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REQUEST FOR QUOTATION
Date: & hptlFfuorr' btV
RFQNo.: "20 

t8 -,1 - lsD

Name of Hotel/Venue:
Address:

Registered Business Name:

Address:

TIN:
PhiIGEPS Reg. No.

1. The Department ofthe lnterior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (meals and

accommodation) on the conduct of TRAINING CLIM ORIE{TATION ON BARANGAY
DRUG CLEARING PROGRAM GDCP) AND BARANGAY ANTI-DRUG ABUSE COUNCIL

A FUN IND to be conducted on December 4, 2018 (Cluster 6)
in Koronadal City, South Cotabato.

2. [n accordance with GPPB Resolution No. l3-2016 dated August 9,20I6 "lmplementing

Guidelines tbr Small Value Procurement pursuant to Section 53.9 of the RIRR ol
RAg I 84, Request for Quofation ( RFQ) for the said aclivity has been posted in the

PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS u'ith
ACCOMMODATION for ONE (1) night; and MEAIS AND SNACKS broken down as follows:

A. AM Snacla consists of snack and drinks; B. LUNCH consists of FOLJR (4) IIALAL main

courses:2 meat and 2 fish/seafood, I salad/soup, 1 dessert, rice and drinks; C. PM Soacks

consists of snack and drinks; D. DINNER consists of IOUR (a) IIALAL main courses: 2 meat

and 2 fish/seafood, 1 salad/soup, I dessen, rice and drinks E. Buffet Breakfist : HALAL 2
main course (at least 1 meat or fish/seafood dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLINE OF SUBMISSION of vou r signed qu
no^loA-f

otatiorvproposal is not later than 10:fi) A.M,
for the specified goods andof Afo ,Lbr/E lttaee< Zott>

services, subject to the Terms and Conditions provided at the dorsal ponion of this request for

quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

5. For any clarification, you may contact M8. Katherine M. Llano, Ms. Merriam D. Sarmiento

and Mr./Ms G. NANDING .IR. at telephone numbers (0tll|) 228-

7959 to 60 and (fflii) 228-1421or email address at dilg-ro12@yahoo'com.

Noted by: ApP by,

Fo n/End-User

The DILG Region Xll, imbued with integrity. competence ond professiona

working environment, commiLs to deliver quality se^'ices through oversight function, capacily development inteNention, ond incentives ond

LGOO
lism, ond [.iving I'P

I / Chairperson, BAq-6-
l'eoceful. 1cco ntable, ond t vnonitcto

rewords to locol govemment uniL,

we uphold customer sotislaction ond continual impmvement ol out Quahly Monogement system's effectiveness' compliant to oppliroble

lows, rules ond regulatio;s, onil intemationol standordt for o iighty Deuetoped, t)rderly, Self-Reliont, l:nvircnment'friendly and Alobolly

Competitive SOCCSKSARGEN, (l ttPADLTt5t ).
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INSTRUCTIONS:

4. Accomplish this RFQcorrectly and accurately.
5. Do not alter the contents of this form in any way.
6. Technical Specifications with asterisk (') are mandatory. Failure to comply with

kgend:
' MANDATORY RXQIJIREMENTS. Failure to comply with any of the mandatory
requirements will disqualify your quotation.

Approved Budget for the
Contract (ABQ

Procurement of Accomrnodation and Caterins Services on the
TRAINING CUM ORII]NTATION ON BARANGAY DRUG Php 191,6N.fi)

PROG
ABUSE COUNCIL (BADAC) FUNCTIONAITY INDICATORS to be

conducted on December 4.2018 (Cluster 6) in Koronadal City. South

Cotabato.

Technical trons

Item
I. A ilability

b. DECEMBER4.2018(Iuesday), lD'
II. Location

c. WTIHIN KORONADAL CITY, SOUTH COTABATO '
d. Free P

Remarks

d. Proper waste management with Sanitary Permit from

appropriate authority
e. Proximiry to Police and Fire Stations

f. Proximity to Banks, Postal and Telecommunications service

rovider .

W. Venue

l . Stmctural Condition'
b. Foundation made of cotrcrete and structural steel or both'

2. Functionality of room: CONIERENCE HALL (MANDATORY)

g. Conference room which can accommdate 300-350 penons

and LOCATED WTITIIN OR INSIDE THE

HOTEL..............
conference table with classroom table set

t1
tl
t

TheDILCRegionXtt,imbuedv)ithintegnty,competenceandproJessionolis,ondLivingliptool'eoceful,tlccountable,ondDynomtc
working enviro;ment, commits to detiverau;lity sedices through oee5ight function, capacity development intentention, and incentives and

rewotds to locol government units

We upholil customer sotisfoction onil continuol impmvement of our Quality Monogement System s effectieeness, compliont to applicoble

lows, rulesond rcgulolio;s' and intemotionol stondords.sor o ittghly tteveloped (trderly' \elf'RelionL t'nvironmentfriendly and Gloholly

Conpetitive SOCCSKSARCEN (t lIPADDt)\I ).
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No

NoYesIII. Neighborhood Data

t l

tl
tI

Yes No

lt

qry4 @Eq4!9ryrqr'9aglt' mll 4lry!&:qql s!g!!tion.

After having carefully read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item/s as follows:

h. At least 40

Compliance
Yes

Yes No

tl
tl
tl

tl
tl
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with desirable table clot}ing for formal
occaslon

With Presidential table with desirable table clothing and
flower arrangement which can accommodate at least

tl
tI
tl

t1
il
tl

l

6 persons on stage. . -....... l lj. With 2 Secretariat's table for REGISTRATION-..................
k. With podium and 2 Flag Poles for Philippine National flag

and DILG Banner*. .........
1. With at leasr 1 Projector, wide projector screen and tables for

2p ectors..

3. With free WIFI connection (at least 5-lOmbps) .......

4. Rmm arrangements'

a. Accommodation with free breatfast for l0 persoru on
December 4. 2018 (Tuesday)

1D'

No. of Rooms
a.l Triple Bed

a.2 Twin Bed

a.3 Single Bed

b. With Breatfast
With free WIFI Connection
Complimentary bottled water and coffee............

e. With telephone and cable TV inside the room

5. Facilities'

a. Continuous water supply and accessible comfon rooms ......
b. Compliant with the standards provided by the Building

Code of the Philippines ..

c. If building has two floors, with one fimctional elevator . . . . ..

d. Accessible emergency exit and with standby fire
extinguisher ..........

e. Available telephone and/or internet connection'
f. Audible and Operational Sound System'(at least 2 wireless

microphone at the presidential table and EMCEE and 4-5
microphone with stand for audience).... . . . .. ....

g. With standby first aid kit and BP Apparatus

6. Other Requirements'

m. 2 days after being determined as the lowest calculated and

The DILG Region Xll, imbued with integrity. coitpetence ond prolesionolisn, ond Liing Up to o l'eoceful, lccountoble, and Dynomrc
\Atotking eneironment, commiLs to deliver quolity senicesthrough ovenight function, capacity development inteNention. and incentieesond

rewords to local government units

We uphold customer sotisfoction ond continuol improvement ol our Quality Monogement System's ellectiveness, compliont to applicoble
lows, rules and regulationt ond intemotionol stondords,lor a highly Deeeloped, orderly. \e[-Reliont, l:hironmenEfriendly ond elobolly

Competitive SOCCSY\SARGEN. ( Lt I PADDost ),
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I

l
l

t
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i

responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and,/or End,
User of the venue/hall and rooms and food rasring (good for
3-4 persons only)

n Provision of fanitorial and Mainteoance Services '(sondby
technician at the venue in cases of sound system and aircon
malfrrnction and waiten/waitress to cater the needs of the
participants).... ....................
Function room provides good ambience and conducive to
learning.. .......
24t7 Segui

CATERING SERVICES:

F. [ocation must be inside or near the Function Room ...........

(MANpATORY).........

December 4, 2018 (Tuesday)

iv. 296 pax AM/PM snacks'
(AM snack should be servd betwen 9:30 AM - I0AM while
PM snac*s should be servd betwea 230PM - 3:00PM or upon
rcquat by the kretari*)

v. 296 pax Buffet Lunch
1. Salad./Soup..

2. Main Cou:ses (at least { variants of meat dish or
2 meat and 2 fish or seafood dish; and 1 variant
vegetables

dish)'....................
3. Rice'...
4. Dessert'.......
(Lunch should be servd betwen I 1:30 AM - I2:0O NN )

vi. l0 pax Bufiet Dinner
1. Salad./Soup'.

2. Main Course (at least 4 variants of meat dish or 2 meat
and 2 fish or seafood distu and I variant vegetables

o

tIt

tI

ltl

tl
tl

t

l

l

l

t

t

3. Rice'......
4. Dessert'.....
(Dirner should be servd betwen 6:(M PM - 630 PM)

v. Drinks (at least one (l) round of iced tea/juice/soda for
every meal and snack)'......... .

The DILC Regioh Xll, inbued with integrity, competence ond pmle.ssionolism, ond l,iving Itp to o Peaceful, ,lccountoble, ond l)yhomtc
working environment, commiLs to deliger quality setvices through ovenight inction, copocity development intedention, ond incentivesond

rewards to locolgovefiment units.

We uphold customer satislactioh and continudl imptuvemeht of our Quolity Monogement S)6tem's elfecdveness. compliant to opplicable
lows, rules and regulations, ond intemotional stondords,lor a highly Iteveloped, ttrderly. Self-Reliont, I nvironment-Irtendly and Globally

Competitive SOCCSRSARGEN. {l ltl'ADtv )\t ).
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vi. Provision of free flowing coffee/tea,/water,
vii. In all instances, there should be buffer for meals good for
5 persons . .

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity
ii. Bitling Statement and,/or Charge Invoice shall be provided
to the Secrerariat right after or within 48 hours after the
conduct of the activi

basis for the evaluation and calculation of your quotation

Summary of Approved Budget

Procurement Project

llffered

Rate (Php)

Suhtotal

tor accommodations

(AxBx[)

Ior meals:

(AxCx0)

[)ste sf Activity 0ecemher 4, 2018

Meals - Bullet [unch

Merls - PM Snachs

Meals - Bu{fet 0inner

The DILG Region Xtt, inbued with integrity, competence ond pmf9sionolism. ond l,iing Up to o Peaceful, Accountoble, ond Dynomc

worki ng environment, commits to deliver quolity set ,lices through oversight function, capociE development inteNehtion, and incentives ond
reu,ords to local government unitq

We upholil customer sotbfoction ond continuol ifiprovement oI out Quolity Monagement Ststem's elJectiveness, compliont to applicohle

lotps, rules anil regulotiont and intemotional stondnrds,Ior a highly Dereloped, orderly, ref-Reliont, fnvironment'friendly ond ilobally
Competttive SOCCSRSARGEN. ( I U PA D n ( ) \ 1)
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A

t l

t l

t l

t l

t l

Total ABC

on ln dal Ci

GAY DRUG CLEARINGTRAINING CT]M ORIENTATION ON BARAN

CATORS to be conductedNALITY INDI

Procurement of Accommodation and Caterinc Services on the

ANTI-D
COUNCTL (BADAC) FUN

4 201

AND
Php 191.6ffi.00

B

Max llo.

ol llights

c

Max l{0. of

Pax

0

ilax ilo. ol

Meals

0EEEMBIR 4, 2018 (Tuesday)

Meals - AM Snacks n/a 296 I

n/a I

n/a

a/a 10

Please qu_ote your best offers for the items below and submit this proposal not later
thanl0:00 P.M.,a!!g:-aa!-(nnNO*l ) The information stated below shall be the

tl

Item

296

296
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Accommodation with free breaKast l0 n/a

Iotal 0ff ered Proposal/0uotation

Signature oyer Printed l{amB

Telephone or Mobile Numher

Email Address

Date Accomplished

The DILG Region Xll, imbued with integrity, competence ond pmfeasionolism, and (,iving llp to o lteacelul, Accountable, ond llyhomrc
working environment, commits to deliver qualiqt seruices through ove6ight function, capocily development intenlention, ond incentives and

rewords to locol7ovemment units

Weuphold customer satislaction ond continual improvement of ouQualily Manogement System's ellectieeness, compliont to applicoble
lows, rules ond regulotions, ond intemotionol stondods, for o highly Developed, t)rderly. \e[-Reliant, I nvironment-friendly ond Globally

Com pe ti tive SOCCS KSA RG EN. ( l.t I PA D b (, t r ).
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Terms and Conditions

1. Any modihcations in the room arangements during contract implementation must be approved

by DILG-XIL The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room

arrangements shall not exceed the total offered quotation for the same as conlained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form

3. Price quotarior/s musr be valid for a period of thirty (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be reiected

6. Award of contracr shall be made to the lowest quotation which complies with the technical

specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by

you or any of your duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order

11. The DILG-XII shall have the right to inspect and/or to test the goods to conhrm their conformity
to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of pal.rnent. If
winning supplier has no account in landbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01olo) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10olo) of the amount of the contract, without prejudice to other courses of action and remedies

open to it.

The DILG Region Xll, imbued with integrity, competence and professionolism, and l,iving []p to o I'eoceful, llccountoble, ond Dynomrc
working enytonnent, commilsto deliver quolity seruices through oversight function, capocity development intervention, and incentives and

rewords to locol govemment units.

We uphold customer satislaction and continual improvement ofour Quality Manogement $ttem's elfecliveness, compliant to opplicoble
low5., rules ond regulotions ond intemotionol stondords,lor a highly I,eveloped, Otderly, \ef-Reliont, I-nvironment-fiendly ond Clobolly

Coinpetitive SOCC S KSARC EN. 0,U P A D D o \ t: ).
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9. The submitted quotation shall provide a l0olo allowance for the scheduled meals as per final

number of panicipants in each function for the increase in attendance. If the actual attendance

exceeds the 10olo allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment !o Contract.


