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REqIJEST FORqUOTATTON
Date. AaMA<c^ NP

1. The Department of the Interior and local Govemment (DILG) Region XII, throu6h its Bids and
Awards Committee, hereby inrcnds rc procure GOODS AND SERVICES (Cateriry Servicer, Food and
Accommodatior) or thc conduct of TRAINING ON TIIE PROGRAM TO INSTITTflONAIIZE
MERITOCTACY AND E(CELLENCE IN HITMAN RTSOURCE MANAGEMm\E eRIME-HRM) ro bc
conducted oa ?rptil 44, 2019 (Ilnreday - Safirday) in the City of fulonaalal, Provioce of South
Cotabato.

2- In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing
Guidelines for Small Value Procurement pursurnt to Section 53.9 of the RIRR of
RA9l 84, Request for Quotation (RFQ) for the said activity has been posted in the
PhiIGEPS,

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for Two (2) nights; and MEAIS AND STIACKS broken down as hllows:
A. AM SD.ck consists of snacks and drinks; B. L(JNCH consisrs of (4) main courses (HALAI):
2 meat and 1 fish, I soup, 1 dessert, rice and drinls; C. PM Snack consists of snacks and
drinks; D. DINNER consists of (4) main courses (HALAL): 2 meat and I fish, I soup, 1 dessert,
rice and drinls; C. PM Saacfr consists of snack and drinks E. Buftt Breat&* fiREE) : 2
main course (at least I meat or fish dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLINE OF SLIBMIISION of your signed quotatior/proposal is uc later \"'r 1&00 A-M.
o1 2Ja MlrfC,$ 2nl4 truEeDAJ I for the epecified goods and services, subiect to the
Terms and Conditions provided at the dorsal poftion ofthis request for quoration (RIQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you ruly contad IVtr. Kathedne IVf l.lmo orr Ms. iliecriam D. Srrmieoto at
telephone numbers (W) W7B9 to 60 Ed (0et) 2e1,&f or email address at
moilatreoioul2.dilq-qov.oh-

A by,

A-AIIM,MPA
LGOOYIU/ 1 ..

Chairperson, RBAQ$

ne DILG Reglon xll, ifibued with integiay, comrytcnce qnd plolessionoli$n, ond Living Up to a Peacelul, Accountohle, and Dytomtc
worklhg englrunment, comnlE to dellget quohty servlces through oversl,ht functlon, capoc y deleloprnent tnten@ndoq dnil lncentlyes dnd

rcyrards dnd ohninittrptive osistarce to locol govemmant units.

We uphold clstomet iotisloction and continud imrywement of out Qudlity Llonogement Systern's effectivere$, compliont to opplicoble
low ru16 ond regulotlont ond lntematlonol ttondards,lor o htghlt Dateloped, Ord. y, Self-Rettoit, Et|tronment-yaendly on; clobolly

Coriprtihyr S0CCSIOiR6[/V. ( LU P A D DOS E).

llPaso

Name of HoteWenue:
Address:

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS No.

RFQNo.: &lq-1Z-0ZO
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INSTRUCTIONS:
Accomplish this RFQcorrecdy and accurately.
Do not alter the content! of this form in any way.
Technical Specifications with asterisks (') are mandatory. Failure to cmply with

of the will
After having carefully read and accepted the Terms and Conditions, UWe submit our
quotation/s for the following item,/s as follows:

tegend:
' MANDATORY REqITIRSMEIS. Pcihre to co,mply *ith alry 6f dre mrn&tory

will
Aapoved Budget for dr Conract

(ABC)
TRAINING ON TTIE PROGRAM TO INSTITUTIONALIZE MERITOCRACY
AND D(CELLENCE IN HUMAN RESOTJRCE MANAGEMENT (PRIME-HRIO to
be couducted ou April 4-5, 2019 Ghursday - Satruday) in the Ciry of Korouadal,
Province of South Cotabato.

Php 256,000.00

Technical Specifications:

Item Deecription Compliance Remarks
L Yes No

a. APRIL,t-6, 2019 fihurday-Srturdsy), 3Y
tr. Iacation No

a. WTIHIN KORONADALCITY'
b. Free Parking Space '

m. Data Yes No
a. Proper waste fiunagement with Saniury Permit from appropriate

authoriry ... .... ..
b. Proximity to Police and Fire Sations
c Proximity to Banks, Postal and Telecommunications service

provider

tI
I]
t1

tl
tI
tl

W. Verrue Yee No
l. Structural Condition'

r" Poundcion 'n"de of concrete md anrcuel ceel or both' ..,.,,.,
2, Functionality of room:

a. Function llall can aacomrrodde 60-70 perronr md acceceibl,e to the
participants assiped rooml '...... ......

b. Rqrnd tsble with clarsroom table ser up with desirable table
clmhing for brrosl occadon...........

c. With Presidential table which can accommodate at least
5-10 persons on stage ....

d. With I Secretariat's table

e. With podium and Philippine National flag..................
f. W.ith at least I Proiector, proiector screen and tables the pro,ector..

tl
tl
tl
tl
iI
tl

tl
I l

tl
tl
tl
I]
I]

The DILG Rqion x , imbued with integnay, conrytEtce ond pmfsiondlism, ond Liiw up to o Peocefd, Accountoble, and Dywmic
worklhg envlronmenl comnlts to deltver qualt't servtces throulh oyerstght lunctton, cdrycily derelopmeit tntetuendon, and lnc;ndv* orul

rewords ond odministmtiye ossistonce to local govemment unib.
We uphold customet satisloction ond @ntinuql inqovcment ofout Qualiay llatogefient Syttzm's efrectivene$, conpliont to applicoble
ldttt, rul6 ond regulotlons, ond lncemotlonol stonddrds,lor o hllhly Dareloped, Orderty, WReIo;a F,nelronmeht-ftlendty ani 1lobdlly

Co n W t i tie. SOC C S KSA Rc E N. (LU P A D D O SE).

2 | I'a s c

Yec

tl



DILG
tt

Rcpubllc of thc Phtltpptnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'lladoo, iLhoray rt ilaarrahal"
Prlm. Rlglonrl Cov.mm.n! C.oltr, CirFnl..rHIll. Koronrdsl Ct!y,9505

TellFdr Nos.: (083)228,5660 ' (083)228 1a21 . Emril: dil&ro12@yahoo.com . wcb3irer r€dodl2.dal&8ov.ph
ADMIN 228,7960. FTNANCL' z . LCMED 83 477 2959 . L0CDD 3 7 2971

a- Can accommodation for 8 perrons on April4,2019 Clhrlrrday)
(ll9 and 60 penour on April5{.2019 (Fri&y-Sarurday) pf.!
(Idividudbed)

No. of Roomr
0"1 Matrimonial Bed 3
a.2 Triple Bed 17

a3TwhBed 3
a-4Sinsl€ B€d 0

b. With FREE ka}fast on April 5, 2019 firidry) fu 8 pu and on
April G7, 2019 (Saturday-Sunday) for 60 pax

c. With free WIFI C.onnection

e. Available telephone and/or internet connecti,on'
f. Audible snd Op€lttionsl Soud Syrtem' (at Least 3 wirelerc

microphone at the preeidential table and EMCEE snd +5
micro,phone with rtand for audierrce)

g. Withsundby first aidHt and BP Apparatus

6. Other Requircments'

a. 2 days after being detrmined as the lowest calculated 8nd
responsive bfulder by the BAC, establishment should prepare for
the Ocular Inspection by the BAC-TWG and./or End-User of the
venue/hall and rooms and food tasting (good for 3-4 persons
ody)""""""'

b. Provicior dlanitorial and Maintenance Servicer'Qtsndby
echnicisr at the venue in cases ofeound syrtem aad aircon
malfrruction ard waiters/ytitess to cater the nee& of the
penicipants)....

c. Frmction room provider good amhielrce end cgndugive to
te&nirry-.........

d. 24n Srr-lrrty Services '

lt

lt

l
l
l
l

t

t

i
t

tl
tl
tl
tl
tl

t1
t1

tl
tl
tl

tl

lt

tl

t l
tI
tl
I]
tI
tl

t1

t1

tl
tl
tl

l
l

t

t

The DILG Region
worklng enylronmen

XIl, inbued with lntegrily, competance qnd poldsionclism, qnd LMng Up to q peacelul, Accountoble. ond Dynomic
1cofimlb to dellrcr quollty 3en'lcet through overstght lunctloh, copaclly deeeloprn.nt lnte .ndoh, ond lncentttes ond

re$,otds ond odminittmtive o$ittonce ta locol goyemment units
we qhold cltstorner satislaction and continual inqroyn?t ol oul Quolity Mqnagefient Syston's elfectivenes, compliant to applicoble
laws, ruias ond rqulatlon, ond thtet rotlonol,aandorde, ht-o hlghly Dee.iopea, olleay, iy-aauii rnvtron^ent yitenityiiiZuaory

Conpctitiw SaCCSKSARCEN. (LUPADD0SE),

3lPase

3. With free WIEI connecrion (at least 5-10mbps)
4. Room ar:rngementr'

d Complimentary bottled vater "nd co,fte..,......, .,.
e- With telephme and cable TV inside rhp s66tra

5. Facilitietr

a, Continuous watcr supply and acceeaible coufort rooms
b. Compliant with the randrds providedby the Building Code of

the Philippino
c. If building has two floon, with oae fimctional dev,rtor
d" Accescible emergenry exit and with gtandby fire ocinguirhrr ...

tl
tl
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CATERING SERVICES:

,1. Iocaion muct be inqide or near the Function Room

APRrL 4. 2019 ffHURSpAY)

Mealr for 8 perronr'...................
i. 8 pa:rAM/PM snaclo'

(AM o"cb shanH b std bws 9{P AM - ICAM whilc
PM nacb eharld b svd bw 2:30PM - 3:00PM or upa
rquxfuthekrari*)

ii. 8pu Buftt Irmch
1. Salad6orp'.
2. Main Cou:es (at least 4 vriants <f meat dish or

I meaL 1 fish dislrcs, and I soW didD'....
3. Rice'.........
4. Detcerf.....
(hrrh sfurH b *rvd b*a 1130A-Lt- l2flNNorupoa
ryuutbythefuwiat)

iii. 8 por Bltret Dinner
t. Sdad6ory'.
2. Msin Cou$e (at least 4 varirotr of ln61 dirh sr' I meag

I fish dtuhes, aud 1 corp dtuh)'....
3. Rice'.........
4. Deaserf .....
(DDaE sfurH b mtd bawa 6:{10 PM - 630 PM or upn
r4wbytnefuetui*)

iv. 8 pax ( Bufiet Breatfast
(bt@Lfrtt thould be wvd btwa 6am4:flbm)

v. Driolr (at least @e (1) rourd d icd tea/iuice/so& for et ery
meal and rnrt)'

vi. Provision offree flowing coffee/tea/watef

tl

tl
t l

t l

I]
tl
tl

tl
tl
t l

t1

tl
t l

t l

tl
tl

t l

tl
tl
tl

tl
tl
I l

t l

tl
t 1

The DILG Region x , imbued with integnq, comrytcnce and ptufessionalism, ond t-iving Up to o Peacefli, Accovntoblq and Dynomic
wo*ing eneironmenl commitl to delieet quoli,t seruices through Ne\ight function, cdpa;q derelopmeit intenention, ond inientiv* ond

nwards ond odministmtive otsistonce to locol goyemment units,
we uphold c'ustom er sotisloction ond continual improt"ment of our Qt olity Monagefient Ststem's elfecdvenes, compliant to opplicable
ldws, ru1d5 and regulotion, ond intetuotionol stoMto td, fot o highty Deeeloped, drdedy, S:etf-Relia;; f,nui*o-"nt-TiniiyiiiZUmUy

Competi tite SOCCSKSARGEN. ( t.U PADDOSE).

4lPage



CATERINGSERYICES:

B. Iocation must !s inri.{e orr rear the Function Room

APRTLS{.2019 (rRrpAY - SATURpAY)

Meals for@ peuonr

i. 60paxAItrI/PM snackC
(AM a--^Lc shanH b std h*a gfiAh{- |OAM while
PM ssb should b *wd futwm 2:ilPM - SflPM or rryn
rqu6tbythetudfi)

ii 50pu Bofietl.umh
1. Satad/Soup'.

2. Main Couner (at least 4 variantr of meat dish or
l meat, l6sh dishes, and 1rory dish)'...................

3. Ricc'. .. .. . . . .

4. Derserf . .. ..
(IilDch sbatld b srvd bww 11:30AM- IHDNN)

iii. 60 pax Bufiet Dinner
1. Salad.6oq'.
2. MriD Crurse (at least 4 vri"rtt of meat distr or I meat,

t Grh diqhe,s, and 1 sory dirh)'....
3. Rice'.........
4. De*erf.....
(DiDis shqrH b syd btww 6:00 PM - 630 PM)

iv. 60 pax ( Bufiet Breakfrst)
(beafu fiafi be svd betwm 6zm4:3lha)

v. Drinls (at leact one (1) round of iced tealjuiceftoda fu, ev.ny
meal and soacl)'...................

vi. hovision of free flowing coffee/tealwatet'
vii. In all instances, there should be buffer for meals good for
10 persons

7 . Client Satisfaction

i. Establishment should appropriately ad&ess the feedback
and ensures client satisfaction during the acrivity
ii. Billing Statement an&or Charge Invoice shall be provided
to tJre Secretariat right after or within 48 hours after the
conduct of the activiry.

t l

tl
I l

t l

tl
tl
tl

t l

t l

t l

tl

tl

t l

I l
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t
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t l

t l
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The DILG Rqion Xll, inbued with integiv, comrytence ond prolessionolien, oid Liviv Up to d Peocelul, Accountoble, ond Womic
worklng environment, cothmlfs to dellver quoltty serutces thtough oversight flrnctton, capdcity deleloprnent lnteNentlot 

" 
dnd tncendves onil

,et ards and odminittlotive osistance to loeol goyem,nent units,

l{e uphold customet tdtisfoction ond continuql improvement ofour Quqlity llonogement Syrtel,'s ef*tivenes, compliont to applicoble
ldws, rules ond regtlottons, dnd lnternatlonol stondords" Iot a highly DaEloped, otderly, ilf.Re oiL etaronnent-penay oni'1tototty

C onpetitive SOCCSKSARA E N. ILU P A D DOS q.

5lPaso
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Please quote your best offers for the items below and gubmit this propocal not later
thar l0O0 P.M., W l\Af.c,lt zalp. T1J.L9oA'/ . The information stated below shall
be the basis for the evaluation and calculation of your quotarion.

Summary of Approved Budget

Procurem€nt Proi€ct TotalAIC

TRAINING ON TTIE PROGRAM TO INSTITUfiONALIZE MEruTOCRACY
AND E(CELLENCE IN HUMAN RXSOURCE MANAGET,{EVT (PRIME-HRM)
to be conducted oa April ,15, 2019 (Itnrnday - Sr.*auy) h the City of
Koronadal, Prwiace of South C.otabao.

Php 2s6,000.00

Item

A

Ilffsrgd

RsE
(Plet

B

lhr l{0. d
llbhb

c

llax llo.

d
Par

0

llax l{0.

st
Id

$ttotd

tor accommodations:

(AxBxE)

For megls:

(ArCr0)

0ey 0 - Aprll4, 2019 (Ihunday)

Mealr-AM Snack n/a 8 1

MealrBuffet Lunch n/a 8 I

Mealr - PM Snacks nla 8 1

Mealr - Buffet Dnner n/a I 1

Accommodations on April 4, 2019 with
FREE Breakfast on April 5, 2019

1 8 nla

0ay I - AprilS-8, 2019 @riday - Saturday)

Meals- AM Snacks n/a 2

If[ea&- Lunch nla 60 2

nla 60 2

Mealc -Buffet Dinner n/a 60 2

Accommodations on April 5-6, 2019 wl
FREE Breakfast on April 6-7,2019

2 @ n/a

Total Omered PropocaVQrotation

The DILC Region X , inbued with integriq, conpetence and prolessionalism, ond Living Up to q Peqcqul, Accountohle, and l+nonlc
worklng enylrcnment" comnlts to dellvet quollty sefl,tces thtough derstght [unctlon, capoclay development tnteNentton, and tncendyes dn.l

rew o rds and od mi ni stro tiye gtsistance to locol gDvemment unit&
w uphold castomer tatisfodion ond continual inp:w?:nt o! oyl Quolit! lilanagement systcm's eflectiveness, compliant to applicableto$' rut6 ond rqutotto*"" 

''"*n",","",*ntf"{,lq#l!f;1,:tri,o^fi{;;a,lnanol n,riii"iaiiiiiiiiii'Cr"wru

6lpage

60

Mulr - PM Snacks
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Signature over Printed ]lame

Trlaphona or l{obils l{umber

EmailAddress

0ate Accomplished

Terms and ConditioDs

1. Aly modifications in the room arangements during contract implementation must be approved

by DILG-XIL The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of return ofthis RIQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of
submission.

4. Price quotationy's, to be denominated in peso shall include all uxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be reiected.

5. Award of contract shall be made to the lowe$ quotltion which complies u.ith the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or werwriting shall be valid only if they are signed or initialed by
you or any ofyour duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotation shall provide a l07o allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance, If the actual attendance
orceeds the l@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be conuined in an Amendment to Contract

The DlLc Region XIl, imbued with ittegity, conpetence ond professionolistn, and Liing Up to o Peaceii, Accountoble, ond Dylomic
working enelmnmena, commits to deliget quolity seruices through oversight function, cdpocity deeelopment inten]'ntion. and incefittves and

rcwords ond odministrative ossistonce to locolgovemDtent units-
w uphold customer sotisfoction ond continuol inpotement of out Quolilt Monogement sytem's effe*iveness, compliont to opplicabte
lau6, 11/16 ond regulationt onil intefiationol stondards, Iot o iighty Deleioped, o'rderly, if-Retio;E Enamnnent-Sriendty oni'cloto y

Competitive SOCCSKSA RG E N. ( LU PA D DOSE ).

TlPage
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11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XI shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier hBs no account in landbank, ADA may be made ro other participadng banks
povided that any uansaction fees or chargee deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(1@/o) of the amount of the contract, without prefudice ro other courses of action and remedies

open to it.

The DILG Region xll, inbued with integrity, conpetcnce ond prufessionalism, ond Liing up to a Peqceful, Accountable, ond Dynomic
wor*hg .nvlmnmanl connlb b dcllvo quollc, tvlc.s thtough ovenilght funcdon, copaaty da8lopmcit tnu|cndon, ond hc;ndvet and

rcwards and adminislntive o$ittqnc, to local govem ent unib,,
We uphold c'ustonet satisfaction and continual inprovement of our Qualily Managcment Systen't cllectivene$, compliant to opplicoble
ldws' rules and tlgulotlonj| ond tna,'7,odonol scondords, for a htghly Deeclopca, orderty, siy.Aetoii muronnanrjaenay iiihotuly

Co petitive SOCCSI$ARAEN. (LUqADDOSE).

8ll']age


