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REOUEST FOR oUOTATION
Date: S NNr-fi@nl?
RFQNo.: rDtD-lt- l9)

ame of Hotel/Venue:

Re tered Business Name:

Address:

Business Permit No.

TIN:
PhiIGEPS Reg. No.

1. The Department ofthe Interior and Local Govemment (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to Procure GOODS AND SERVICES (meals and

accomnodation) on the conduct of TRAINING CUM N ON BARAN

DRUGCLEARING RAM GDCP) AND BARANGAY ANTI-DRUG ABUSE COUNCIL

NALITY IND to be conducted on December 5, 2018 (Cluster 7)

in Koronadal City, South Cotabato.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "lmplementing

Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RAg l 84, Request for Quotation (RFQ) for the said activity has been posted in the

PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for ONE (l) night; and MEAIJ AND SI'IACXS broken down as follows:

A. AM Snacla consists of snack and drinks; B. LUNCH consists of FOIJR (4) IIALAL main

courses: 2 meat and 2 fish/seafood, I salad/soup, I dessen, rice and drinks: C. PM Snacks

consists of snack and drinks; D. DINNER consists of FOUR (4) HALAL main courses: 2 meat

and 2 fish/seafood, I salad/soup, 1 dessen, rice and drinks E. Buftt Breakfist : IIALAL 2

main course (at least 1 meat or fish/seafood dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLINE OF SUBMISSION ol your signed quotation/proposa I is not later than 10:00 A.M.
for the specified goods andof * *r*rr,a *,, moNo4l

services, subject to the Terms and Conditions provided at the dorsal ponion of this request for

' quotation (RFCD.

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated belbw.

5. For any clarification, you may contact Ms. K*herine M. Llano, Ms. Merrian D. Sarmiento

and Mr./Ms. MUIIAMMAD G. NANDING. IR. at telephone numbers (083) 228-

7959 to 60 and (ffiiit) 228-1421or email address at dilg-rol2@yahoo.com.

Noted by: App

)

F / End-User

The DI LC Region X . imbued with integrity, competence ond p

\torking environment, commits to deliver quality seryices through
rewards to locol govemment uniLs

we uphold customer sotislaction ohd continudl impmvement ol our Quolily Monogement system's ellectieeness, complian-t to applicoble

lows, rules ond rcgulotio;s, ond intemotionrl standordt for o iighly Developed, ordetly. tetf'Reliont, rnvircnment'friehdly ond Globally

con petitive SoccSKSARG EN. ( LU PA D Do t I : ).
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INSTRUCTIONS:

7. Accomplish this RFQcorrectly and accurately.
8. Do not alter the contents of this form in any way.
9. Technical Specifications with asterisks (') are mandatory. Failure to comply with

any of the will quotation.

After having carefi ly read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item/s as follows:

kgend:
' MANDATORY REQTIIRXMENTS. Failure to comply with any of the mandatory
requirements will disqualify your quotation.

Approved Budget for the
Contract (ABC)

TRAINING CUM ORIENTATION ON BARANGAY DRUG

CIJARING PROGRAM (BDCP) AND BAXANGAY ANTI.DRUG
ABUSE COUNCIL GADAC) FUNCTIONAUTY INDICATOPS to be

Php 237,8ffi.00

conducted on December 5, 2018 (Cluster 7) in Koronadal Citv, South
Cotabato.

Technical Specifi cations:

a. DECEMBER 5.2018 ,lD
II. Location

a. WTIHIN KORONADAL CITY, SOUTH COTABATO '
b. Free Space '

Proper waste management with Sanitary Permit from

f

a

C

L__!

appropriate authoriry
b. Proximity to Police and Fire Stations . . . . . . . . . .

Proximity to Banks, Postal and Telecommunications service

rovider

1. Structural Condition-
a. Foundation made of concrete and structual steel or both'

2. Functionality of room: CONFTRENCE HAII MANDATORY)
a. Conference room which can accommdate 350-4fi) persons

and LOCATED WTTHIN OR INSIDE THE
HOTEL..............

tI

At least 40 coDferetrce table with classrmm table set up

The DILA Region Xll, imbued with integrity, competence ond pmfessionolisn, and Living Up toa leoceful, Accountoble, ond Dynomrc
working environment, commits to deliverquality seryices through ove6ight fanction, copaciq development intervehtion, and incentives and

rewords to locol govemment uniLt

We uphold clstomer sotisfaction ond continual improvement of our Quolity Manogement Systefi's elfectieenest compliont to opplicoble
lows, rules ond regulationa ond intemotionol standords lot o highly Developed, orderly, \elf-Relionl, t nironment-friend ly ond Clobolly

C om peti tiee SoCCSKSA RG E N. ( LU P A D D o t I ).
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Item Description Compliance Remarks

Yes No

Yes No

NoIII. Neighborhood Data Yes

t l

tl
t1

t l
t l

tl
Yes NolV. Venue

t l

t l

t1

t

L Avaihbility

tl
tI
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with desirable table clothing for formal
occaslon

c. With Presidential table with desirable table clothing and

flower arrangement which can accommodate at least

6 persons on stage..........
d. With 2 Secretariat's table for REGISTRATION"..................
e. With podium and 2 Flag Poles for Philippine National flag

and DILG Banner'
f. With at least I Projector, wide projector screen and tables for

2 ectors.. .....

3. With free WIFI connection (at least 5-l0mbps)

4. Room arrangements'

a. Accommodation with free breakfast for l0 persons on
December 5. 2018 (Wednesday)

1D...............
No. of Rooms

a.l Triple Bed

a.2 Twin Bed

a.3 Single Bed

b. With Breakfast
With free WIFI Connectionc.

d. Complimentary bottled water and cofFee............
With telephone and cable TV inside the room

5. Facilities'

h. Continuous water supply and accessible comfort rooms ......
i. Compliant with the standards provided by the Building

Code of the Philippines
j. If building has two floors, with one functional elevator ......
k. Accessible p'''ergeDcy exit and with standby fire

extinguisher
l. Available telephone and./or internet connection'
m. Audible and Operational Sound System ' (at least 2 wireless

microphone at the presidential table and EMCEE and 4-5
microphone with stand for audience).. .............

6. Other Requirements'

q 2 &ys after being determined as the lowest calculated and

The DILC Region Xll, inbued with integriql, competence ond pmfessionolisrfi, ond Living lrp b o l,eoceful Accountable, ond D)mamic
working environment, commiLs to deliver quality sewices through ovesight functioh, copacity development interlention, onil incentives and

rev,ords to locolgovernment unitg

We uphold customer sotisloction ond continuol impmvement of our Quality Management System's elfectieenes-" compliant to applicable
law rules ond regulotions, and internationol stonda s,lor o highly l)eveloped, Orderly, \elf-Reliont, t nircnment-fiiendly ond ;toboltt
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n. With standby first aid hit and BP Apparatus
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l

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-

User of the venue/hall and rooms and food tasting (good for

3-4 persons only).....
r. Provision of Ianitorial md Maintenance Services '(sondby

technician at the venue in cases of sound system and aircon

malfunction and waiten/waitress to cater the needs of the

participants). . . .

s. Function room provides good ambience and conducive to

learning.........
t. 24f7 Se

l

tt

tI
t1

CATERING SERVICES:

G. [.ocation must be inside or near the Function Room'..........

MANpATORY).........

December 5, 2018 (Wednesday)

373 pax AM/PM snacks'I

ll

(AM snacks should be send betwea 9:30 AM - I0:AM while
PM snacks should be servd bawren 230PM - 3:00PM or upoa

requ*t by the kraariat)

373 pax Bufiet Lunch
1. Salad/Soup'.

2. Main Couses (at least 4 vaiiants of meat dish or
2 meat and 2 fish or seafood distu and I vadart
vegetables

tl

l

dish)'....................... t

t

t

tl
tl

tl
tl

4. Dessen'..........
(Lunch should be servd betwen 1130 AM - 12:ffi NN)

iii. 10 pax Buffet Dinner
i. Salad/Soup'.

2. Main Course (at least 4 variants of meat dish or 2 meat

and 2 fish or seafood dislr snd I variant vegetables

dishf.................
3. Rice'......
4. Dessert'... . ....
(Dinner should be servd betwen 6:( PM - 630 PM)

v. Drinks (at least one (l) round of iced tea/juice/soda for

The DILC Region XIl, inbued with integrily, competence ond professionalism, and Living Up to a PeoceIul, Accountoble, ond llynanrc
working environment, commits todeliver quoliE seNicesthrough ove.sight function, capacity development interyention. ond incentives ond

rewords to locol govemment uniLt

We uphold customer sotisfoction ond continual imp@vement of our Quality Monagement System's efectiveness, compliant to opplicable
lay.,5 tules ond regulations, ond intemotionol stondords, for a highly Developed, Orde y. Self-Reliont, Lnvimnment-friendly ond Globolly

Compe ti tive SOCCS KSA RG EN, ( L I I PA D D O 5 l:: ).
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{

vi. Provision offree flowing coffee/tea/water'
vii. In all instances, there should be buffer for meals good for
5 persons . .

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the

conduct of the activi

basis for the evaluation and calculation of your quotation.

il

t l

t l

tI

t l

t l

S"mmary of Approved Budget

Procurement Project

Procurement of Accommodation and Caterine Services on the
TRAINING CUM ORIENTATION ON BARANGAY DRUG CLEARING
PROGRAM (BDCP) AND AY ANTI-DRUG ABIISE
COITNCIL (BADAC) FUNCTIONAUTY INDICATORS to be conducred
on December 5. 2018 (Cluster 7) in

Iten

[)ate sf Activity Oecember 5, 2018

tt{eals Al'i Snacls

It{eals - Buffet Lunch

Meals - PM Snacks

Meals - Buffet Dinner

The DILG Region Xll, imhued with integriLy, competehce and pmfessiono
working environment. commits to deliver quality sevices throughoversght

lism, and Living Up to o t'eaceful, Accountoble, ond ltyndmic
function, capocity development intenention, o n,l incentives ond

rewards to locol govemment units.
We uphold customer sotisfoction anil continuol improvement of our Quolity Management System's effectiveness. compliont to oppticoble

lou,/s, rules and regulotions, ond intemotiohal standards, for o highty D*eioped, ;rderly, ,;tf-Relio;L rnaronnentfiendty oni'Globally
Competitive SOCCSKSARcEN. (LUpADDt r\ r::),

Page 
"D of 7

Total ABC

Php 237.E0.00

A

llffered

Rate (Php)

I

Max llo.

of llights

c

Max il0. uf

Pax

0

Max lls. of

Meals

Submtal

For accommodations:

(AxBx[)

Ior meals:

(AxCx0)

n/a 373 I

373

n/a 373

l0n/a I

Please quote your best offers for the items below and submit this proposal not later
thanf0:00 P.M.,"k iol'anls' ( noN D*a ). The information stated below shall be the

0ECEMBER 5, 2018 (Ugdnssday)

n/a I

I
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Accommodation with free breaHasl I 10 n/a

Total llff ared Proposal/0lotation

Signature oYEr PPintEd ilame

Ielephone or llobile ilumber

Email Address

0ate Accomplished

The DILG Region Xll, inbued vlith integily, competence ond profe.sionalism, ond Living {lp to o Peoceful, Accountable, ond Dynamrc
working envimnment, commits to deliver qualiqt seryices through ovenight fun ction, capocity development intenlention, and incentives ond

rewards lo locol govemment units.

We uphold customer sotishction and continual inproyement of our Quolily Monogement System's elfectiveness, compliont to applicable
low rules ond regulations, and intemotionol stondords, fot a highly l)eveloped, Orde y, \ef-Reliont, f.:nvimnment-Iiendly ond Globolly

Competitive SOCCSKSARGEN. ( t.t I PA DDt )\ t ),
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Terms and Conditions

1. Any modifications in the room anangements during contract imPlementation must be approved

Uy btrC-xt. The rate of each new room shall not exceed the amount equal to the said room's

prblirh"d ,r," as of the date of retum of this RfQ,; provided, that the resulting total cost of room

,..rng"-a.r,, ,h.l[ not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form'

3. price quorarion/s musr be valid for a period of thirry (30) calendar days from the date of

submission.
4. price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be reiected'

6. Award of contract shall be made to the lowest quotation which complies with the technical

specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only ifthey are signed or initialed by

you or any ofyour duly authorized representative/s.

8. The item/s shall be delivered within ten (10) catendar days from receipt of purchase order.

9. The submitted quotation shall provide a l@/o allowance for the scheduled meals as per final

number of panicipants in each function for the increase in attendance. If the actual attendance

exceeds the 10o/o allowance, additional persons shall be charged the same as quoted'

10. The charge for additional persons shall be contained in an Amendment to Contract

13. Liquidated damages equivalent to one tenth of one percent (0.01olo) ofthe value ofthe goods not

delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII

shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent

(l(P/o) of the amount of the contract, without prejudice to other courses of action and remedies

open to it.

The DILG Region Xll, imbued with integiry, competence ond pftfestionolisn, ond l.ieing Up to a PeoceIul, Accountoble, ond Dynomtc
t,orking envircnment commiLa to deliver qudlity seNices through oversightfunction, copaciqt deeelopment inteNention, and incentives ond

rey,ords to local governnent units.

We uphold customer satisfoction ond continual improvement of our Quolity Monogement System's efectiveness, compliant to applicable
lou)s, rulesond regulotion, and intemotionol stohdards,for a highly ltdeloped, Orderly, telf-Relion| I:nvironment-friendly ond Clobally

Con peti tive S0 CCSKSA R0 E N. ( L U P A D b O \ L ).

PageT ot 7

DILG

11. The DILG-XII shall have the right to inspect and,/or to test the goods to confirm their conformity

to the technical specifications.

12. The DILG-XI shall prefer tandbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in tandbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the

supplier.


