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RXQUEST FORQUOTATION

Date: t'/r'tgus} nV
RFQNo )o'p'-or- da1

Address:

Registered Busingss Name:

Business Permit No
TIN:
PhiIGEPS Reg. No.

1. The Department of the lnterior and Local Government (DILG) Region Xll, through its Regional

Bids and Awards Committee, hereby intends to procure GOODS AND SERVICES (MEALS AND
ACCOMMOOATION) on the conduct of ORIEI{TAflON WORKSHOP E.O. No. 70 AND
oMNTBUS GUTOEU ES ON PEACE AND ORDER COUNCTT (POC) CUM FORMUT nON OF CY

2O2G2O22 POPSP to b€ conducted on Au8urt 22-24, 2OL9 in Koronadal City, South Cotabato
Province.

2. ln accordance with GPPB Resolution No. 13-2015 dated August 9, 2015 "lmplementing

Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9184,

Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 3 DAYS; and MEAIS AND SI{AC}(S broken down as follows: A.

AM Snacks consists of snack and drinks; B. tU CH consists of (4) main courses: 2 meat, 1fish
and 1 seafood or vegetables, 1 dessert, rice and drinks; C. PM Snacks consists of snack and

drinks; D. DINNER consists of (4) main courses: 2 meat, 1fish and 1 seafood or vegetables, 1
dessert, rice and drinks E. Buffet Breakfast : 2 main course (at least 1 meat or fish dish),

salad/soup, rice (Fried or Plain) and fruits.

3. DEADUNE OF SUBMISSION of your signed quotation/proposal is not later than
4'.ft, f^l 0 hta)sir nn

^
for the specified goods and services,

subject to the Terms and Conditions provided at the dorsal portion of this request for quotation
(RFQ,

4. Bids/Quotations/lnterest may be submitted manually or through facsimile or email at the
address and contact numbers indicated below.

5. For any clarification, you may contact MR. IAN JON S. CTEMENTE or Ms. Merriam D. Sarmiento
at telephone numbers (083) 877-2969, 228-7960 and (083) 728-L421 or email address at
dilg ro12@vahoo,com.

A by

,MPA
\rII / Chairperson, RBACT

TheDILGRegionX,imbued$,ithihugrity,competenceandprofetsionalism,andLivingUptooPeaceful,Accountable,ondDynamic
working environment, cofimia ta deliver quotity seryices through oversight flrnction, capociE development intcrvention, ond incentives ond

rewords ond ddminittrotive ossistance to loeol gol'cmment unitl

We upholil customet sotisfoction ond contjnuol improrement of our Quolity Monogcment $/stem's efrectiveness, comPliont b applicoble
laws, rules and regulotions, and intemational sundords, for o hohly Developed, Orderly, Self-Relionl E nvironment-friendly ond Globolly

Comrytitive SOCCSKSARG E N, O U PA D DOSE ).

I I I'i g.

Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

Name of HoteWenue:

Address:



After having carefirlly read and accepted the Terms and Conditions, VWe submit our
quotation/s for the following item/s as follows:
kgend:

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

will
' MANDATORY REQIIIREMENTS. Failure to comply with any of the mandatory requirements
will disqualify your quotation.

The DILG Region Xll, imbued with intogriy, compeEnce ond professionolism, ond Living Up ta a Peoceful, Accountable, ond Dynomic
working environmenq commia b deliver quoliE services through ove6ight function, copacity development interyentton, ond incentives ond

rewards ond administrotive ossist4nce ta locol|ovemment uni&

We uphold customet satisfoction ond continuol improvement oI our QuoliE/ Monogement SysEm\ cfectiveness, compliant ta opplicoble
lows, rules ond regulations, ond intemotional standards, for a highly Developed, orderly, SelFReliont Environment-friendly and Globally

Con Wtitive SOCCS KSARG E N. (LU PA D Dos E ).

2 l r' .,r.'

Procurement Project Approved Budg* for the C,ontract
(ABC)

ORIENTATION WORKSHOP E.O. No. 70 AND OMNIBUS
GUIDELINES ON PEACE AND ORDER COUNCIL (POC) CUM
FORMULATION OF CY 2O2O-2O22 POPSP to be conducted on August
22-24,2019 in Koronadal City, South Cotabato Province.

Php 225,70.fi)

Technical Specifications:

Item Description Compliance Remarks

I. Availabiliry No
a. August 22-24,2019 ( 3D') CTHURSDAY-SATURDAI

II. location Yes No

a. WTIHIN KORONADAI CITY PROPER '
b. Free Parking Space '

III. Neighborhood Data Yes No

a Proper waste m,rnagement with Sanitary Permit from
appropriate authoriry

b. Proximiry to Police and Fire Stations

c Proximity to Ban-ks, Postal and Telecommunications service
provider

t l
t l

t l

t l
t l

t l
lV. Venue Yes No
1. StructuralCondition'

a. Foundation made of concrete and stmcarral steel or both '
2. Functionality of PLB.IARY HALI:

(MANDATORN

a. Conference/plenary hall which can accommodate 75-100

persons and LOCATED WTIHIN OR INSIDE THE

b. At least l0 conference tables with table set up and desirable

table clothing with banquet chairs'......... ..

c. With 2 Secretariat's table for REGISTRATION'...............
d. With 2 Flag Poles for the Philippine National Flag & DILG

Banner *...... ...
e. With at least 2 Projectors, wide projector screers/ wide

screens

t l

t l

t l
t l

t l

t l

t l

t l

t l
t l

t l

t l

of the

Yes



J

4
5

With free W1FI connection (at least 20 mbps)
Free of charge TARPAULIN (For Entrance and Backdrop) . . . . . ..

Facilities.
a. Continuous water supply and accessible comfort rooms . . . ....

b. Compliant with the standards provided by the Building Code

of the Philippines
c. If building has two floors, with one functional elevator .. . . . . ..

d. Accessible emergency ercit and with standby fire extinguisher
e. Available telephone and./or internet connection'
f. Audible and Operational Sound System'(at least 2 wireless

microphones at the presidential table and the EMCEE and

3 microphones with stand for the audience)......... ...... ........
g. With standby fint aid kit and BP Apparatus ..

6. Room arrangements'

a. Can accommodation for 50 persons August 22-23, 2019 (2I.0

(Individual bed)' witl free breakfast

No. of Rooms

a.l Maninonial Bed

a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

b. With Breakfast

c. With free WIFI Connection
d. Complimentary botded water and coffee..........
e. With telephone and cable TV inside the room

4. Other Requirements'

a Subject to the BAC notice, the bidder with the Lowest

Calculated Responsive/Highest Responsive Rated Bid
(LCRB/HRRB) or Single Calculated and Responsive Bid, if
any, by the BAC, the supplier/bidder should prepare for the
Ocular Inspection by the BAC-TWG and/or End-User of the
venue/hall and rooms

b. Provision of Ianitorial and Maintenance Services '(standby
technician at the venue in cases of sound systen and aircon

malfunction and waiter waitress to cater the needs of the
participants)....

c. Provision of sandby transportation/shutde services for the
participants (airport to hotel and vice-versa)

d. Function room provide good ambience and conducive to
learning..........

e. 24t7 Sernrity Services '........

t l
t I

t 1

t l
t l

t l
t l

t l
t l

t l

t l

t l
t l

t l

t l

t l

t l

t l

t l

t l
t l

t l
t l

t l
t l

t l

t l
t l
t l

t l

t l

t l

t l

t l

t l

The DlLc Region Xlt, imbued with integrity, competence and professionolism, ond Living Up to o Peaceful,Accountable, and Dynomit
working envifonment, commis u deliver quolity setuices throryh ovenight function, capocity development inteNenAon, ond incentives ond

rewords and odministrotive a$istance to local govemment unitr,,

We uphold customer sotisfaction ond continual imprcvement of our Quolity Monagement Systzm's efectweness, compliont to opplicable
laws, rules and regulations, dnil intemationol stondards, for o highly Developed, Orderly, Self-Relion| E nvironmeht-fiendly ond Globally

Competitive SOCCSKSA RG E N. (LU PA D DOS E ).

^lr3ll'.,q..
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CATERING SERVICS:

A. location must be INSIDE or NEAR the Function Room'
(Mandatory)....

August 22. 2019 ffhursday)

a

a

75 pax PM snacks (must be served by 2PM)

75 pax Buffet Dinoer (Must be served between

1. Salad/Soup..

2. Main Courses (at least 4 variants of meat dish or
2 meats, 1 seafood orl fish dishes; and I variant
vegetables dish)

3. Rice (Steamed or Fried/Garlicf ... ...... ....
4. Dessert'.....
o Drinl<s (at least one (1) round of tealiuice/soda for

every meal and snack)'.... . .

a Provision of free flowing coffee/tea/water'

August 23, 2019 (Friday)
o 75 pax AM snacls (snack should be served between

9:il-1A00AM)
. 75 pax PM snack (snacks should be served by 2:30PM) . . ...

a 75 pax Buffet Lunch & Dinner. .. .....
I. Salad/Soup'.

2. Main Couses (at least 4 variants of meat dish or
2 meats, I seafood orl fish dishes; and I variant
vegetables dish)

3. Rice (Steamed or Fried/Garlic)'
4. Dessert'............
o Drinks (at least one (1) round of tealjuice/soda for

every meal and snack)'............
. Provision of free flowing coffee/tea/water' ........

August 24, 2019 (Saturday)

o 75 pax AM snacks (snacks should be served beween

900-10:NAM)
o 75 pax Buffet Lunch

l. Salad/Soup..

Main Courses (at least 4 variants of meat dish or
2 meats, I seafood orl fish dishes; and I variant

vegetables dish)

2. Rice (Steamed or Fried/Garlic)'

3. Dessert'.....

I l

I l

t l

t l

t l

t l
t l

I l

t l

t l

t l
t l

t l

t l
t l

t l
I l

t l

t l
t l

t l
t l

t l

t l

I l

t l

l
l
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t l

t l

t l

t l

I l

t l

t l
t l

l
l
l

t l

t l

t l

5:30-6:00PM)
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The DlLc Region Xlt, imbued with integrity, competence and professionalism, ond Living Up to o Peoceful, Accountable, and Dynonic

working enviroimen| ammib to deliver quotity services through ove6ight flrnctiorL copacity develop ent interyention, ond incentiv?s ond

rcwards ond adminisaadve ossistance to local govemfient uni6.

We uphold customer satisfoction ond continuol improvement of our Quolity Manogement Slst!,m's etrectiveness, compliant to applicoble

lov,/s, rules and regulatiois, and intemational standords, for o highly Developed, Orderly, Self'Reliont, Environment'fiendly and Globally

C o m petitiv e SO CC S KS ARG E N. {L U P A D D O S E )
4l r' ' q 
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a Drinks (at least one (1) round of tealjuicdsoda for
every meal and snack)'

o Provision of free flowing coffee/tea.iwater'

POST EVALUATION (August 24, 2019 PM)
. 15 pax AM snacks (snacks should be servd beween

9:00-10:NAM)
. 15 pax Buffet Dinner...........

Salad/Soup'......
1. Main Courses (at least 4 variaats of meat dish or

2 meats, I seafood orl fish dishes; and I variant

vegetables dish)

2. Rice (Steamed or Fried/Garlic)'.......................
3. Dessert'. ....
o Drinks (at least one (l) round of tea/iuice/soda for

every meal and snack)'
o Provision of free flowing cofieey'tea./watef

t l
t l

t l

t l
t l

t l

t l

t l

t l
t l

t l
t l

t l

t l

Please quote your best offers for the items below and submit this proposal not later
rur^JDA . The information stated below shall be

the basis for the evaluation and calculation of your quotation.

TheD|LGRegionX,imbuedwithinAgrity,comrytcnceondprofe$ionolism,dndLivingUptoaPeoceful,Accountoble,andDynamic
working enimhment, commis to deliver quality seryices thtough oveEight function, corycity developfient intetvention, ond incentives ond

rewards ond odministrative osistance to locol govenlfient uni6.

We uphold customer sati{oaton ond contihuql improvement ofour qualiE Manoge ent Sysl/m's efeclvends, compliantto aPPlicdble

laws, rules and regulations, and intemotional stando s, fot a highly Developed, oderly, Self-Reliant, Environment-friendly ahd Globolly
Competitive SOCCSKSARGEN. OU PADD0SE),

5ll-,g.'

Summary of Approved Budget

ORIENTATION WORKSHOP E.O. No. 70 AND OMNIBUS
cUtDELtNES ON PEACE AND ORDER COUNCIL (POC) CUM
FORMULATION OF CY 2020-2022 POPSP to be conducted on
August 22-24, 2019 in Koronadal City, South Cotabato
Province.

Total ABC

Php 225,700.00

Item

A

0fferrd
Rate (Php)

B c

Max

l{0. ol

Pax

0

Max l{0. ol

Meals

INAII INSTANCB. TIERE SHOULD BE TREE BUTTER

FOR MEAIS & SNACK' GOOD FOR 8 PERSONS

t1

tl

thatr 4.frpPrM t2 All4usr 244

Procurement Project

llax l{0.

ol llights

Subtutal

tsr accommodations:

(AxBxC)

tor meals:

(AxIxD)



0ate ol Activity: AUEUST 22-24, 2019 Ohursday - Saturday)

AtlEtlSI 22, 2019 (Ihundsy)

Meals - PM SNACKS n/a 75

l{eals - DlllNER (choices of meals by the par) a/a 75

AEEOI{T{OIIATIOII (IVITH FRIE ER[A|([AST) I
En(

AllEllST 23, 2019 (Friday)

lleals - AM Snacks n/a 7t I

lleals - Buffet UlllIH n/a 75

lleals - Pl't Snacks nla 75 I

lleak - 0lll}lER (choices of meals hy the pax) nla I

ASEOMI{OIIANOil (I{ITH I11EI EREAl(IAS.t) I I

AUEUST 24, 2019 (Saturday)

Meals - Ali,l Snacks n/a 75 I

l,leals - B uifet tlJN[H n/a 75 I

l{eals - PM Snacks n/a t5 I

lhah - OltiNER Ghoices ol meals by the pax) n/a t5 I

Total 0ffered Propmal/lfu otation

Signature over PrintEd llamE

Telephone or l,lobile l{umber

EmailAddress

0ate Accomplished

TheDILCRegionX,imbuedwithintegriE,conpeEnceandprofe$ionolism,andLivingUptoaPeacelul,Accountoble,andDynomic
\torking envionment, comfiits to deliver quoliy seryices through ovedight fufiction, corycity development intervention, ond incentiws ond

rewards ond administmtive ossistance to locol govemfient unitl,

We uphold customer satisloction and continuol improvement of our QudliE Management System's effectiveness, compliont ta applicable
lows, rules onil regulatio6, and intemotionol standords, for o highly Developed, oderly, Self-RelianC Environment-Iriendly and Globolly

Competitive SOCCSKSARGEN. (LU PADDOSE),

6l l'.,r '
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524



Terms and Conditions

l. Any modifications in the room iurangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of retum of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days Ilom the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be re)ected.

5. Award of Contract shall be made to the lowest quotadon which complies with the technical

specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by

you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within thi.ty (30) calendar days liom receipt of purchase order or
during the specified schedules ofthe activity as stated in this Bid./RFQ .

9. The submitted quotation shall provide a 1096 allowance (buffer) for the scheduled meals as per

final number of participants in each function for the increase in attendance. If the acoal
attendance erceeds the 1095 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

13. Liquidated damages equivalent to one tenth of one percent (0.01%) of the value ofthe goods not

delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(1096) of the amount of t}te contract, without preiudice to other courses of action and remedies

open to it.

The DILG Rqion XIl, imbued with intcgiE/, competence and profe$ionolism, ond Living Up tn o Peoceful, Accountable, ond Dynomic
work)ng environmen\ commia b deliver quolily seryices through oveBight function, copociE development interyention, ond incentives ond

rewords ond odministrotive assistance tD local govemment units.

We uphold customer sotisfaction and continuol improvement of our Qualiq, Management SysEm's efectiveness, complioht to opplicoble
ldws, tules ond regulotions, ond intematlondl stondords, for a highly Developed,orderly,Self-RelionC Ehvironment-Fiendly and Globally

Co m petitive SOCCSKSA RG E N. (L U P A D DOS E).
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12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of paymenr If
winning supplier has no account in landbank, ADA may be made to other participating banks

provided that any transaction fem or charges deducted from such payment shall be bome by the
supplier.


