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l. Accomplish this RFQcorrecdy and accurately.
2. Do not alter the contens of this form in any way.
3. Technical Specifications with asterisks (.) are mandatory. Failure to comply with

of the manda will

Date: * Ja/uar7 2r,q

RFQNo.: ,{n -ol- DIL

l. The Department ofthe Interior and lncal Government (DILG) Region XII, through its Bids
and Awards Committee, hereby intends ro procrue C,OODS AND SERVICES (rneetq and
accom.mod*ion) on rhe conduct of cy 2018 Finance and Administrdive Divicion
Psformance and Review Evalucion to be condrcted on February l+15,2019 ia Koronadal
City.

2. ln accordance with GPPB Resolution No. 13-2016 dated August 9,2016 "lmplementing
Guidelines for small value Procurement pursuant to section 53.9 of the RIRR of
RA9184, Request for Quotation (RFe) for the said activity has been posted in the
PhiIGEPS.

submit your proposavquotation for the procurement of MEAIS AND sNAcIG with
AccoMMoDATIoN for one (1) night; and MEAIS AND sl{Acxs broken down as follows:
A.PM soacb consists of snack and drinks; B. DINNER consists of (4) main courses: 2 meat
and I fish, 1 soup, I dessert, rice and drinks c. Bufiet Breel6su 2 main course (at least 1 meat
or fish dish), salad./soup, rice (Fried or plain) and fruits.
DEADIJNE oF stiBWssloN of your-s-igned quoration/proposal is not rcer than r0:fi) A.M.
s6 ol sAriu*RY btQ ( ut'leEdY t for the specified goods and services, subject to
the Terms and conditions provided at the dorsal ponion ofthis requesr for quotation (R-Fe).
open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.
For any clarification, you may contact Ms. K*herine M. Ltano and Ms. Merriam D.

(08i1) 228-142f or email address at
dilg ro l2@yahoo.con.

VII / Chairperson, !f

3

4

5

Sarmiento at telephone numbers (083) 228-2959 to 60 and

Name of HoteWenue:
Address:

Business Name:

Business Permit No.
TIN:
PhiIGEPS Re . No.

The DILC Regioh Xll, imbued with integriE, competence and profesionolish, ond
wo*ing environment, commits to deliver quotiq sanices throg;h overr\ght fu.lctiotl

Living Up to o Peoceful, Accountoble, ond D)nomic
capacily developmeht inteNentiol ond incentives oni!

rewords to locol govemment unib
we uPhold customer sotiSactioh and continuol imprcvement oI our Quolity Managemeht system! efec.ivene$, compliant to opplicable
lows, rules ond rw qtions, onil intemotional stondords, hr a itghly oeyeLpea, oiaeay, siy-naioii, rra-rr"nr1*"iiiyiii'Cuootty
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REqUEST FOR QUOTATTON

Address:



Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

REGION XII
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Tel/Fax Nos.: [083]228-6650. {083)228-r421 . Email: ditg-ro 1Z@yahoo.com . websirq re8ion12.dit8.8ov.ph
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After having carefirlly read and accepted the Terms and conditions, I/!ve submir our
quotation/s for the following item/s as follows:

kgend:
' MANDATORY REQIIIREMENTS. Failure to comply with any of the mandatory
requirements will tron.

3. With free WIFI connection (at least 5-10mbps) I l

t l

t l

t l
The DILG Region Xll, inbued with integrity, competence onil professionotism, and Living Up to o Peaceful, Accountable, o,nd Dynamic

wo*ing enirohmenC commia b deliver quolity setuices through oversightfuction, coltuciqt deielopment intervention, ond incentives ond
rcwords to local govemment units

We uphold custamer sotishction ond continuol improvement oI our Quoliq Monagefieht $Etem3 elfectieen6.s, compliont to opplicable
la!,,5- rules anil regulotions, anil intemdtional stando.c/t fot a highly Deeeloped, Orderly, self-Retion' En:.lmnment-Jriendly q,nd clobalbt

Com petl tive SOCCSKSA RG EN. (L U PA D DO SE).
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Approved Budget for the
Contact (ABC)

CY 2018 Finamce and Adminisuative Division Perbrmance rnd
Review Evalu*ion m be conducted on February l+15, 2019 itr
Koronadal

Item Description Compliance Remarks
I. Availsbility Yes No

a. February l,l-15.2019 (Thus&y- ,lv
tr. Location Yes No

a. WTIHIN GryofKoronadal

III. Neighborhood Data Yes No
a. Proper waste management with Sanitary Permit from

appropriate authoriry
b. Proximiry to Police and Fire Stations
c Proximity to Banks, Postal and Telecommunications service

provider

t l
t l

t l

tl
t1
tl

lV. Venue Yes No
1. StructuralCondition.

a. Foundation made of concrete and structural steel or both .
2. Functionaliry of room:

a. Function Rooms can accommodate 50 penons'..
b. Round table with classroom table set up with desirable table

clothing for formal occasioD.........
c. With Presidential table which can accommodate at least

5 persons on stage..........
d. With I Secretariat's table
e. With podium and Philippine National flrg......................
f. With at least 1 Projector, projector screen and tables for 1

proiectors.......

tI
tl
t1

tl
tl
tI
t l

tI
t l

I]

tl
tl
tl
t l

Php 75,000.00

Technical Specificatioos:

b. Free Parling Space '
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4. Rmm arrangemmts'

a. Can accommodate for 50 persons (Individual bed)'on
February 14 2019 (fhursday)

No. of Rooms

a.1 Matrimonirl Bed

a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

b. With Free Breakfast (Butre$
c. With free WIFI Connection
d. Complimenary bottled water and cofte.... .... . .

e. With telephone and cable TV inside the room

5. Facilities'

a. Continuous water srryrply and accessible comfort roons ......
b. Compliant with the standards provided by the Building

Code of the Philip,pines

c. If building has two floors, with one functional elevator.. . .

d- Accessible emergency exit and with sondby fire
extinguisher
Available telephone ald/or intemet connection'
Audible and Opentional Sound System ' (at least 3 wireless
microphone at the presidential table and EMCEE and +5
microphone with stand fior audience).................

g. With stand\ fist aid kit and BP Appa:atus

6. Other Requirements'

a. 2 days after being determined as the lowest calculated end

responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by *re BAC-TWG anrVor End-
User of tlre vmuey'lull and rooms and food tasting (good for
3-4 penons only)

b. Provision of fanitorial and Maintenance Services '(standby
technician at the venue in cases of sound system and aircon
malfunction and waiters/waitress to cater the needs of the
participana). .. .

c. Function room provides good arnbience and conducive to
leaming.........

d. 24U Secudty Services '........
e. Free access of swimmingpool..............

The DILG Region Xll, inbud with integriEl competence and prol.5siiohalism, ond Li|/.,/ Up to o Peaceful, Accountable, and Dynamic
wo*ing environmenE commiB to delieer quolity senices thtough ove6ight fanctiorl carycity development intevention, anil incentives ontl

tewotls to locol govemment uhits"

We uphold customer sqtisfaction o,til continual irnprovement of our Quolity Monogement System's efeclirenes, compliont to opplicoble
l4w' rul6 and rcgulatioW ond intemotionol stdndodt lor o highly De,relope4 O e\t, Sef-Relioha Envimnment-Fiendly and Globalty

Co n peti tive SOCCS KSA RGEN, {LU PA DDO St).
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e.

f.
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t l
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DILG
?

CATERING SERVICES:

A. location must be inside or near the Function Room'..........

February 14. 2019 ( Thunday)

Meals for 50 penons

i. Fifty (50) pax /PM snacks'
(PM sax*s should be servd Mwen 230PM - 3flPM or
upon rquat bythe *rwaat)

ii. Hfty (5O) pax Buftt DiDner
l. Sald/SoW'.
2. Main C-oune (at least 4 variants of meat dish or 2 meat

andlfish,fsoW'
dishf.............

3. Rice'.........
4. Desserf .....
@inna should be servd betwm 6fl0 PM-63lrPM)

iii. Drinls (at least one (1) round of iced tea/juice/soda for
every meal 8nd snact)'...........

iv. Provision of free flowing cofteJtea./water'
v. In all instances, there should be buffer for meals good for 5

persons

February 15.2019 ( Friday)

I Fifty (50) pax Bufiet Breatfast Gree)................
(fueaLfut should be send bawen 6am-630am)

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activiry
ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activiry.

I]
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The DILG Region Xll, inbued with integiE, cofipetence ond profesionolism, ond Liing Up to o Peoceful, Ac.ountablq ond D)momic
wo*,ag envimnment, commits to deliver quolity sen ices thruugh ove6uht lunctiorL capaciE development inteventioq ond incentives anil

feu,rords to locol govemment units

We uphold customer sdtisfaction and continual improeement of out Quality Manageme Synem's efredivenes, compliont to applicable
lows, ruies ahd regulotion, and intemotional standards, for a highly Developed, Orderly, Selrfueliont, Environment-Iriendly and Globolly
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Republic of the philippines
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Please quote your best offers for the items below and subrnit this proposal not later
l0:00 P.M., Jaft@ e4l ( ! ./]f;nrF+W ). The information srard below shall be the
basis for the evaluation and caiculation of your quotation.

Signature ovEr PrirtEd l{ame

Telephone or Mshile ilumber

EmailAddress

Date Accomplished

The Dl LG Region n L imbued with intEgriry, compeaence ontl prufetsiondlil,n, ond Liiw llp tn a Peoceful, Accountoble, ond Dtmomtc
wo*ihg environment" commits to deliver qualiE seryices through ove5ght functiotl capacity ilarelopment interyention, and tncentivs and

ret,ords to locol govemmenl units
We uphold customer sati{action and continual improvement of our Qualirl Management System's efectiveness, compliant to opplicoble
lows, rules and rcgulotions, ond intemotionol stondord| Jor a highly Developed, Orderly, Self-Reliont, Enimnment-friendl, ond qtobolty

C on petitive SOCCSKSA RGEN, ( L U PADDOSE),
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Summary of Approved Budget

Procuement Project Total ABC

CY 2018 Finance and Adminisuative Division Performance and Review
Evaluation to be conducted on February f+15, 2019 in Ifuronadal City.

Php 75.000.00

Item

A

Ilffered
Rah (Fhp)

Max l{0.

of l{ights

c

lhxllo. d
Pax

0

ihx l{0. d
lleals

For meals:

(AxIxB)

AccommBdations (February 14, 2019) I 50 n/a

ilsals - Fl.l Snacks (februarl 142019) a/a 50 I

lleals - Buffet 0inner ( tehruarl 14. 2019) 50 I

lleals - free flreakfast (Febrvary 15,, 2019) n/a 50

B Suhtotal

For accommodations:

(AxBx[)

llate of Amivity: tebruary 14-15, 2013

n/a

I

Tonl 0ffered Proposal/[uotation



Republtc of the philipptnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Mattno, itaho!.!, at itaaasah.n'
Prime Regional covemment Center, &rperter HiI, Xomnadal City, gSOr5

TellFax Nos.: (083) 228-6660 . (083) 228 142 1 . Emailr dilgro t2@yehoo.com . website: region 12.dilg.gov.ph
ADMIN (083) 228 7960. FINANCti (083) 228 79s9. LCMED (083) 877,2969. LCCDD (083)877 2971

I' Any modifications in the room arrangements during contract implementation must be approved
by DILG-)flI' The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of return ofthis RFQ,; provided, rhar the resulting total cosr of room
arrangements shall not exceed the total offered quoution for the same as contained in this RFQ

2. Bidders shall provide correct ald accurate informarion as required in this form.

3. Price quotationL,/s must be valid for a period of thiny (30) calendar days fiom the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and,/or levies payable.

5 Quotations exceeding the Approved Budget for the Contract shall be relected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative,/s.

8. The item,/s shall be delivered within ten (10) calendar days from receipt ofpurchase order

9. The submitted quotation shall provide a 10o/o allowance for the scheduled meals as per final
number of panicipants in each function for the increase in attendance. If the actual attendance
exceeds the l0olo allowance, additional persons shall be charged the same as quoted.

11. The DILG-KI shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-)flI shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to other participating banks
provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percenr (0.017o) ofthe value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-)flI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10{o) of the amount of the contract, without prey'udice to other courses of action and remedies
open to it.

The DILC Region X , imbued with integ
wo*ing envitonment, comfiib to delivet q

rity, competence and pmfelsio,]olisrn, and Liing Up to o peoceful, Accountoblq and Dynomic
uality se,fices through oversaght functio\ capacity development ihteNention, ond incentiees and

tcwords to locol govemment units.
we uphold customet saryaction al.d continual ifiprovement of our QuotiE Manogetuent System's efeativens, compliont to applicdble
lov\ rules ohd regulotiont ond intcmotionol stondordt lor o highl! D*etopea, oraerry, setf-Relioit, envimnnent-fimdly ohd'ctobotty

Com peti tive SOCCSKSA RGEN. ( L U PA D D O S E).
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Terms and Conditions

10. The charge for additional persons shall be contained in an Amendment to Contract.


