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RXOTIEST FOR OUOTATION

RFq No.: eDt8-ll- ,5a

Re tered Business Name:

Address:

Business Permit No.

TIN

I PhiIGEPS Reg. No.

l. The Depanment of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure @ODS AND SERVICES (meals and
accommodmion) on the conduct of TRAINING CtrM ORIENTATION ON BARANGAY
DRUG-CIJ,ARING PROGRAM (BDCP) AND BARANGAY ANTI DRUG ABUSE COUNCIL
GADAC) FLINCTIONAUTY INDICATORS to be conducred on December 6, 20lE (Cluster 8)
in Koronadal City, South Cotabato.

2. ln accordance with GPPB Resolution No. l3-2016 dated August 9,2016 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9184, Request for Quotation (RFQ) fbr the said activity has been posted in the
PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS u'ith
ACCOMMODATION for ONE (l) night; and MEAIS AND SNACKS broken down as follows:
A. AM Snacks consists of snack and drinks; B. LLINCH consists of FOLJR (4) IIALAL main
courses: 2 meat and 2 fisVseafood, I salad/soup, 1 dessen, rice and drinks; C. PM Snacks

consists of snack and drinks; D. DINNER consists of FOUR (4) IIAI-AI main courses: 2 mear
and 2 fish/seafood, I salad,/soup, 1 dessen, rice and drinks E. Buffet Breakfast : HALAL 2
main course (at least 1 meat or fish/seafood dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADUNE OF SUBMISSION of your signed quotation/proposal is not later tlan l0:fi) A.M.
of a^e Nnia\M< 2otg ( rtw^to*-l for the specified goods and
services, subiect to the Terms and Conditions provided at the dorsal ponion of this request for
quotation (RIQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Ms. Merriam D. Sarmiento
and Mr./Ms MIIHAMMAD G NANDING . IR. at telephone numbers (OtB) 228-
7959 to 60 and (fflil) 228-1421or email address at dilg_rol com.

Noted by App

n / End- sero
VAL

LGOO VI / Chairperson, BAv
The DILG Region Xll, imbued with integrity, competence onil profee.nnolism, and I iing l!p toa Peoceful, Accountoble, ond f,ynomic

working environment, commits to deliver qualiry seryices through oversight function. capacily development inten/ention. and incentives ond
rewords to locol govemment uniLs

We uphold customer sotisfoctioa ond continuol imprcvement of our Quality Matogefient System's elfectivenest compliont to applicoble
lou,' rules and regulotions, ond intemotionol stondordthr a highty Developed, draay, .tiy-netioilt, t:nimnnent-friendly on;'Gbbally

Con pe ti tive SOCCS KSA Rc E N. ( Lt l P ADD 0 \ I ).
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Name of Hotel/Venue:
Address:
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INSTRUCTIONS:

10. Accomplish this RFQcorrectly and accurately.
11. Do not alter the contents of this form in any way.
12. Technical Specifications with asterisks (') are mandatory. Failure to comply with

an of the will uotation.

I,egend:

' MANDATORY RXqIIREMENTS. Failure to comply with any of the mandatory
requirements will disqualify your quotation.

Procurenent of and Caterine Services on ttre
TRAINING ORIENTATION ON BARANGAY DRUG Php 23s,.100.00
CI.EARING PROGRAM (BDCP) AND BARANGAY ANTI-DRUG
ABIJSE COUN L (BADAO FUNCTI INDICATORS ro be
conducted on December 6. 2018 (Cluster 8) in Korona.bl Citv, South
Cotabato.

Technical S tions:

a. DECEMBER 6.2018 ,lD'
II. Iocation

a. WTIHIN KORONADAL CrrY, SOIJTH COTABATO '

IV. Venue
1. Structural Condition.

a. Foundation made of concrete and stmctural steel or both .
2. Functionality of room: CONFERENCE HALL (MANDATORY)

a. Conference room which can accommodate 350-400 penons
and LOCATED WTTHIN OR INSIDE THE
HOTEL..............

b. At least 40 conference table with classroom table set

The DILG Region Xll. imbued with integrity, competence ahd pmfessionolism, and Liing t:p to a l,eoceful, Accountoble, ond l,ynomic
working environment, commitsto deliver qualiq sevices through oversight function, copacity development intevention. and incentives ond

reutords to locol govemment units
We uphold customer satisfaction and continual improvement of our Quality Manogenent Systen's elfectiveness, compliant to applicable
laws, rulesand regulations, ond intemationol stondords,for a highly Deveioped, irderly, sllf-Relioi't, t,naronment-fienary oni'ctototty

Com peti tive SOCC SIsARG E N. ( t,U p A D D t, \ t' ).
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Approved Budget for tlre
ConEEct (ABC)

Remarks
I. Availability Yes No

Yes No

Yes No
Proper waste management with Sanitary Permit from

b. Proximity to Police and Fire Stations
Proxlmity to Banks, Postal and Telecommunications service

a

c

rovider

appropriate a ut horit y tl
t1
t1

tl
tl
tl

Yes No

t l

t l

t l

t l

t l

t l

DILG

After having carefully read and .accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item/s as follows:

Item Description Compliance

b. Free Parking
III. Neighborhood Data
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with desirable table clothing for formal
occaslon

C With Presidential table with desirable table clothing and
flower arrangement which can accommodate at least
6 persons on stage.................

d. With 2 Secretariat's table for REGISTRATION-..................
e. With podium and 2 Flag Poles for Philippine National flag

and DILG Banner*
f. With at leasr 1 Projector, wide projector screen and tables for

2 projectors.............

3. With free WIFI connecrion (at least !-l0mbps)

4, Room arrangemeDts'

a. Accommodation with free breakfast for l0 persons on
December 6. 2018 (Thunday)
lv

No. of Rooms
a.l Triple Bed

a.2 Twin Bed

a.3 Single Bed

b. With Brealfast
c. With free WIEI Connection
d. Complimsltary botded water and coffee...
e With telephone and cable TV inside the room

5. Facilities'

Continuous water supply and accessible comfort rooms . .....
Compliant with the standards provided by the Building
Code of the Philippines

c. If building has two floon, with one functional elevator ....
d. Accessible emergency exit and with standby fire

extinguisher
Available telephone and/or intemet connection
Audible and Operztional Sound System . (at least 2 wireless
microphone at the presidential table and EMCEE and 4-5
microphone with stand for audience)...............

g. With standby first aid kit and Bp Apparatus

6. Other Requirements'

a,

b.

e

f.

2 days after being detemined as the lowest calculated and

The DILC Region Xll,imbued with integrity. competence ond
working envirohment, commits to ileliver qualily seruices throug

professiono
h oversight

lism, ohd Liing llp toa feoceful .lccountoble, and [)ynamic
function, capacity development intervention, ond incentives and

rewards to locol govemment unit
we uphold customer sotidoction and continuol improvement ofour Quality Manogement system's elfectiveness, compliont to applicablelou)s, rules ond resuldtions, ond internationot sto*::!r: t":^"^\:p.yt,::y1i9y99, ,ia"iy, \etf-Retiant, { hvimnment-friendty ond ctobolly

tompetittve S0CCSKSARCEN. (t t:tr.lDbt )\t ).
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responsive bidder by the BAC, establishment should prepate
for the Ocular Inspection by the BAC-TWG and./or End,
User of the venue/hall and rooms and food rasting (good for
3-4 persons only)..............

b. Provision of fanitorial and Maintenance Services '(standby
technician at the vmue in cases of sound system and aircon
malfunction and waiters/waitress to cater the needs of the
participants). . . .

c. Function room provides good ambience and conducive to
Ieaming.........

d. 242 Security Services '. . ... . . .

CATERING SERVICES:

H. Iocation must be inside or near the Function Room ...,.......

(MANpATORY).........

December 6, 2018 (Thunday)

369 pax AM/PM snacks'
(AM saack should be sewd bawen 9:30 AM - 10AM while
PM snac*s should be servd betwren 230PM - 3:0OPM or upon
rcquat by the kretari*)

ii. 369 pax Buffet Lunch
1. Salad/Souy'.
2. Main Courses (at least d variants of meat dish or

2 meat and 2 fuh or seafood dish; and I variant
vegetsbles

dishf .......
3. Rice'
4. Dessen'........
(Lunch should be send btwea I I 30 AM - 12fl NN )

iii. l0 pax Buffet Dimer
1. Salsd/Soup'.
2. Main Course (at least { varians of me31 .lish or 2 meat

and 2 fish or seafood dish and I variant vegetables

tl

tl
i1

tl

t

t

l
l
l

3. Rice'.............
4. Dessert'. . . - -.

(Dianer should be servd betw*n 6:N pM - 630 pM)

v. Drints (at least one (l) round of iced tea/iuice/soda for
every meal and snacL)'.........,

The DILG Region xll' mbued with nlegnty. competence ond prole]Iil r,nolism, ond LNng ttp to o peoceful, A..ountable, ond Ityhomi.working environment, commiLs to deliver quatityseruices through oienight function, copocity development interuention,and incentivesond
rewards to locol govemment uniE_

we uphold customer satisfaction onal continual imprcvement olout Quolity Monagement system's efectNeness, compliant to oDDlicablelou,,t rules and regulations, ond intemationot stondords for o iighty'Dev;op"a, riirii, ,ii.i"t,i.i'r-i;;;;;;;,:;;;;;;;;t""rrltt
Conp?nnve SOCCSKSARCEN. (t t 1t, t Dl" t \t )

Page { ot l

DILG
r

l.

I]

tl
tl
r'itI

tl

tl

tl

tl

tl

tl
tl
tI

il

tl
tl
tl

tl

tl

tl
tl
tl



DILG

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

REGION XII
' .M.rino, Mahusay at itaaasahan "

Prime Regio nal covernmenr Cen re., Carpen ter H itt, Xoro n.dat Cny, 9 506
lel/F3x Nos. (083)228.5660. (0831228.1421 . tjmaili dil&ro l2@yahoo.com . Website: regionl2 ditB.gov ph

ADUIN (083) 22a 7960. FlNiNCt (ou3l22a 1959. LGNED @A3l A77 2969 . LljCt)D oltS 77 2971

vi. Provision of free flowing coffee/tea/water"
vii. In all instances, there should be buffer for meals good for
5 persons ....

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity
ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or wrthin 48 houn after the
conduct of the activi

Please quote your best offers for the items below and submit this proposal not later
than 10:00 P.M., U.90 ru fro{Oc-/ . The information stated below shall be the
basis for the evaluation and calculation of your quotation.

Srrmmary of Approved Budget

Procurement Project Total ABC

Php 23s.400.00
PROGRAM (BDCP) AND BARANGAY ANTI-DRUG ABUSE
COI]N (BADAC) ONALITY INDICATORS to be conducted
on in Ko h ato

Meals - All Snacls

Meals Buffet Lunch

l{eals - Pl,l Snacks

Suhtotal

Ior accommodatrons

(AxBx[)

For meals,

(AxIx0)

. -T,!? 
DlLG Region xll' imbued with ntegnly, 

-conpetence 
ond proJrlstonolism. ond l.Mng t.p to o r'eo@[ul, -t.countoble, ond trwlamrworktng pnvironnent, commits todehver quarity serutces through ovenigrlt funaiii. capo"aty a*a"pi"ir,,i*"rii"".'"rii,i!*r* r^orewords to locolgovemment units

w? uphold customer sat9factrcn ohd tonr,nuol mptovement of ouf Quolity Management System s elfectiyeness, compl nt Io oppltcablerov'/s rures ond rcsurotioig ond ntemottonar sr"rla,a't. rrf""ifiif i*iffi.'ifi)li,r..,",1. *""or, , nvimhment-ftiendry ond crobolyConpcnuve SOCCSKSAR'EN. (t tlpANr;\t ).
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Rate (Php)

A I

Max llo.

of l{ights

Max llo. uf

Pax

c

Ilax llo. of

ilgals

D

n/a 369

n/a 369

n/a x9
ileals - Buffet 0inner n/a

Procurement of Accommo&tion and Catering Services on the
TRAINING CT]M ORIEhTTATION ON BARANGAY DRUG CI.EARING

Item

10

0ate ol Activity: Oecember 8.2018

l)ECEt{8tR t, 2018 (Ihursday)

I
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Signature over Printed llame

Ielephone or llohile l{umber

Imail Address

0ate Aucomplished

TheD|LG Region Xll. imbued l,ith integnE, competence and prcIe$ioholisn, ond Liing Up too PeoceIDl, Accountoble, ond Dnontc
working environment, commiLs to deliver quolity.sedices through oee$ight function, capacity development inteNention, ond incentiges and

rewords to locol govemment uniLt

We uphold customer satisloction ond continuol improvedent of our Quoli\l Monogement 

'dtem's 

effechveness. compliont to applicable
laws, rules ond regulations, ond intemationol stondordt for o highly l)eveloped, o e y, Self-Reliona t:nvtronment-friendly ond Gloholly

Conpetitiee SOCCSv,SARGEN. ( LII PA Dl x )Sl ).
Pe,.',e f. dt -t,

n/a10Accommodation whh hes hrraHast

Total 0flered Proposal/0uotation
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Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved

by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room

arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quoration/s must be valid for a period of thirty (30) calendar days from the date of

submission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical

specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representativels.

9. The submirted quotation shall provide a 10olo allowance for the scheduled meals as per final

number of panicipants in each function for the increase in attendance. If the actual attendance

exceeds the 10o/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Iandbank's Advrce to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01olo) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10o/o) of the amount of the contract, without prejudice to other courses of action and remedies

open to it.

The DILC Region Xll, imbued with integriy, competence ond prole\sionalism, ond I iving ttp to a I eoceful. .,lccountohle, ond Lynamrc
working environment, commiLs to deliver quolity se ices through oversight function, copocity development inteNention. anil incentiees dnd

rewords to locol govemment uniLs"

We uphold customer sotisfaction and continual imptuvement of our Quality Monaqement System's eJlectiveness, compliont to applicable
laws, rules and regulotlons, and intemational standards,Ior o highly l,eveloped, Orderly, \elf-Reliont, t nvtmnment-[riendty ond Clobotly

Competitive SoCCSKSA R6EN, ( t I t PA D t )o\. t ).
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8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.


