
Republic of the Philippines

DEPARTMENT OFTHE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matino, Mahusay at Maaasahan'
Prime Regio nal Government Center, Carpenter Hill, Noronadal City, 9505

Tel/Fax Nos.: (083)228'6660 . (083)228-1421 . Email dils ro12@yahoo.com. websiter regionl2.dilS.gov.ph
ADMIN (083) 228.7950 . FINANCE (083) 228-7959 . LGMED (083) 877-2969 . LCCDD (083)877 2971

REQI]EST FOR QUOTATION
Date: l ltthl4l @q
RFQNo.: hrq-ol-o%

1. The Depanment of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (meals and

accommodation) on the conduct ofTraining ofTrainer (ToT) on Comprehensive Development
Plan (CDP) Formulation and Updating to be conducted on March 13-15,2019 in Koronadal

City, South Cotabato.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 20l6 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposavquotation for the procurement of MEALS AND SNACKS with
ACCOMMODATION for 2 nights; and MEAIS AND SNACKS broken down as follows:

A. AM Snacks consists of snack and drinks; B. LUNCH consists of (3) main courses: 2 meat and

1 fish, 1 salad./soup, 1 dessert, rice and drinks; C. PM Snacks consists of snack and drinks; D.

DINNER consists of (3) main courses: 2 meat and 1 fish, 1 salad/soup, I dessen, rice and drinks

E. Buffet Breakfast : 2 main course (at least 1 meat or fish dish), salad/soup, rice (Fried or Plain)

and fruits.

3. DEADLINE OF SIIBMISSION of your signed quotation/ProPosal is not later than 10:00 A.M.

oI m*ecA tt , eoq { Yv\DnQPY ) for the specified goods and sewices,

subject to the Terms and Conditions provided at the dorsal ponion ofthis request for quotation

(RIQ.
Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

For any clarification, you may contact Ms. Katherine M. Llano and Ms' Merriam D' Sarmiento

at telephone numbers (083) 228-7959 to 60 and (083) 228-142r or email address at

m ion12.di1e. .ph.

Approved by:

MU P ALI PA

LGO VII / Chairperson, BA

4

5

The DILG Region XlI, imbued u,lith integrity, competence and p

*olking 
"ruiroirn"nt "ommis 

to deliver qudlity *t::ff"!;:ffi,
ro[essionolism, and l,iving I]p to a Peacelul Accounloble ond Dynamic

iriiin, Jinirion, ,opaiity developmenc intervention' ond incentives and

'cal 
govemment units,

weupholdcustomersotisfoctionondconlinuolimwovemenLofourQualityManageme.ntsvstem,se||ecLiveness'complionttoopplicoble
raws, tures ond resurotions, ona inte,nonon]iiir:":^ii*i'r,i"l ,-iii,t-;;eioped, o'raery. sitJ.aetioii. Environment'[riendtv and Globatlv

co n pet t iv; so cci KsARa E N. ( LU P AD Dos E)

Name of Hotel/Venue:
Address:

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS Reg. No.
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matlno, Mahusay at Maaasahan"
Prim€ RegionalGovernment Center, Carpenter H ill, l(oronadal City, 9506

Tel/Fax Nos.; (083)228-6660 . (083)228.1421 . EmaiI d il&ro 12 @yahoo.com . Website: resiont2.dilg.Sov.ph
ADMrN (083) 228-7960 . FTNANCE [083) 228-7959 . L6MED (083) 877 2969 . LCCDD (083)877 2971

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.

3. Technical Specifications with asterisks (-) are mandatory. Failure to comply with
any of the mandatory requirements will disqualiff your quotation.

After having carefully read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item,/s as follows:

Legend:

' MANDATORY REQUIREMENTS. Failure to comply with any of the mandatory
ments will ur uotatron.

Approved Budget for the
Contract (ABC)

Training of Trainer (ToQ on Comprehensive Development Plan (CDP)

Formulation and Updating to be conducted on March 13-15,2019 in
Koronadal Ci , South Cotabato.

Php 265,600.00

Technical S cifications:

Com RemarksItem Descri
Yes NoI. Availabili

(w2019a. March 13-15 -Frida ),3D'
Yes NoII. Location

, South Cotabato .a. WITHIN Koronadal Ci
Sb Free Par

Yes NoIII. Data

Proper waste management with Sanitary Permit from

b. Proimity to Police and Fire Stations

c. Proximity to Banks, Postal and Telecommunications service

a

appropriate autho ty

rovider
NoYesIV. Venue

1. Structural Condition*

a. Foundation made of concrete and structural steel or both '
2. Functionality of room:

a. Function Rooms can accommodate 64 persons '. ..... . . . ....'

b. Round A.ong table with classroom table set up with desirable

d. With podium and Philippine National fl"9"' " "' "' ' '

e. With at least 1 Projector, projector screen and tables for 1

proiector........

table clothing for formal occasion

c. With 2 Secretariat's table

The DILG Region XlI, imbued with integriry'

v,totking envircnment, commits to deliver E)ali
competence and prolessionalism, and Living Up to o

ty services through oversight Iunction, copaciE devel

rewards to local govemment uniB'

Peocelul, Accountoble, and Dynomic

opment intervention, and incentives o nd

We uphold customer satisfaction ond conlinuol imprcvement oJ out Quality Monogement svstem's elfectiveness' complnnt@ appliroble

rows. rures and regurotionr. ora irnrnot,oriirrr^iir..;i.i"ir-iiiity'oeveiopea, draerlv, silJ'aelnir" Environnent'friendlv and Globollv

Co m p eti t ive SO CCS KSA Re EN ( LU P A D DOS E)'
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Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

REGION XII
"Matino, Mahusay ar Maaasahan,,

Prime Regional Covernment Center, Carpenter Hill, Koronadat Ciry,95O6
Tel/Fax Nos.r (083)228-6660. (083)228-1421 . EmaiI d il8_ro 12 @yahoo.com . Website: resionl2.dils.sov.ph

ADMIN 7960. EINANCE 228-7959. LGMED 477-2969. LCCOO 477 2971

TheD|LG Region XII, inbued v,/ith integ rity, competence and profession alism, and Living Up to o Peoceful, Accountable' and Dynomic

working environment, commits to deliver q uality services through oversigh t function, copocity development inte\ention, and incentives an

rewarals to local govemment unib.

we uphold customer sotisfaction ond conrinuol improvement ol our Quolity Monogementsystem's eflectiveness' compliant lo applicoble

lows,.ules onil resulotion ona inrcrnot,onii"'ii'i, ji' 
" 

i'gn!'o"u-eiy.eL'-o-r!y!' sal'aeliont' Environment'friendlv and Globallv

Competitive SOCCS KSARG EN. (LIl P ADD o S E )'
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3. With free WIFI connection (at least 5-l0mbps)
4. Room arrangements'

a. Can accommodation for 64 persons on l3-14 2019
(2N) (Individual b.d)'.............

No. of Rooms
a.l Matrimonial Bed

a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

b. With Brealfast
c. With free WIFI Connection
d. Complimentary botded water and coffee...
e. With telephone and cable TV inside the room

5. Facilities'

a. Continuous water zupply and accessible comfort rooms .. ....

b. Compliant with the standards provided by the Building
Code of the Philippines

c. If building has two floors, with one functional elevator... ...

d. Accessible emergency exit and with standby fire
extinguisher......

e. Available telephone and./or internet connection'
f. Audible and Operational Sound System ' (at least 3 wireless

microphone at the presidential table and EMCEE and 2

microphone with stand for audience)...

g. With standby first aid kit and BP Apparatus

6. Other Requirements'

2 days after being determined as the lowest calculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-

User of the venue/hall and rooms and food tasting (good for

a

b. Provision of |anitorial and Maintenance Services '(standby

technician at the venue in cases of sound system and aircon

malfunction and waiters/waitress to cater the needs of the

participants). . . .

c. Function room provides good ambience and conducive to

learning.........
d,. 24/7 Security Services '. . . . . . . . . . . . ' . ' . .

d
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matlno, Mahusay at Maaasahan"
Prime Regional Government Center, Carpenter Hill, Koronadal City. 9506

TellFax Nos.: (083)228 5660. (083)228'1421 . Email: dilg_ro1Z@yahoo.com. Websjte:re8ron12.dil8.8ov.ph
ADMIN (0831 228,7960. FINANCE (083) 228 7959. LCMED [083) 877-2969 . LCCDD (083)877 2971
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ii. Three (3) AM/PM snacks'
(AM snack should be served between 9:30 AM - l0:AM while
PM snacks should be servd between 2:30PM - 3:00PM or upon
request by the Secretariat)

iii. Three (3) Buffet Lunch
1. Salad,/Soup'.

2. Main Courses (at least 3 variants of meat dish or
I meat and 1 fish dishes; and 1 variant vegetables

3. Rice'.........
4. Dessert'.....
(Lunch should be serud futweea 11:30 AM - 12:0O NN )

iv. Two (2) Buffet Dinner
1. Salad./Soup-.

2. Main Course (at least 3 variants of meat dish or 1 meat

and I fish dishes; and I variant vegetables

dish)'
3. Rice'.
4. Dessert*...
(Dinner should be servd beween 6:0O PM - 6:30 PM)

v. Drinks (at least one (1) round of iced tea/juice/soda for
every meal and snack)*..

vi. Provision of free flowing coffee/tea/water*

vii. In all instances, there should be buffer for meals good for

5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity ..............'

ii. Billing Statement and./or Charge Invoice shall be provided

to the Secretariat right after or within 48 hours after the

conduct of the activity. ..

The DILG Region Xtl, imbued witll integrity' comPetence ond prolessionolism ond Living Up too

,",iis iiii,iii",ir, i"mmits to detiver-qu;tiry -*:::;,::;,"::i"::f 
;:l:*2i'i""';,i,!.0*'o '*'

Peoc e ful, Accoun to b le, o n d Dy n om i c

opmeit i nteruencion, ond i ncentives o nt!

we uoholi!cusLomer satisloction ond conttnuol imprcvement ol our QualiE Managementsystem's effectivenest complion-t to opplicoble

i"i"iliiiiiiiii,t,i,;;;;;;,;;;;;;,;";,;;;;;.i,al,ii, " 
iaity'i"*lop.ea.-draetu, shf naiant. Envitunment'friendtv ond Globottv

Co n petitive SO C CS KSARGEN. (LU P AD DOS E)'
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CATERING SERVICES:

A. location must be inside or near the Function Room '..........

March l3-15. 2018 (Wednesday-Friday)

Meals for 64 persons '. . . . ... . . ..

i. Two (2) Butret Breakfast.........
(breakfast should be servd between 6aa-6:30am)



Siqnature over Printed l{ame

Telephone or Mobile l{umber

Email Address

llate Accomplished
Peaceful, Accountoble, and Dynamic
opment intervention, anil incentives ondThe DILG Region Xll, imbued with integrity' competcnce an'l professionolkm' and Living Up ta a

*"iiiii "iiiriii^r, irmmil to deliveriu;liq' sevices through oversight function'.coPaciry devel

rcwards lo locol govemmcnt uniLs.

we uphold customef sotisldction ond continual improvement of our Quolity Mono-gement system's el|ecciveness' compliant to applicoble

lows, rules and regulations, ond irtemationiistaii'i' jo' 
" 

iignlio*-"ioped'^o-rderly' sef'Retiant' Environment-friendly ond Globolly

Competitive SOCCSKSARGEN (Lll PADDaSE)'
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Summary of Approved Budget

Procurement Project Total ABC

Training of Trainer (ToT) on Comprehensive Development Plan
(CDP) Formulation and Updating to be conducted on March 13-15,
2019 in Koronadal City, South Cotabato.

Php 265,600.00

Item

A

0ffered

Rate (Php)

B

Max l{0.

ol llights

I

Max l{0. of

Pax

0

Max llo. ol

Meals

Suhtotal

For accommodations:

(AxBx[)

For meals:

(AxIx0)

Date of Activity: March l3-15. 2013

Accommudations (Msrch l3-14, 2019) 2 64

Meals - Breakfast (March 1415, 2019) nla E4 2

Meals - AM Snacks (March l3-15.201S) E4

l.{eals - Euffet [unch (March l3-15,2ilS) n/a 3

i,leals - Pl'1 Snacks (}'1aruh l3-15, 2019 ) n/a E4 3

n/a E4 2

Total Iffered Proposal/Eu0tati0n

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

REGION XII
,.,-" *.*."", o";L:,:1?,T:L:::ffiy#i:,irl;ronada, city, eso6

Tel/Fax Nos.: (083)228-6660 . (083J228.t421 , Emarl: drt&ro12@yahoo.com. Website: resiontZ.dilS.gov.ph
ADMIN (083) 228 7960 . FINANCE (083) 228,7959 . LGMED (083) 877,2969. LACDD @ArA77 297r

Please quote your best offers for the items below and submit this proposal not later
thanl0:00 P.M., ht(clt tL 2,q ( [bAloAY ). The information stated below shall be the
basis for the evaluation and calculation of your quotation.

n/a

n/a 3

E4

Meals - Bullet Dinner (lvlarch l3-14. 2 l)



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matlno, Mahusry ar Maa.sahan'
Prime Regionalcovernm€ntCent€r,CarpenrerHiU,KoronadalCity,9S06

Tel/Fax Nos.: (083)228-6660. (083)228-1421 . Email; d il&ro12 @yahoo.com . Websiter regionl2.ditg,8ov.ph
ADMIN [083) 228-7950 . FINANCE (083) 228-7959 . LCMED (083] 877-2959 . LGCDD (083)877 2971

Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-)OI. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ.

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthirty (30) calendar days from the date of submission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any ofyour duly authorized representarive/s.

I The item/s shall be delivered within ten (10) calendar days from receipt of purchase order

9. The submitted quotation shall provide a 10olo allowance for the scheduled meals as per final number
ofpanicipants in each function for the increase in attendance. If the actual attendance exceeds the
100/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XI shall have the right to inspect and,/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-KI shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other participating banks
provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01o/o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10o/o) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

The DILG Region XII, imbuedwith integriry, competence ond professionolism, and Living IJp toa Peaceful, Accountoble, and Dynomic
working environmenL commits to deliver qualiE seNices through oversight function, copacity development interyention, and incentives ond

rewords to localgovemment unis.

We upholal customer sotisfoction and continuol improvement of our Quolity Monagement System's elJectiveness, compliant to opplicable
lows, rules ond regulotions, ond international standords, fot o highly Developed, Orderly, Self-Reliant, Environment-friendly ond Globa y

Co n pe titiv e SOCCS KSA RG E N. (LU PA D D OSE ).
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