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Name of HoteWenue:
Address:

Registered Business Name:

Address:

Business Permit No

TIN
PhiIGEPS Reg. No.

AEQUTSI FDA QUO faTtoN (ar0 I

,3 NovarAE( 2020
No.: cV91t)10-ll-DAa

l. The Department ofthe Interior and Local Government (DILG) Region XII, through its Regional

Bids and Awards Committee (RBAC), hereby intends to Procure C,OODS AND SERVICES

(Venue, Meals, Snacks and Room Accomnodation) on the conduct of RXGION ) I VIRTUAL
IG{OWLEDGE FORUMAND OF LFP MODEL PROIECTS 2020 to be conducted

on December 15-16. 2020 at Koronadal City.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "ImPlementing

Guidelines for Small Value Procurement (SVP) pursuant to Section 53.9 of the RIRR of

RA9184, Request for Q-uotation (RFC) for the said activiry has been posted in the

PhiIGEPS.

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 2 days and I night; alrd MEAIS AND SNACKS broken down as

follows: A. AM Snacks consists of snack and drinks; B. L{.JNCH consists of (3) main courses: 2

meat and I fish, 1 salad/soup, 1 dessen, rice and drinks; C. PM Snacks consists of snack and

drinks; D. DINNER consists of (3) main courses: 2 meat and 1 fish, 1 salad./soup, 1 dessen, rice

and drinks E. Butret Brealfast: 2 main course (at least 1 meat or fish dish), salad./soup, rice
(Fried or Plain) and fruis.

3. DEADLINE OF SUBMISSION of your signed quotation/proposal is not later tban 10:fi) A.M. of

Il$\Fnlru a1, 2020 ( Fl(\o&{ ) for the specified goods and services, subject to the

Terms and Conditions provided at the dorsal portion of this request for quotation (RFQ).

4. Open quotations may be zubmitted manually or through facsimile or email at the address and

contact numbers indicated below-

5. For any clarification, you may contact Ms. Merriam D. Samiento and IVIs. Herminia S. Ontoy
at telephone numbers (083) 228-7959 to 60 and (08i1) 228-142f or email address at

mail@r€on I 2.dilg.gov.pL

Approved by

, MPI/
LGOO VII

Chief, LGMED / Chairperson, RBAC

Date:

RFq

The DILG Region Xll, imbued with integrity, compeunce and prolessioholistn, ond Livihg Uptoo Peacefitl, Accountoble, ond Dynamic
working envimnmenL commiA b deliver qualiEt seryices through oversight function, copociE development interyentioL and incentives and

rewords and administmtive asistonce ta local goremment units',

We uphold customer sotisloction and continuol improvement ofour Quality Mandgement Systzm's effectiveness, compliont to opplicoble
ldws, rules ond regulations, dnd intcmotiohol standords, for a highly Developed, Orderly, Self"Relion' Environment-Iriendly ond clobdlly

Con petitive SOCCS RSARaEN. (L U PA D DOS E ).
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After having carefuIly read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item/s as follows:

Iegend:

'MANDATORY REQIJIREMENTS. Failure to comply with any of the mandatory
requirements will disqurlify your quotation.

The DILG Region Xll, imbued with integrily, competence ond prcfKsionalism, ond Living Up to d Peoceful, Accountable, and Dynamic
working enironment, commits to ileliver quolily setlrices thruugh oveisight function, copocity development inte ention, onil incentives and

rewards ond administmtive osistonce to local govemhent units.

We uphold customer satisloction ond continual imprcvement ofour QualiE Manogement System's elfectiven*s, cotnpliant to opplicable
lawa rules ond regulotiohs anil intemotional standordt for a highly Da,eloped, ordedy, self-Reliont, Eneironment-Jnendly and Globotly

Con petitive SOC CS KSA RG E N. (LU PA D D o s E ).
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INSTRUCTIONS:

l. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (.) are mandatory. Failure to comply with

of the ts will quotation.

Approved Budget for the
Contract (ABC)

Pre-assessmeDt and Region )(II Virtual Knowledge Forum and Awarding
of LF? Model Proiects Z2O to be conducted on December 15-16, Tfm L
Koronadal Gty.

Php 121.900.00

Technical Specifi cations:

Item Description Comptiance Remarks

I. Availability Yes No
a. December 15-16, 2020 Cluesday-Wednesday), 2D1N*

II. Iocation Yes No
a WTTHIN KORONADALCITY'
b. Free Parking Space '

III. Neighborhood Data Yes No
Prope, waste management with Sanitary Permit from appropriate
authority

a

c

b. Proimity to Police and Fire Stations

Prmimiry to Banks, Postal and Telecommunicatiofts service
provider ... ......

t l
t

t

l

l

tl
t1
tl

lV. Venue Yes No
1. StructuralCondition*

a. Foundation made of concrete and strucoral steel or both'
2. Functionality of room:

a. Function Roons can accornmodate 100 persons foIlowing the
social distancing protocol'... . ....... ...

b. 'Iong table with classroom table set up with desirable table
clothing for formal occasion.........

c. 'With Presidential table which can accommodate at least

10 penons on stage

t l

t l

l

l

t

t

t l

t l

lt

tl
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t l
t l

t l

t l

t l
t l

t l

a. Can accommodation for 2l persons on December 15, 2020
(lNrChQ, Gdividuslbed)
No. Room Requirements No. of Rooms

a.l
a.2

a.3

N.4

[}{66i6sniel g6d

Triple Bed

Twin Bed

Single Bed

b. With free WIFI Connection
c. Free breakfrst, &inLing water, and coffee. .. .

d. With tdephore and cable TV inside the room

5. Facilities'
a. Continuous water supply and accessible comfort roolur . . ....

b. Compliant with the standards provided by the Building
Code of the Philippines

c. If building has two floors, with one functional elevaror......
d. Accessible emergetrcy exit and with standby fire

extinguisher
e. Available telephone and./or internet connection'
f. Audible and Operational Sound Sptem ' (at least 3 wireles

microphoae at t}e presidential table end EMCEE and +5
microphone with stand fo r rudience).................

g, \Ilith standby first aid kit and BP Apparatus
6. Other Requirements

a. 2 days after being determined as tlre lowest calculated and
responsive bidder by tlre BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-
User of the venue/hall and rooms and food tasting (good for
3-4 persons only).............

b. Provision ofla*itorisl end Maintenence Services'(stendby
technicisn at the venue in cases of sound system and aircon

The DILC Region XIl, inbued with integrity, competence and p.of.5r,ionolism, and Living Up to a Peoceful, Accountable, and Dynomic
vrcrking enironmenE cofimits to deliver qualiqt seryices through oversight function copocity deeelopment intervention, ond incentives ond

rewords dnd odministratiye alsi!,dnce to locol govemment unill
We uphold customer satishction and continual improvement of out Quality Monagement System's efecaivenes, compliant to oppticoble
laws, rules and regulotions, ond intemationol standords, for o highly Deeeloped, orderly, sel&Reliont, Environment-fiendly ond Atobalty

Competitive SOCC S KSA RG E N, ( LU PA D D o s E ).
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t
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tI
tl
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l
l

t

l
l

I
l

d. 'With I Secretariat's table .................
e. 'With @ium and Philippine National flag.. . . . . .

f. 'With at least I Proiector, proiector screen and ubles for 2
proiectors.......

g. 'Free of charge t rpaulitr for backdrop (size: 6 ft. x 8 ft.) and
phoobooth (size: 6 ft. x 6 ft.).... tl

3. 'With free WIFI connection (at least 5-l0mbpo)
4. Room arrangements'

tI

t
t
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mdfrmction and waite$/waitress to cater the needs of the
participants)... .

c. Function rcom providee good ambience and conducive to
learning.........

d. ' 2417 Sec.trity Services

e. No bump-off of participants to other hotels'
f. ' To comply with the CODE ZOE of the DILG 12, the

establishmmt/supplier shall avoid using the PLASTICS for
the entire duration of tlre activity

g. To minimized the COVIll9 outbreak, caterer/s shall wear
frce mask, face shidd and haimet all the time. .. .

t l

t l
t l
t l

t l

tl
l
l
l

CATERING SERWCTS: @LATED)

A. Iocation must be inside or near tle Function Room

December 15-16. 2020 Cfuesday-Wednesday)

Mesls for lfl) person*'. . . .

i. Two (2) Breakfasts
(bnaLfut should be servd bawea fua-630am)

ii. One (1) AM and One (1) PM snacts'@ay l).........
(AM snxks should be sewd betwrea 9:30 AM - 10A-LI while
PM snec*s should be servd betwen 23OPM - 3:IDPM or upoa
rquctr,t by the kraadfr)

iii. One (l) Lunch @ay l).................
(hnch sbould be semd betwen 1130AM- I2frNN)
1. Salad/Soup'

2. Main Courses (at least 3 variants of meat dish or
1 meat and I fish dishes; and I variant vegetables dish)'

3. Rice'.
4. Dessert'

iv. One (I) Dinner @ay)...................
(Dinner should be sesd bawen 6:N PM - 630 PM)
1. Salad/Soup'

2. Main Course (at least 3 variants of meat dish or I meat

and I fish dishes; and I variant vegetsbl€s dish)' Rice'
3. Desserf

v. Drills (at least one (1) mund of iced tea/juice/soda for
every meal and snack)'...........

vi. hovision of free ffowing cofieeltealwatef
vii. In all instances, there should be buffer for meals good for
5 persons

tl

t]
tl

lt

lt

lt

t1
tI
tI

tl

tl
tl

lt

lt

I]
tl
tl

The DILG Region Xll, imbued with integriu, competence and prol$ionolism, and Liring Up to o Peaceful, Accountable, and Dynomic
v/orking envircnment, commiE to deliver quoliEt seryices through ovat ight finction, copocily development intetuention, and incentives ond

tewards and administrative asislonce to local govemment units

We uphold customer sdtisfaction ond continual improvement of our Quolity Monagement Sys,4m's effectivene$, compliant to opplicable
laws, rules ond regulotions, and intemotional standards, for o highly Daqloped, orderly, Self-Reliont, Environment-Jriendly ond clobally

Com petitiee SOCCS KSA RG E N. ( LU PA D D O S E J,
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7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity

ii. Billing Statement and./or Charge Invoice shall be provided

to the S€cretariat right after or within 48 hours after the
conduct of the activiry.

lt

lt

lt

tI
Please quote your best offers for the items below and submit this propossl not later

than10:00 A.M., . The information stated below
shall be the basis for the evaluation and calculation ofyour quotation.

The DILG Region Xll, imbued with integily, competence dnd ptuI?5!;ionolism, dnd Liing Up to o Peocqul Accountable, and Dynomic
working environment, commits to deliver quality seryices through oversight functio\ coqnciE development intetyention, ohd incentives onil

rewords ohd d.lministrotive assistance to local govetument units.

We uphold customer satisfoction ond cohtinual improvement of out QualiE Monagement System's efectivene$, compliant to applicable
lawa rules ond regulotions ond intemotional stondards, for o highly De*lopeL Orderly, seliReliont, Enironment-friendly ond Globolly

Con petitive SOCCS KSA RG E N, (LU PA D D O S I),
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Summary of Approved Budget

Procurement Project TotalABC

Pre-assessmert and Region )ilMrtual Knowledge Forum and

Awarding of LFP Model Proiece 2(120 (pre-assessment of locally
funded projects/preparation d"iay) to be conducted on Decenber

15-16, 2020 * Kos6nedal Qlsy.

Php I21,900.00

Item

A

Otrerd
Rate

(Php)

B

Max
No. of
Nights

C

MaxNo.
of

Pax

D

MaxNo.
of

Meals

Subotd

For accommodations:
(AxBxC)

For meals:

(AxCxD)

Date of Activitp December 15,2020

Meals - Breakfast ila 6 I

Meab -AM Snacks nla I

Meals -Lunch n/a 100 I

Meals -PM Snacks ila 100
1

Meals -Dinner nla 100
1

Accommodation 1
21 nla

Dste of Activit,,: December lG 2020

Meals - Breakfast nla 2t I

100
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Total Offered ProposaUQgotation

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved

by DILG-)flI. The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the dare of rettrrn of rhis RFQ,; provided, that the rezulting tocal cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of submission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the Iowest quotation which complies with the technical
specificatiors, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotation shall provide a l(P/o allowance for the scheduled meals as per final number
ofpanicipants in each function for the increase in attendance. If the actual attendance exceeds the
1@/o allo*ance, additimal persorx shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

The DILG Region Xll, inbued with integity, competence and profNionalism, and Liing Up to a Peocqul, Accountable, and Dynomic
wo*ing envircnment, commits to deliver qt oliE sewic5 through o^reisoht functiotl copaciE development interyention, ond incentives onil

ra&rds ond adminislrotiee asistonce to locol govemment unih

We uphold customer satisloction ond continual impruvement ofour Quolity Manogeme Synem's effectivenes, compliant to opplicoble
law rules and regtlationS and intemotional standords, fot a highly D*eloped, orderly, se[-Reliont, Enirunmeht-friendly ond clobolly

Competitive SOCCS KSA RG E N. ( LU PA D D O S E ).
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11. The DILG-XII shall have the right to inspect and,/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other particiPating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the

supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01olo) ofthe value of the goods not

delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent

(10o/o) of the amount of the conrract, without prejudice to other courses of action and remedies

open to it.

The DILi Region Xll, imbued with inbgnly, competence and prof€sJ;ionolism, ond Liing Up to o Peaceful, Accountable, ond Dynomic
vork],g e'n,1/iroimelnt, coftnits to Miver qtuhty saraic6 thtuq,h oaaright @tai, coqtify dcve@ie iitcrveitiot and incentii6 dttd

rewards and odministmtive osistance to locdl govemment units.

We uphold .u.tofier s{@iof. Erd conareuol M+p.rr€n}e'tf of Nr Qteliq Udnaf,er[eat Weh'r efeetive@ cdnplia* ao applkolrle
laws, rules and regulations, ond intemationol stondal'ds, fot o hghly Develoryd, Orderly, Self-Reliant, Envianment-Fiendly and Globolly

Conpetitive SOCCS KSA RG E N. (LU PA D D O S E).
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