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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
KElrl(,N

"Matlno, Mahusay at Maaasahan'
Prime Regional Cor"mment Center, Carpenter Hill, Xoronada I City, 9506

Tei/Fri iio,sj [043)224{660 . (083)22r. i.i21 . nni.jl: dil&iri2@ra'ioorori .',i,e'Lr6ite tugioii2ii]C.eor.ph
ADMIN (083) 22&7q;0.FIMNCE ((B3) 228-7959. LCMED (043) 877 2969. LCOD [0&])871 2971

r ,;rrc: pb NanEnwR Ao8
Ill (l\o.: Pr/P-,/- ll,*.

Name of Hotcl Venue:

Address:

Registered Business Name:

A d dress

Business Permit No.

TIN
PhilcEPS Reg. No.

The Department of the Interior and Local Govemment (DILG) Reeion XII. through its Bids

arrd Awards Committee, hereby intends to procure GOODS AND SRVICES (venue, meals and

room accommodation) on the conduct of Training Worhhop on Institutionalizing Kry LGU
inrernai Conrmi Sysrem riu,ough Efi'ecrive l,ocunrenraion ro be conriucreci on Decemirr 5-7,

2018 in City of Koronadal.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,

a^-- /\---.-1:-_ /Drr.\\ f^-fL- -^:I ^^.:-.i!.r--- i-- rL- frl-:l^r-nor\V9u\JDa r\, \<uuaanrrti \rv. v/ r(,r .rle soru 4!uvrr-y lloD ugvtl P\rDLr/u rrr urv I lul\rarl r_r.

Submit your proposal/quotation for the procurement of MEAIS and SNACKS w-ith
AffiMMODATION (22 pax for day 1 and 2, 10 pax for day 3) for 3 nights; and MEAIS AND
SNACKS broken down as follou,s: A. AM Snacks (22 pax) consists of 1 snack and drinks for 3
davs: B. LUNCII (22 oar) consists of (3) main courses: 2 meat and 1 fish. 1 vegetables. 1

sa1ad,/soup, 1 dessert, nce and drinks good for 3 days; C. PM Snacks (22 pax) consists of snack

and drinks for 3 dals; D. DINNR (22 pa-r for day 1 and 2. i0 pa:< for day 3) consists of (3)

main courses: 2 meat and 1 fish, 1 vegetables, 1 salad,lsoup, 1 dessert, rice and drrnks good for 3

days; E. Buffet BreaHast (10 pax for day 1.22 pax lbr day 2 and 3, 10 pax forday 4) 2 main
cortrse (af ieast 1 meat or fish dish) salad/smrn, rice fFried or Plain) and fnrits for 4 darrs

3, DEADLIM] OF SUBMISSION O

Ab NorE,/teE<, 2-Dl9
f vour signed quotation/'prop osal is not larcr than 10:00 A.M
for the specified goods and services, subject to the Terms and

Conditions provided at the dorsal portion of this request for quotation (RFC)

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indrcated below.

me DlLc Region Xtl, hnbuedwith inEgrity, cofipetence ond professionalkm, and i.iling ltp to a lreacefuL,Tccountable, ond l\ynomic
wor*ing mvitunment comfiits to delieer qaaw setuices through oversight funcdon, copdcity develoqnent intentention, and incentives and

roanftlc t^ ln.dl6nnnhht -Ait<

W? uphald custamer satisfactjan antl continudl improvemmt of our Qualiqt Manogement System's elJectiveness, catupliont to dpplica e
Iaws, tuIes and regulations, and intefiatiokol stdndards, fot a highly l)aqlaped, Orderly, self-Reliont, t:nvironment-ftiendl! and GlobnllJ

CompetiAve SOCCSKSARGEN- I,'-rl'.'i J l' il () \i,J.

DILG :

R EqU ESI FOR O-UOTA]'I ON



ffiL#\(trDr
Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
ft.Ecioii )(ii

,"*" *,,"",, *.J-1xiit"txi?,1i}tr"tri,.?"rDnada, c,ry. es06
TPl,/FrlNorileA3j:.lec560.li)83j::8:4::-ET:::C:Src:tc..:t-oorc:r.-ru.eb1e: .egr o |:: : l: €.Err;t:

ADMIN [083) 22e7qt0. FINANCE (083.)228,7959. LCMED [83) 877 2969 . LGCDD [08)877 2971

5. For any clarification. you may contact Ms. Katherine M. Ilano. Ms Merriam D. Sarmierrto and
Ms. Herminia S. Ontoy at telephone numbers (ffi3) 22&7959 to 60 and (0&3)22&1421 or email
address at dilg ro l2@yahoo. com.

RII,IMIN II. SANDOVAT
LGOO \TI , (ihairpcrson, BA(i

After having carefully read and accepted the Terms and Conditions, IA\,-e submit our
quotation/s for the following item,/s as follous:

Legend:

' MANDAIORY REqI-IIREMfi\ITS. Failure to comply with any of the mandatory
requirements will disqualifr your quotation.

Prrr.rrrernent Prniort A nnlnwad Rrrrloef fnr the Cnntrem

(ABC)

Training Workshop on Institutionalizing Key IGU lnternal C-ontrol
System througlr Effective Doctrmentation to be conducted on December 5 Php 104,300.1x)

We uphald custotuer satisfactian and continual improvement af out Q\aliLy Monagement Systern's effectiveness, compliont ta applkable
Idws, rules dn d regulotions, and intefi otion al stahddrds, for d hohly ) )evelaped, iitdetly, :;elf-Reliant, l.hvironnent-friendly and Gtabalty

Competjtive SOCCSKSARG EN. (t,tlPlt ,r.i).

Item Dcscription Compliance Remarks
l. Yes

Il. Location

a. OUISIDIT CI'|Y PROPER'
b. Free Parkin

,, zvtct ttt \grty ul t\\I\Irducr

s

lrl- I \(:t n(xxl rraul res It(l

TheDILGRegionX,imbuedwithinA$iq.competsnceondprolessiohalism,andLivitlgiiptoatleacefuI,Tccountable,ondl)ynotnic
working environtuent comhits to deliver qualiqt senices through avefiightfundfon. capacity development ihtetuention, ani! incentives and

tu'd41c t^ lhral n^toanhrttn <

Yes No

DILG

INSTRI]CTIONI:

1. Accomplish this RFQcorrectlv and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications u,ith asterisks (*) are mandatory. Failure to comply with

,"y_"I!!g -""q.E!T.q"@.nts will disqualifr your quotation. 
I

Av-ailability _
4D3I.i.-

I

l

_l



Republic of the philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
r(E'lrl.lrlt 

^..t 
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'Matino, Mahusay at Maaasahao"
Prime Regional Cne.nment Gnter,Cartent r H ill, Xoronadal C ity, 9506

ADMIN

provider

083

a Proper waste management $,ith Sanitarl, Permit Iiom
appropriate aut horit_"*

b. Proximity to Police and Fire Stations

c. Proximigv to Banks, Postal and Telecommunications service

l. StructuralCondition'
a. Foundation made of concrete and srucurral steel or both *

2. l'unctionality ol room:

a. Function Rooms can accommodate 22 persons

h Round /Tono tahle qrith classrrxrrn tehle <pt rrn qrith de<imhle-i'-'"" -_" -'-
table clothing for formal occasion

c. \\./ith Presi<l.ential table which can accommodate at least 4
persons on stage. .

d. \\'ith 2 Secretariat's table ...............
e. With podium and Philippine National tlag.... . . . . . .. . . . .....
f. With at least 1 Proiector, proiector screen and tables for 2

prorectors....
g. \\rith'w-ide space (indoor) for activities and demonstration ...

ll. \\'ith free \VIFI conncction (at least 5-10mbps)

4. Room arrangenents'

a- Twin or Triple sharing: (with standard nnm size of 16q or
thue with 1 srar aarediution from iX)i).

b. C-an acconrmodate for 22 persons on December 5-6, 2018 and
10 persons on trecember 7, 20i8 - 3 nights in total

With Brcakfast

With llee WTFT Conncclion

C,omplimentary bottled water and coffee. ...... .., . ..,... .. . ...

With telephone and cable TV inside the room . . . . , .. . .

5. Iiacilitics'

a. C,ontinuous water supply and accessible comfort rooms ......
b. Compliant e.,rth the standards pro.,'rdC by the Buildirg Ge

of the Philippin€s .................
c. If building has two floors, qrith one funcional elevator. . . . . .

c.

d.

e.

f.

lV. Venue Yes No

TheD,GRegionX,ihbuedwithintegriE,caapetenceandprofessionalism,ondi.ivtnglfptDo,teocefal,,lccountablqandilynamrc
warking muronmenL rommrd ta delver quoiity servi(es through oversigfu pnedon..oNriry dweiopfient in@rvendon,ond rhrpnaves and

rewords to locdlgavemment units,

We uphold anstofier sotishction ahd continuol impra|ement of our qualily Managenent System's elfectiveness, campliant ti applicable
,--r -,1o. dn,].o^,,1^ti--. a-n,alo6ati^ant.rdn)^-)" f^r 

^ 
L,^rl,, t^

Cotupetjtive SOCCSKSARGfiV. fi,tiP-lr'.i ilaii.r.

DILG

1

1

I

I



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, Mahusay at Maashan'
Priixe RegioialCoarnlxent Center, CarpentEr Hill, KomnadalC,ry sso.;

AI)MIN l .i 877 2969.LCCDD 083

d. Accessible emergency exit and with standby fue extinguisher

e. Available telephone arndl/or internet connection' . . .. . . . . . . . . . .

fl Audible and Operational Sound Syslem * (at lert 3 wireless
microphone at the prcsidential table and EMCffi and 4-5
microphone with stand for audience).... .,,,,.. ..

g. Wlth stan<iby first aid kit and BP Apparatus

6. ()ther Reouiremenl-s

a. 2 days after being determined as tle lowest calculated and
resgr-nsve hidder hy the BAC. e<tahli<hrnent shouLl prepare

for the Ocular Inspection by the B.{(,-T\I'G andr'or End-Llser
of the ven,-reIhall and rooms and food tasting (good fnr:r-4
persons on l; ). . .

b. Provision of fanitorial and Maintenance Servies '(sandby
technician at the venue in c6es of sound syst€m and aircon
malfirnction and waiters/waitress to cater the needs of thc

Paflici par!ts). ... .

Function room provides good ambience and conducive to

I

c

learnins----------
d. 2417 Secrrity Servies +..

CATRING SERVICES:

A. l,ocation must be inside or near the Function Room '.....

I)eccmbcr 5-8. 201u ednesdav - Saturday)

Meals for 22 p€6ons t...................

Four (4) Buflct Breaklhst
Day I - l0 persons..... - ......
Day 2 and 3 - 22 persons...

Dav4- l0 persons
(healfast should b styd bet+uen 6.0oan 7:0hn)

ri. 'l'hree (iJ) AM/ 'l llree (3) PM snacks'
(AM nacks should be serysl btween 9 30 AM - 10.:AM while
Piui snacks should be rerqqi betwen 2:3JPiri 3:COPfui or upon
rquat by the Seaetariat)

iii TL.- /?.\ 4..ff.* I "--[.

TheDILGRegionX,inbuedwithintcgrity,competenceondprofessionalism,andLivingliptoa!'mceful,Accountoble,ondDynamic
warking envirantuenc cofifits to deiiver qualiry setl,ices through oveEightiuncrion, carycity development intervendon. and incentfues and

rewdrds ta locdl govemfient uniE.

We uphald cu stamer sotisfo dion dnd cantinudl irnprovefien t of our Quality Managefient Systefi's efJectivmess, complidnt tn a pplicable
ln-," -,t"c n-,t "o,n,l^ti.nc ^^d nffidn^.dl .tdn,id",l, I^r n hidhn, t^,.1.-.,1 .ia."L, \otf-Polid.t ' 

^,t"ttnh..t-frto.nlt d^n ihhdltt

Cotupetitive S0CCSKSAR6B,, fi.i/,}'.i i, rl(i !;1).

DILG

l
l

I

l

II
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Marino. Mabosry at Maa asahaD.
Pnme Regional C wmlnent Center, CrrlpnEr Hill, Xomnadal Crry, 9506

ADMIN 228 7960. FINANCE 228 7959. LGMED 083 an 2977

Day I to l3 - 22 persons

1. Salad/Soup'.

2. Main C,ourses (at leas 3 variants of meat dish or
1 meat and 1 fish dishes; and I variant vegetables
dishf ........ ...... ..

I

I

4. Desseft'....

Qunch should b sld btwen 113OAn4 12;NNNin two
(2) reparate tabla)

iv. Three (3) Buffe Dnner
Ltal l to 2- 22 persons.........
Day.l - l0 persons.. ... . . . .... . .

1. Salad/Sioup'.

2. Main Course (at least 3 variants of meat dish rr 1 meat
and I fish dishes: and I variant vegetables

,1. Rice'
4. Dessen'.....
@inn* should be servd betwen 6:(DPM - 5.30PM)

r.. Drints (at leas one (l) round of iced tea/juice/soda for every
meal and snack)'.

vi. Provision of liee flowing coffee/tea,/water*
vii. In all instances, there should be buffbr ftrr meals good for 5

Persons

7. Ciient Satisiaction

i. Establishment should appropriately address the feedback
an<i ensures ciient satisfaction during the activity
ii. Billing Statement and/br Charge Invoice shall be provided

to the Secretariat right aiter or u,ithin 48 hours after the conduct oi
the activity.

The DILG Region Xfi, imbued with intagrity, competence and professiofidlbm, and t. iving It p to a !'eoceful, ,Tccountable, ahd lr)momrc
working environment, cofifiits ta deliver quality seivices through oversight fiinction, capacit! deeelapment inteavention, ond incektiees and

et!a.i. r !n.t,! tn". c.tnat t,nits

We uphold customer satisfddion and continudl ifipravefimt of auf Qualiry Monog$Ent Syst?in's effectiveness, coapliont ta opplicable
laws, tules and reguldtions, and tntefilational stondords, for a highly Dewloped, rderlJ, telJ-Reliant, ;.hvironment-friendly and Globally

Competitive S,CCS ISARG E N. {I. t t I,] t.r t t * } i).

I

/n

1

I

l



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XrI

p"." R"8i""', c'J,,1:ii[*j:."#i"Tr:"-]i,?',,nada, crty. eso6
Tel,/F1rx$.i1083j:l86rec.1083)lt8:1::-E:r.:,.:C.:1..1:,":,:r:oojc=.rarpt:relPg:oi:trl::g.gcr.pt

ADMIN [083) 22&7%0. FTNANCE [083) 228 79s9. LCMED (083) 877-2e6e . LCCDD (083)87 2s71

Plcase quote vour best offers for the itenrs be los and submit this
10:00 A.M. Ar NdtEnbE-K z{j. tP (no{DDY) The information stated belou- shall be the
basis for the evaluation and calculation of your quotation

s of Rudget
Procurement Project Total AB(l

Training Workshop on Institutionalizing Kry tGU Intemal C,ontrol
System through Effective Doctrrnent*ion to be conducted on Decernber
5-7, 2018 in Gty of Koronadal.

rnp ru+r,)rnr.(1,

B DA

t) latcr than

Subtotal
TUI dt/uulIltIt( louurr5

(AxBxC)

For lneals:
(AxCxD)

Item

Meats - bullet DIeaffasr

Meals - AM Snacks

Meals - Pl\rl Snacks

Accommodation

Offered
Rate (Php)

Max No.
of

Ninhtc

ilax No.
of

Pax

Max No.
of

Meals

n/a

nla

I

1

nla

1 nla

Date of Aclivity: December 6, 2018

Meals - Bufiet Breakfast

Uoals - AM Snacks

ileals - Bufiet Lunch

meD,CRegionX,imbuedwithintegrity,cofipetenceandpfiJessionalistl-ondLivingttptodttedceful,,Tccaunfible,ahdl\mamrc
wo*ing envirantuenC cammits to deliver quolity se'l,ices thrnugh oversightf:.tnction, caryciE develo\nalt intsrymtion, and incentives and

rewards to local govemment units.

We Lphold custamer sotislactioh ahd continual tnprot ement oI our qualiry Monagement Systefi,s effutiveness, compliant to applicoble
Iows, rules and regulatiohs, afid intefitotiandl standards, fo. d highly ilevelaped, 0 rdedy, 5 ell-Reliant, !.:nvironment-Iriendly and Gtobalty

aoa.o#to l4rrt k. d pG F N (! t't1it. ttt:\i'l

Date of Aclivity: December 5, 2018

n1a 1

Meals - Buffet Lunch nla 1

Meals - Bullet lJrnns 1

I

nia 22 1

/ !t'

DILG

22

22

22

22

22

22

22

i

I

I

1

1



Republic of the philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matino, Mahusay ar Maaasahan.
Pnme REernal Go!€rnment Center,Carp€nter H iil, Xomnadal City, 9506

Te|F.-\nc.'m"'^aaAA r/r..F-..'ir^
224 7959. LCMED 083 477 2969. LCmD.,L,ll\ 22&7960. FINANCE

Item

fitict! - Ttvt Jl|qi,llb

Date of Activity: December 7, 2018

leals - AIV Snacks

Meals - PM Snacks

fleals - Euttet EreaKtast

A

Offered
Rate {Phol

ilax No.
of

Nights

c

Max No
of

Pax

D

Max No.
of

Meals

B Subtotal
For accommodations

(AxBxC)

For meds
AxCxD

aa

nla 22

n/a 10

I

1

1

,|

1

Signature over Printed l{ame

Tolonhnno "" u"hil" ll,,,-1,".

Email Address

li.l l. l
uarE AEcumpIsne0

The DILG Region )OI, irnbued with integrily, cothpebnce and prohssiohalisiL and Living up to a !,eaceful,.lccountable, and Dtnofirc
workihgent,ironmentcofituiEbdeliverqualilyse,xesthroughovtsight[unction.capaciEdevelorynentintet'vention,andincenttuesond

ae,ltrd" tn loro! lo\,efinlp.t !lnirJ.

We uphold custoner satisfaction dnd continual improvefieht af our Quolity MahagementSystem's effectiveness, compliant to applicable
laws, tules and regulotions, and intematiokal standards, for a hohly Developed, Qrdedy, -telf-Relidh, l:hvirohnent-friendly dnd Globa y

Compedtive SOCCSKSARGEN. (i,t ) Plt g it aiit:).

tua

ileals - Buffet Dinner nla 22 1

Accommodation 1 22 nla

Meais - Buffet BreaKiast nla 22 1

Iteals - Buffet Lunch nla 22 1

n1a 22

Meals - Buffet Ilinner nla 10

Accommodation 1 10 n/a

Date of Activity: December 8, 18

>DILG
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Mrtino, Mahusay at Mmasahar'
Pnme RDgional Gor€rnment Center,CarpentBr Hill, Xomnadal CiB,, 9So6

ADMIN [043) 228 7960. FINANCE [083) 228 7959. LGMED [083) 877 2959 . LCCDD [o83)8r/ 2971

Terms and Conditions

i. Any modifications in the room alTangements during contract implementation must be approved
by DILG XIL The rate of each new room shal1 not exceed the amount equal to the said room's
published rate as ofthe date of return of this RFQ,; provrded, that the resulting total cost ofroom
arrangements shall not exceed the total offered quotation for the same as contained rn this RFQ

2. Brdders shall provrde correct arrd accurate intbrmation as required rn thrs lorm.

1 P.i.-^,,^r.ri^6/.-,,.!L^,'rl;.ll^raMr;tu1 ^l-rh;.r'.r?n\-"lendarda,<[r^mthe,l.r^^f.rrhlni55i311.!irrrti\"rr::_iiu{

4. Price quotation/s. to be denominated in peso shall include all ta>res, duties and/or levies payable.

quotations erceeciing the Approveci Budget tbr the Contract shaii be re;ecteci

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated heretn.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
vou or any ofvour dulv authonzeil reDresentative/s.

8. The item/s shall be delivered *ithin ten (10) calendar da1.s from receipt ofpurchase order

9. The submitted quotation shall provide a I @/o allowance for the scheduled meals as per l'inal number
of par-ticipants in each function for the increase in attendance. Ifthe actual attendance exceeds the
10o,,ij allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained irr an Amendment to Conffact

11. The DILG XII shall have the nght to inspect and,/or to test the goods to confirm their conformity
tn tho terl'ni."l .ro.i ff."f ;^-"

12. The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mo<1e of payment. If
winning supplier has no account in Landbank, ADA may be made to other participating banls
provided that any transaction fees or charges deducted from such payment shall be bome by the
supplier.

13. Liquidated damages equiralent to one tenth of one percent (0.01orir) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per dal,ofdelay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10ozb) of the amount of the contract, lvithout preludice to other courses of action and remedies
open to 1t.

The DILG Region X , irnbued with ifitegrity, cotupetalce and professionalism, a d:.i/ing\lpta a lleacefvl Accountoblq ond Dynamk
warking enei.anment, cahmits tn delivel qudli,, setuices through at)ersightf nction, capaciqt developmenti.te ,en{on, and incentives anil

aevirdc tn lrcr! !]nvc!r. fi4nt ! 'r tt-_

We uphold cltstor er sdtL.factian and continual improvemmt af aur Quality Managelne!1tSystem's effectiveness, campliantti dppli.able
laws, rules dnd regulatians, ahd intematiokdl standards, far a highl! 2,eveloped, rderly, :telf-Reliant, 2:nviranment-Itienaty ani'Cfobalty

Cornpetitive SOCCSI$ARGEN. [i.li ]}.1t: rt1 \i:).


