l

I l

t l

t l

t l

t l

t l

t l

t l

t l

Please quote your best offers for the items below and submit this proposal not later
The information stated below shall

be the basis for the evaluation and calculation of your quotation.

Summary of Approved Budget

Total ABC

Seninar Workshop on Professionalizing Workplace Correpondence
and Documentation (Batch I/CMGP Php 134.30.00

Item

A

Offered
Rate

(Php)

B

Max
No. of
Nights

t.

MaxNo.
of

Pax

D

MaxNo.
of

Meals

Subtotal

For accornmodations
(Ax BxC)

For meals:

(Ax CxD)

Date of Activity: December 7, 2020

Meals-AM Snacks n/a 34 1

Meals-Lunch n/a 34 1

Meals - PM Snacks nla 34
1

TheDlLcRegionx,imbudwithintqtiy,@mpcuo(rondpnlatFiionalisn,ondLivitwuptoopeoceful,Accounuhte,ondDynomk
wotking envi rcnhent, cornmiB to daliQr quoliP seryi@s through oeeEight function, capacig devetopneit intewen tion, aad incintives ond

rlrrards and .rdministrqtiy! osst:rtoacr ao ,o@, dorGmrnara (. its
we uphold customer sotisfoctlon ond contintal inptovement olour Qualiq llonagemeht $Btem's efrectiveneat, compliont to dpplicable
lows, rules and regulationt ood intetuotional s-tohdords for o highly Developed, or*Ay, s"y-naioii tnvironnent fiendty onihohly

co npc tltl w soccsxsAncE N, (L u p A D DO S E ).
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thanl0:00 A.M.

Procurement Project



@
Republic of the Philippines

Df I]AQI,IIL\ I OI I tsL II\ I IPIOD A\D LOOAL GIOVLD\MII\ I
DtGloN xll

'Matho, ltahusay at MaaasalEn'
Prlme R€Sional Govem menr Center, Carpenter Hill, Koronadal Clry,9506
lel/Fax Nos.: (083)228-5660. [083)228.1421 . Email: dil&rol2@yahoo.com . website r€8ion 12 dilg 8ov.ph
ADMIN (083) 228.7960. FINANCE (083) 228-79s9. LGMED (083) 877-2959 . LCCDD [083]877 z97t

Meals -Dinner n/a 34
1

Accommodations 1
34 n/a

Date of Activiry: December 8, 2020

Meals - Breakfast n/a 34 I

Meals-AM Snacks n/a 34 I

Meals- Lunch n/a 34 1

Meals - PM Snacks n/a 34
1

Meals -Dinner n/a 34
1

Accommodations 1
34 n/a

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

TIE DILG Region Xll, irnbud with intqrig,@nr,€E @ oid lli,1l.rniionolis,l., ot Liviq Up to a Peac.ful Accou4ubl.,ond D)mamic
wot*ing envifinment, co,,r,,,ilJ b dfuq quollgt s,ri@s rouih oecrsight functioL cop@ivt dctclop,nent intev.jntio'' ond incentives and

rlr,ords ord oanill,strqrir? osraio|l.a at locor ro|€nr|ndtt alrirs,

We uphold cunorner satislaction and continual irnprovement of our Quqlity Hanoganent $,s?m's efec.lveness, compliont to opplica c
lous, rules and regulationt qad iaDtuationdl standards for a highty Nveto4, orderly, s.lf.Retionl Environment-fiendly oni'Gla}{illy

Con pc tltl vc SOCCS KSAfr A E N. ( L u p AD D 0 s t).
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Terms and Conditions

1. Any modifications in the room arrangemens during contract implementation must be approved

by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the date of return of this RFQ; provided, that the resulting total cost of room

arrangements shall not o<ceed the total offered quotation for the same as containd in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and,/or levies payable.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

9. The submitted quotation shall provide a 1@/o allowance for the scheduled meals as per final number
ofpanicipants in each function for the increase in attendance. If the actual attendance exceeds the
1@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

1 1. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to orher panicipating bank
provided that any transaction fees or charges deducted from zuch payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01olo) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(1@/o) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

Tt,,! D|LG Regio, Xll, intud t,ith itqriE, @apctctr@ ond pof,ssionalism, ond Liitv Up to o Peaeful, Accoun uble, ond D)nornic
wo*in, cnvi onmedE connia b diuer quolity *.ui6athrotsh 

trtrY";tr3ffiI:tr:?{-rt intndentio.L ahd incentives anal

We uphold cltsaom.t satisfaction ond contlhuol improvefiant of our Qtality l,ldnagam.nt Systrm's ef.ctiwna$, compliant to o pplicabl.
lo*tg rulcs and ftgnlotio'i6,, ond intemdtional standards fot a hlghly Dev.lorr4 odlorly, S.t Reltanl Envlmnncnt.fiicndly dnd Abbalty

Conrytitivc SOCcs|$ RGEN. (LU PADDq|E).
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5. Quotations exceeding the Approved Budget for the Contract shall be relected.

8. The itemis shall be delivered within ten (10) calendar days from receipt of purchase order.


