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REqUEST FOR qUOTATTON

Date: NAlYnox, coB
RFQNo.: aorc - il- tba

l. The Depanment of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure C,OODS AND SERVICES (meals and
accommodtion) on the conduct of AM-SIGP Year-End Program Assessment cum Workshop
and Str*egic Pbnning For CY 2019 to be conducted on Decemb€r 20-21, 2018 within
Sarangani Province.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACIG with
ACCOMMODATION for I night; and MEAIS AND SNACKS broken dowa as follows:
A. AM Snacks consists ofsnack and drinks; B. LUNCH consists of(3) main courses:2 meat and
I fish, 1 salad/soup, 1 dessen, rice and drinks; C. PM Snacks consists of snack and drinks; D.
DINNER consists of(3) main courses: 2 meat and 1 fish, 1 salad./soup, 1 dessert, rice and drinks
E. Buffet Breakfrst:2 main course (at least 1 meat or fish dish), salad/soup, rice (Fried or
Plain) and lluits.

3. DEADIJNE OF SUBMISSION of your signed quotatior/proposal is not later +hen l0O0 A.M.
of 21, NUile,E< 2pl9 ( tnpNOB> \ for the specified goods and services,
zubject to the Terms and Conditions provided at the dorsal ponion ofthis request for quotarion
(RrcD.

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Natherine M. I.lmo, Ms. Merriam D. Sarmiento and
Mr.,&1s. telephone numbers (08:)) 228-7959 to 60 and (083)
22&l,l2l or email addlgss s1 .lilg ro12@yahoo.com.

Approved

b
LGOO airperson, BAC

The DILG Region XII, imbued with integnty, competence and prof€sliiono
working enltircnment, commits to delieer quality senlices through oversight

lien, ond Liing Up Accountablq Dyhomic
function, capacity development inte^tention, ond incentives ani!

rewords to kEolgovemmeht unitt
W uphol.l .Itstomer sotisfaction and continual imptuvement of our Qualiqt Monagement $Rtem's efectivene$, conpliant to appticoblelaw rules ahd regulationt and ihtemotional 3tondords,lor o hrghly Develop"a, ora"ay, s"tS-aaui't envimnnent-friendly ani'clobolly
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Name of Hotel/Venue:
Address:

Registered Business Name:

Business Permit No.
TIN:
PhiIGEPS Reg. No.

Address:
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REGION XII

'Madno, itahulzy ar M.aas.t n"
Pnme Regional Govemment Ceflter, Carpenter Hill, Koronadal City,9506
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to coDply with

of t}re uirements will uotation.
After having carefully read and accepted the Terms and Conditions, IAVe submit our
quotationy's for the following item./s as follows:

Iegeod:

' MANDATORY RXQITIRIMENTS. Failure to comply with any of the mandatory
uirements will

The DILG Region X , imbued with intqity, competchce and profelIiionolil,n, ond t.iving Up to o Peoceful, Accountoble, ond D)nanic
working envitunmenq commits to deliver quality setvices through ovedight function, copocity development interuention, ond inienhva and

rewords to lNol govemment units
w uphold castomer sotishction anil continual inpmvement of our Quality Monagement $,,te,.'s etrectivenes, compliant to applicable
laws, n/les ond regulations, an.l intemotionol stondords for a highly Deviloped, o-rderly, s;lf-Relio;; mvironnent-yriendty aniiZtomly

Competitive SOCCSKSARGEN. (LU PADDqSEI
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Approved Budget for the
Contnct (ABC)

AM-SIGP Year-End Program Asse*sment cum Wortshop and Strategic
plgnning For CY 2019 to be conducted on December20-21,2018 within
Sarangani Province

Php 125,(X)0.tX)

Technical Specifi catioDs:

Item Description Compliance Remarks

I. AvaiJability Yes No
a. December 20-21. 2018 (Thunday-Friday)2DlN

II. Iocation Yes No
a. WTIHIN Sarangani Province'
b. Free Parking Space '

trI. Neighborhood Data Yes No
Proper waste management with Sanitary Permit from

b. Proximity to Police and Fire Stations

Proximity to Banks, Postal and Telecommunications service

a

c

provider

appropriate authority t l
t l

I l

t l
t l

t l
lV. Venue Yes No
1. Structural Condition-

a. Foundetion made of concrete and structunl steel or both'
2. Functionality of room:

a. Function Rooms can accommodate 50 persons '..
b. Round /Iong table with classroom table set up with desirable

table dothing for formal occasion

d. With podium and Philippine National flag. .. . . . . . .

e. With at least I Projector, projector screen and tables for I
projector........

f. With high s1leed interret connection at least l0mhro

c. With 1 Secretariat's table

tl

tl
tl
t1
I]

t l

t l

t1

tl
I]
I1
tI

t l

t l
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CATERING SERVICES:

A. Location must be inside or near the Function Rmm

December 20-21. 2018 (Ihunday-Friday)

Meals for 50 persons'..............
i. One (l) Buftt Brenkfest.

(brcakfa* should be send baween 6am-6:flam)

ii. Two (2) AM and PM snacts'
(AJVI snrc*s should be setd bawan 9:30 AM - 10-4M while
PM saack should be setud bawen 230PM - 3:00PM or upoa
rque,t bythe kr*ari*)

iv. One (1) Buffet Dinner
1. Sslad/Soup'.
2. Main C.ourse (at least 3 variants of meat dish or 1 meat

and I fish dishes; and I riart vegetables

dish)'.............
3. Rice'... ......
4. Desserf ... . .

(Dinner should be send betwea 6l)0 PM - 630 PM)

v. Drinls (at least one (l) round of iced tea/iuice/soda for
every meal and snack)'...........

vi. Provision of free flowing coffee/tealwatet'
vii. In all instances, there should be buffer for meals good for
3 persons

3. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activiry
ii. Billing Statement and./or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activiry.

tl

t l

t l

t l
t l
t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t I

t l

t l

t j

t l

t l

tl

t l
The DILG Region Xll,imb

working eDvifohment, co m
ued withjntugnq, competence ond prof$ionolism, ond LiiW Up to o peoceful, Accountoble ond Dynamic
iB to deliver qualiqt setvices thtough ovet'sight functiotL capacity development inte,ention, ond incentives ond

rewads to local govemment units
we uphold customer satisfoction onil continuol imp-rovernent of out Quolity Monogement $6tem's efectivenes, complioht to opplicoblelow rules ond regulotiot\ ond intemotiondl stondoryt fo!-o lg\U Deveiopea, o-raeay. ill-nenoia Environment-friendD oni|Ewrtty

Conpetitive SOCCSKSARaEN. (LU PADDOSE).
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iii. Two (2) Buftt Lunch
1. Salsd/Soup'.
2. Main Courses (at least 3 variants of meat dish or

1 meat and I fish dishes; and 1 variant vegetables

dishf..........
3. Rice'.........
4. Desserf ... ..
(Itach should be servd bawea 1130 AM - UIM NN)

tl

tI

tI

t1

tI
tI
tl
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ADMIN (083) 228 7960 . FINANCE [083) 228 7959. LCMED (083) 877-2959. LGI:DD (oa3)A77 2977

Please quote your best offers for the items below and submit this propcal not Ister
thanl0:OP.M., . The information stated below shall be the
basis for the evaluation and calculation of your quotation.

Signature over Printed ilame

Telephone sr i{obile Numher

EmailAddress

0ate Accomplished
The DILG Region Xll, imbued widt integily, conpetence ond profesionolism, ond Living Up to a peoceful, Accountable, ondworking environment, commits to deliver quolity development intetuentioh, onil incentives onilseryices through ove'sight fun.tio4 copocity

rewards to local govemmentunits

Surnmery of Approved Budget

Procurement Project TotalABC

AM-SIGP Year-E'.nd Program Assgsment ctm Workshop and Strategic
Planning I'or CY to be conducted on Decenber 20-21,2018 within
Sarangani Province.

Php 125,000.00

lhm

A

llllerud
RaE (Phe)

B

ihr llo. of

ttshb

I

llax llo. ol

Pax

D

Hax l{0. of

lileals

Suttotal

Ior accommodations:

(AxBx[)

For meals:

(AxIxD)

Accommsdations (0ecember 20, 2018) n/a

li{eals - BruaHast (0ecemher 21 2018) 50

lleals - AM Snacks (0ecember 20-21, 2018) 50 7

lleals - Buf{et lxnch (0ecember 20-21, 2018) 50 z

lleals - Pl'l Snacks (Decemher 20-21, 2018) 50 2

ileals - Buffet 0inner (0ecemher 20, 2018) 50

Total Ilff ered Proposal/0uotatirn

D)namic

we uphold cuslomer sotido.tion ond continudl imp-rovement ol our Quolity llonogement system's efectivenes, compliont to opplicoblelot E rules ohd rqgutationt onit intemotiondt sloniorat p, o ignry'o*eLpea. o-iiay, Setl-netiont Enwronment-friendly ond Clobo rtConpetitive SOCCSTM RG E N. { L U pA D DOSE).
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[)ate of Activity: 0ecemher 20-21, 2018

50

I

I
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Terms and Conditions

l. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation /s must be valid for a period of thirry (30) calendar days from the date of submission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be reiected

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overrriting shall be valid only if they are signed or initialed by
you or any ofyour duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt ofpurchase order.

9. The submitted quotation shall provide a 1@/o allowance for the scheduled meals as per final number
ofparticipants in each function for the increase in attendance. Ifthe actual attendance exceeds the
l0olo allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer tandbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in tandbank, ADA may be made to other participating banks

Pmvided that any trarraction fees or charges deducted from such pa)rynent shall be bome by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01o/o) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
( 10o/o) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

The DILG Region XIl, imbued with integrity,
working enimnmeht, commits to deliver quali

competehce ond profe$ionolism, ond Liing up to o peoceful, Acco ntoble, and Dyaomic
ty se ices through oversight functioL capocity development inte ention, ond inclntives ond

rcwo tds to local govemment units
We uphold customer satisloction onil continuol imp-mvement of our Quoliqt Monagement System,s ellectiveness, compliont to appticobleIaw tules and regulorions. anit inte mo tionot standord, h:^"-i:!,!! !y^:te"!,-o"iity, sery- Aa n n mvironment-friendty a nd ctobolty

competi tive SOCCS KSA RG E N. ( L U pA D DO S E).
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