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REOTIEST FOR OUOTATION
Date: 2.b tDrlemaer cat9

RFQNo.: aolE-llt /LS?

Name of Hotel/Venue
Address:

Re tered Business Name:

Business Permit No.

TIN:
PhiIGEPS Re No.

6. The Department of the Interior and l-ocal Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure C,OODS AND SERVICES (meals and

accommodation) on the conduct of TRAINING Ct M ORIENTATION ON BARANGAY

AY AB

RS to be conducted on December 7, 2018 (Cluster 9)

in Koronadal City, South Cotabato.

7. [n accordance with GPPB Resolution No. l3-2016 dated August 9, 2016 "lmplementing

Guidelines for Small Value Procurement pursuant to Section 53.9 ol the RIRR ol
RAg l 84, Request for Quotation (RIrQ) for the said activrty has been posted in the

PhiIGEPS.

Submit your proposal/quotation for the procurement of MEALS AND SNACKS w'ith

ACCOMMODATION for ONE (l) night; and MEAI-S AND SNACXS broken down as follows:

A. AM Snacks consists of snack and drinks; B. LUNCH consists of IOIJR (4) IIALAL main

courses: 2 meat and 2 fish/seafood, I saladi/soup, 1 dessen, rice and drinks; C. PM Snacks

consisrs of snack and drinks; D. DINNER consists of FOLJR (4) IIALAL main courses: 2 meat

and 2 fish/seafood, I salad/sotrp, 1 dessen, rice and drinks E. Bufbt Breakfrst : IIAL"AL 2

main course (at least 1 meat or fish/seafood dish), salad/soup, rice (Fried or Plain) and fruits.

8. DEADLINE OF SUBMISSION of your signed quotation/proposa I is not later than 10:ffi A.M.
for the specified goods andof ao noue-mrx anA ( |./.f.NOAY

services, subfect to the Terms and Conditions provided at the dorsal ponion of this request for

quotation (RFQ).

9. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

10. F'or any clarification, you may contact M3. K*herine M. Llano, Ms. Merri"- D. Sarmiento

and Mr./Ms. MTJHAMMAD G. NANDING. IR. at telephone numbers (08:)) 22E-

7959 to 60 and (083) ?I28-l42l or email address at dilg-ro12@yahoo.com.

Noted bv: A

H.

on / End-User LGOO / Chairperson,

The DILC Region Xlt, inbued with integriE, competence and profesionolism, ond Living Up to o Peoceful, Accountoble,

working eneironment, commits to delieer quolity se ices thtough oversight function, copacily development intetvention. o

rewords to hEal govemment unitt

BW
odd ttyhomrc
nl ncenuv* ond

We uphold customef sotisfoction anil continuol iripr'ovement of our Quolity Manogement Slstem's elJectiveness. cnmpliont to applicoble

lov,)s, rules ond regulotions, ond intemationol standordt for o highly Developed, Orderly, \ef-RelionL fnironment'friendly ond Globolly
C on petitive SOC C SKSA RC E N. ( L U P A D D0.\ t ).
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INSTRUCTIONS:

13. Accomplish this RFQcorrectly and accurately.

14. Do not alter the contents ofthis form in any way.

15. Technical Specifications with asterisks (') are mandatory' Failure to comPly with
any of the mandatory requir,ements will disquali$ your qlotation.

After having carefully read and accepted the Terms and Conditions, IAVe submit our

quotadonL/s for the following item/s as follows:

Iregend:

' MANDATORY REQLIIREMENTS. Failure to comply with any of the mandatory

requirements will disquali$ your quotation.

Approved Budget for the
Contract

Procurement of Accommodation and Catering Services on tle
TRAINING ORIENTATION ON AY DRUG Php 190,,100.00
CIJ,ARING PROGRAM (BDCP) AND BARANG Y ANTI.DRUG
ABUSE COUNCIL (BADAC) FUNCTIONALITY INDICATORS tO bC

conducted on December 7, 2018 (Cluster 9) in Koronada I Citv. South

Cotabato.

Technical S atrons:

ltem Remarks

I. Availa
a. DE ER7 ,lD'

II. Iocation
a. WTIHIN KORONADAL CITY, SOUTH COTABATO '
b. Free Space '

appropriate authority
b. Proximity to Police and Fire Stations

rovider

1 . Structural Condition'
b. Foundation made of concrete and smrcrulzl steel or both'

2. Functionality of toom: CONTERENCE HALL (MANDATORY)

a. Conference room which can accommdate 3fl)-350 penons

and LOCATED WITHIN OR INSIDE TllE
HOTEL..............

b. At least 40 conference table with classroom table set up

The DILG RegionXll. imbued with integnly, competence ohd prolpssionolism, ond Living Up to o Peocqul, Accountoble. ond Dynomrc

v,/orking enitunfient, commits to deliver quality seryces thtough oversight function, capacity daplopment interyention, ond incentives ond
reytdrds to locol government units

We uphold customer sotisfaction anil continual improvement of our Quolity Manogement System's efectiveness, compliont to applicable
lows, tules and regulotions, ond intemotional standordsfor a highly Doreloped, orderly, sev-Reliont,l nnronmeht-friendly ond Clobolly

Con peti tive SoCCSKSA RC E N. ( L U PA D U] \ r ).
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Compliance
Yes

Yes No

trI. Neighborhood Data Yes No

tl
tl
t l

t l
t l

t l
fV. Venue No

t l

t l

t l

DILG

--l

a. Proper waste management with Sanitary Permit from

c. Proximity to Banks, Postal and Telecommunications service

No

Yes

tl
t1
tl
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with desirable table clothing for formal
occaslon

With Presidential table with desirable table clothing and

flower arrangement which can accommodate at least

6 persons on stage

d. With 2 Secretariat's table for REGISTRATION'.

e. With podium and 2 Flag Poles for Philippine National flag

and DILG Banner'. . . ... . ...

f. With at least 1 Projector, wide projector screen and tables for
2 projectors

c

tl
tI
tl

tItl
tl

l

3. With free WIFI connection (at least 5-lOmbps) ........ .

4. Rmm arrangements'

a. Accommodation with free breakfast for 10 persons on
December 7. 2018 (friday)
1D"""""""' '";.;;;;

a.l Triple Bed

a.2 Twin Bed

a.3 Single Bed

b. With Breakfast
With free WIFI Connectionc.

d. Complimentary bottled water and cofiee............
e. With telephone and cable TV inside the room

5. Facilities'

a. Continuous water supply and accessible comfort (xruls . . ....

b. Compliant with the stan&rds provided by the Building
Code of the Philippines

c. If building has two floon, with one firnctional elevator . . . . ..

d. Accessible emergency exit and with standby fire
extinguisher

e. Available telephone and./or internet connection' ..............
f. Audible and Operational Sound System'(at least 2 wireless

microphone at the prcsidential table and EMCEE and G5
microphone with stand for audience). . . . .. .. . .. . .

g. With sundby first aid kit atrd BP Apparatus

6. Other Requirements'

2 days after being determined as the lowest calculated and

The DILC Region Xll, imbued with integrity, competence and pfif.5sionoli.s'm, ond l.iving Ilp to a l'eoceIul. Accountable, ond f)ynomic
working environment. commits to deliver quality seruices through ovenight Junction, capocity deyelopment inter\tention, ond incentivesand

rev,rards to locol govemment units

We uphold customer satislaction and continuol improvement oJ our Quolity Manogement System's elfectiveness, conpliant to opplicable
laws, rules ond regulotions, ond intemotionol stondodtlor o highly l)eveloped, orderly, \ef-Relioht, l.nritunment-fiendly ond Clobo y

Competitive SOCCSKSARG EN. ( LI I PA D D( ) 5 l.).

Page 4 of 7.,

t1l

l

l
l
l

t

t

I

I

l
l
l
l

t

t

t

l
l

I
l

tt1
tI

I1
tl

tI
tI

tl
tl

a

tl

tl

tl



DILG;a

Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Malioo, Mahusay at Maaasahan"
I,rime ReSaonalGovemment Cente., Carpenter Hill, Korona& I Ciry, 9505

'IeUliax Nos: [083)228-6560. {083)228 1421 . Email: d il&ro 1z@yahoo.com . websare: region I Z dilg.sov.ph
ADM IN 083 228 7960 . FINAfiCt 083 224 7959. LCMED 083 8?7 2969 . LGCDT) 77 297 l

responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and./or End-
User of the venue/hall and rooms and food tasting (good for
3-4 persons only). . . .

b. Provision of lanitorial and Maintenence Services '(standby
technician at the venue in cases df sound system and aircon
malfirnction and waiters/waitress to cater the needs of the
participants). . . .

c. Function room provides good ambience and conducive to
leanring.. .......

d. 24t7 Sec:rriry Services '..... ...

CATERING SERVICES:

I. location must be inside or near the Function Room '..........

(MANpATORY).........

December 7, 2018 (Friday)

294 pax AM/PM snacks'
(AM snack should b servd bawrea 9:30 AM - |OAM while
PM snec*s should be semd betwen 230PM - 3:0OPM or upon
requat by the kraariat)

li. 294 pax Buftt Lunch
1. Salad/Soup'.

2. Main Courses (at least$ variants of meat riish or
2 meat and 2 fish or seafood distu and I variant
vegetables

dish)'
3- Rice'.
4. Dessert'...........
(Lunch should be send betwen 1130 AM - 12fl0 NN)

iii. l0 pax Bufiet Dinner
5. Salad/Soup'
6. Main Course (at least { variants of meat dish or 2 meat

and 2 fish or seafood disr,,L and I variant vegetables
dish)'

tlil

l

t

I
l
l

tl
tl

tI
tItI

tlI

tI
tI8. Dessen'.

(Dinner should be sefld bawen 6:(n PM - 630 PM)

v. Drints (at least one (l) round of iced tea/juice/soda for
meal and

The DILG Region Xll, inbued with integity, competence ond pmff5Iiionolism, and Living ltp to o Peoceful, Accountdble, and l])ll'amrc
working environment, commits to deliver quolity seryices through oversight functioh, capaciry dewlopment inteNention, and incentives ond

rewords to locol govemmeht uni's
we uphold custonet sotishction ohd continuol improeement oI our Quality Manogement system's ellectieeness, compliant to opplicoble
laYE rules and regulations, and intetuational standa rdg for o highty Deeeloped, (iderly, s;tI-Relioii t naronnent-friendly on; cbbolly

Com peti tive SOC CSKSA RA E N. ( l, t ) PA D D ( ) \ t :).
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vi. Provision of free flowing coffedtea/water'
vii. In all instances, there should be buffer for meals good for

5 persons . .

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and/or Charge Invoice shall be provided

to the Secretariat right after or within 48 hours after the

conduct of the activi

Please quote your best offers for the items below and submit this proPosd not lster

thanl0:fl) P.M., ,rz l,l9\EndAEX ?rD [-[t {D47 ). The information stated below shall be the

basis for the evaluation and calculation of your quotation.

Summary of Approved Budget

Procurement Project

Procurement of Accommodation and Caterins Services on tle
TRAINING CT]M ORIENTATION N BARANGAY DRUG CI.EARING

PROGRAM AND BARANGAY -DRUG ABUSE

NALITY INDICATO to be conducted

on December 7, 2018 (Cluster 9) in Cota

Item

Suhhtal

Fon accommodations

(AxBx[)

Ior mealsr

(AxIx0)

l{eals Al'l Snacls

l'leals - Pl.l Snarks

l{eals - Sutfet 0inner

The DILC Region Xll, inbued with integrity, conpetenceond professionolism, ond Liqng l)p to o Peoceful, Accountable, ond Dynamtc
vbrking environment, commiLt to deliver quality seryices through ovenight function, capaciE development interyention. ond incentives ond

rewords to locol govemment uniB

We uphold customer sotisloction and continual impmvement olout Quolity Monagement System's elfectiveness. compliant to opplicable
laws, rules ond regulations, ohd intematiohal stondords, for o highly l)qreloped, Orderly, Self-Reliont,l nvironment-friendly ond clobolly

Com peti tiee SOCCS KSA RG E N. ( l. U PA D I) ( t s t,).
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t l

t l

t l

t l

lt

t l

Total ABC

Php 190.400.00

A

[}ffered

Rate (Php)

llax l{0.

ol l{ights

E

Max llo. of

Pax

0

Hax llo. sl
Meals

a/a 294 I

Meals - Bulfet lunch n/a 294 I

n/a I

n/a 10

t-- B

Dae of Activity: Decemher 7. 2018

0ECEI'IBER 7, 2018 (triday)

294

I
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Accommodatirn with lree brealhst 10 n/a

Iotal 0ff ered Pr'opossl/0rrotation

Signature over Printsd l{ams

Telephone or Mohile ilumher

Email Address

Date Accomplished

The DlLc Region Xll, imbued with integrity, comwtence dnd profesionolisn, ond Living ltp to o t eoc4ul, sccountiti, oniiyno*i,
working ehvironment, commiLs to deliver quolity services through oientght function, copa;iry developmeit interuention, ond inientives and

rewords to local government uhits.
we uphold custoher sotislaction ani! cohtinual impmvement ol our Quolity Monogemeht systea s efrect&eness, compliant to aDDlicablela$ rules ohd regulotions, and intemotionat stondords, fo! a iighly'rreveiop"a, ia*ry, ;'"fn;;r;;;;;;;;;;;:.-fi;;;;;;;;;b,rbrlt,

Com Ntitive SOCCS KSARG EN. ( t,I t pA D D o \ t ).
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Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thiny (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only ifthey are signed or initialed by
you or any ofyour duly authorized representative/s.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer tandbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no accounr in landbank, ADA may be made ro other parricipating banks
provided that any transaction fees or charges deducted from such pa)rynent shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percenr (0.01olo) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10olo) of the amount of the contract, without preiudice to other courses of action and remedies
open to it.

The DILG Region Xll' imbued e,ith inAgnry, competence ond pmfessionolism, ond Living Itp toa t'eoc4ut, eccoiiiiotte, ana rynomiworking envirunment, commits to deliver quolity selices through oienight finction, copo-city developmeit intemention, ond inclentives ond
rev,rords to locol govemment uniLs.

We uphold customer sotisfaction and continuol impmvement of out Quolity l,lonogement $Rtem's elfectieeness, compliont to applicoble
lows, rules ond rcsularioht onil intemotional stondd s, for a hightyi*eiopea, irduty, sitl-neruiL r,nri*rr"rt-trii"iiiiiii'ct.trtty

Con peti tive SOCCSNSA Rd,EN. I LU pA D D o S r ).
Page of ,

8. The item/s shall be delivered within ten (10) calendar dals from receipt of purchase order.

9. The submitted quotation shall provide a 100,6 allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance. If the actual atrendance
exceeds the 10o/o allowance, additional persons shall be charged the same as quoted.

,
L

l


