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RXqTTEST FOR qUOTATTON
Date: 03 ffovernam zols

RFQNo.: &or?-ll- l{}

1. The Depanment of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to prccure C,OODS AND SERVICES (meals and
accommodarion) on the conduct of TRAINING CIJM ORIENTATION ON BARANGAY
DRUG{LEARING PROGR4II{ EDCP) AND BARANGAY ANTI-DRUG ABUSE COUNCIL
(BADAC) FLINCTIONAUTY INDICATORS to be conducted on November 28, 2018 (Cluster

3) in Koronadal City, South Cotabato.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9l84, Request for Quotation (RfQ) for the said activity has been posted in the
PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS w"ith
ACCOMMODATION for ONE (1) night; and MEAIS AND SNACKS broken down as follows:
A. AM Snacks consists of snack and drinks; B. LLJNCH consists of FOIjR (4) IIAI-AL main
courses: 2 meat and 2 fishL/seafood, 1 salad,/soup, 1 dessert, rice and drinks; C. PM S""cks
consists of snack and drinks; D. DINNER consists of FOLJR (4) IIALA.L main courses: 2 meat
and 2 fish,/seafood, I salad/soup, 1 dessert, rice and drinks E. Bufiet Breakfrst : HALAL 2
main course (at least I meat or fish,/seafood dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLINE OF SUBMISSION of you.r signed
BY)

quotation/proposal is not later than lo:fi) A.M.
of a& tPVEl,ll@ER 2DtB CW.NO for the specihed goods and
services, subject to the Terms and Conditions provided at the dorsal portion ofthis requesr for
quotation (RFCD.

4. Open quotations may be subrnitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherioe M. Llano, Ms. Merriam D. Sarmiento
and Mr . NANDIN at telephone numbers (0tli|) 228-
7959 to 60 and (fflil) 228-1421or email address at dilg_rol2@yahoo.com.

Noted by: Ap

End-User LGOO / Chairperson, UO?

The DILG Region Xll, inbued with integiqt, competence onil profe$ionalism, and Living ltp to a Pmceful, Accountobte, ond Dynomic
wofking environment, commits to ileliver quali\l seryices through oversight function, capaciy development inte lention, ond incmtives ond

rewords to localgovemment u ts.

We uphold custofier satishction ohd continual improvement of our Quality Monagement System's effectiveness, compliont to applicable
lows, rules and rcgulotiont and intemotionol stondordt for a highly Developed, Orderly, Se[-Reliant, t:nvironment-friendty and etobatty

Con peti tive SOCCS KSA RG EN, (LU PA D D ( ) S I).

. PageTotT

)
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Name of Hotel/Venue:
Address:

Registered Business Name:

Address:

Business Perrnit No.

TIN:
PhiIGEPS Reg. No.
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INSIRUCTTONS:

1. Accomplish this RFQcorrecdy and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

of the mandatory ts will your quotatioD.

After having carefully read and accepted the Terms and conditions, I/We submit our
quotation/s for the following item/s as follows:

Approved Budget for t]rc
Contract (ABQ

TRAINING CUM ORIENTATION ON YDR Php 195,8ffi.00
CI^EARING PROGRAM (BDCP) AND BARANGAY ANTI-DRUG
AB L to be
conducted on November 2E. 20lE (Cluster 3) in Koronadal Citv, South
Cotabato.

Technical tions:

a. WTIHIN KORONADAI CmY, SOUTH COTABATO .
b. Free Space '

a Proper waste management with Sanitary permit ftom
appropriate authority

b. Proximity to Police and Fire Stations
c Proximity to Banks, Postal and Telecommunications service

rovider

a. Foundation made of concrete and structural steel or botlr .
2. Functionality of room: CONI'ERENCE HALL (MANDATORY)

a. Conference room which can accommodate 300-350 penons
and LOCATED WTTHIN OR INSIDE THE
HOTEL..............

b. At least 35 conference table with classroom table set

. The DILG-Region xll, tmbued wilh.htegng' compctence ond pmlestonohsm, and Livng up to o Peoce[ul, Accountoble, ond Dwomicwor'<tng enwronmenL commiEtodehver quolilyseNrces through ovesight function copoiity deyelopmeit inte.ention, ond inclnttves ond
rewatds to locol govemment uniB.

we uphold customer sotidaction and continujl impmvement of our Quolity Monagement system's eJfectiveness, compliont to oppticablelows' rules ond regulotiont and intemotionol s-tondo rds fot o;ighly-D*"iopi, i1"ry, siy nelniL cnwronment.irienaiyiii'ounry
Con peti ti ee SOCCSKSA Rc EN. ( LU pA D D O\ D.' Page'z d 7

Item Description Compliance Remarls
Yes No

a. NOVEMBER28.2018 , lDr
tr. Iocation No

DataIIL Yes No

t l
t l

tI tlfV. Venue No

t l

t l

tl
t l

tl

i

Iegend:

' MANDATORY RXQLTIRXMENTS. Failure to comply with any of the man&tory
requirements will disquali$ your quotation.

I.

Yes

tl
t1

Yes
l. Structural Condition-

t1
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with desirable able dothing for formal
occasion,......,.

c. With Presidential table with desirable table clothing and
flower arrangement which can accommodate at least

6 persons on stage. . . . .. .. ..

d. With 2 Secretariat's table for REGISTRATION'..................
e. With podium and 2 Flag Poles for Philippine National flag

and DILG Banner'..
f. With at least I Projector, wide projector screen and tables for

1 ro ectors

3. With free WIFI connection (at least 5-10mbps)

4. Room 8rrsngemmts'

a. Accommodation with free breatfast for f! persons on
November 28. 2018 (Wednesday)
1D

No. of Rooms
a.l Triple Bed

a.2 Twin Bed

a.3 Single Bed

b. rilith Breakfast
With free WIFI Connection
Complimentary botded water and coffee. . . . . .. . ....
With telephone and cable TV inside the room

5. Facilities'
' a. Continuous water supply and accessible comfort rooms . . ....

b. Conpliant with the standards provided by the Building
Code ofthe Philippines

c. If building has two floors, with one functional elevator .. . . ..

d. Accessible emergency orit and with standby fire
extinguisher
Available telephone and/or intemet connection
Audible and Operational Sound Sptem . (at least 2 wireless
microphone at tlre presidential table and EMCEE and ,l-5
microphone with stand for audience)............................

g. With standby fint aid tit and Bp Apparatus

6. Other Requirements'

tItI
tl

c.

d.
e.

e.

f.

2 days after being determined as the lowest calculated and

fity, competence and phfsionolism, ond Liing Up to a peoceful, Accountable, and D)momic
uolity sentices through ovenight function, capocity development inten/ention, and inc;ndves ond

rewards to locol govemment unit\
we uphold customer satisfoction onil continu.al improvement of out Quolity Managenent 8/stem's e,fectiveness. compliant to opplicable
lou's, tules and regulations, ahd intemotionol stondords, hr o highly Devitopea, irderty, siy-neliaiL rnaronmentjnenay anii'Cumtry

C om peti tive SOC CSI$A Rc EN. ( t,U PA t) D ( ) S r),
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The DILA Region Xll, imbued *ith integ
working environment, commits to deliver q

tl
tl
tl

tI

t1
tI
tI
tl

l
l

l

l
l

l
l

l

l

tl

tI
tl
tl

tItI

tl
I]

a

tI tl

I] tl
tI
tI
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responsive bidder by the BAC, esta blishment should prepare
for the Ocular Inspection by the BAC-TWG and/or Erd-
User of the venue/hall and rooms and
3*4 persons oily).............

food tasting (good for

Provision of |anitorial aod Maintenance Services .(standby
lschnicien 31 ths venue in cases of sound system and aircon
malfinction and waiten/waitress to cater the nee& of the

b

c.

participsnts)....
Function room provides good ambience and conducive to

d. 24n Services '
CATERING SERVICES:

C. Location must be inside or neai the Function Room

November 28, 2018 (Wednesday)

3fft pax AIWPM snacts.
(AM snacks should be suvd bawea 9:50 AM _ I0_4-tu1 while
PM snxk should be semd bawea 2i0pM _ S:00pMor t42oatquat bythe ktaari*)

ii. 303 pax Bufiet Lunch
1. Salad/Soup..
2. Main Courses (at least 4 variants of meat dish or

2 meat and 2 fish or seafood dislu and I variant
vegetsbles

dish)'
3. Rice'.
4. Dessert .....
(Iunch should be servd bawen I I :30 AM - 12:00 NN )

iii. l0 pax Bufiet Dinner
I Salad/Soup...

2 MaiD
and2
dish)'

Course (at least 4 variants of meat dish or 2 meat
fsh or seafood dislu and I variant vegeables

(Dinaershould be servd betwea 6:N pM _ 680 pM)

v. Drinlr (at least one (l) round of iced tea/juice/soda for
meal and

The DtLG Region XII, fmbued with;ntegrity,
wo*ing environment, commits to ilel Ly seryices thtough oeersight functi

competenee ond profesionolism, ond Lii
on, capociql developrnent in

ng Up to d peoceful, Accounta
tet'r,ention, and incentives and

ble, and Dyhamic

rewards to locol govefiment

ntemotionol sto ndo rds,Ior o
oJ our Qualiq Manogement System's efectiveness, compliant to applicable

o nd continual improvement

highly Develop ed, Ord erl!, Self- Rel i a n t, E niron m entiee SOC4SKSARqEN. (LUPADDOST)
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l

l
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tl

l

l
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tI
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l

l

l
i
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I]
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We uphold custoner sat|slaction
laves rules ond reoula o;s, and i

ComDeti
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t-friendly and Globally

#
€
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I] tl



vi. Provision of free flowing coffee/tea/water,
vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activiry
ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the acti

ileals - All Snacks

lleals - Buflet lunch

The DILC Region Xlt, imbued with integiE, competence ond pmf€ssionalism, ond Liing Up to o Peaceful, Accountoble, ond Drmamicworkitg environmenL co mits to detiver quolity se9ic.5 thtough oversight fi/ncnon, copocity dryelopnent inte^,ention, ond incentives and
rewords to local govemment unier.

Please quote^ your best offers for the items below and submit tlis proposal not later
tbanl0:00 P.M. , fu NOVenbER zp!g__Ey1 ). The information stared below shall be the
basis for the evaluation and calculation of your quotation.
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we uphold cuslomer sa sroction ond contDual 
.tmp,rovement 

ol our Quotity Monogement system s elFect4eness, compliont to opplicobletow tutesandresutotl"^,o,a,,n-on",ot,,,*a,iii,"iaiiiiii"i1,"u"i",iilili"r;:;i:;;l;;;;;::fr::;:;:;ZXioi*r,,
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tl

tl
t l

tI

tl
t l

S'.-mary of Approved Budget

Procurement Project Total A.BC

TRAINING CUM ORIM..ITATION ON BARANGAY DRUGCI^EARING

COUNCIL (BADAC) FUNCTIONALITY INDICATORS to be conducted
on 1n

of on

Php 195.8(X).00

Item llffered
Rats (Php)

A B

Max llo.

ol l{ights

l{ar l{0. d
Pax

t

llax l{0. ol
ilaals

0 Sububl

Ior accommodatinns:

(AxEx[)

For meals

(AxIx0)

ll0YEl{BER 28, 2018 (llsdnesday)

n/a 303

n/a 303

li{eals - Pli{ Snacls n/a 303

n/a 10

/

l)ate of Activity: llovemher 28,2018

I

I

I

l,leals - Buf{et 0inner
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working environmen
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Signature oyEr Printed llame

Telephone or Mobile J{umber

Email Address

I)ate Accomplished

Xll, inbued.,pith integrity, competence and profe-ssionalism, ond Liing Up to o Peacqul, Accountoble, ond Dyhomic
t, commilt to deliver qualily se^,ices through ove5rght function, capacily development inteNention, ani!

rewa rd s to I oca I govemmen t
we uphold customer sotisfaction and continual 

_imp:ovem-ent 
of our Quality Monagement system's efJectiveness, compliant to applicablelaws. rutes ond rqqutotlons. and intemotionot sr::*:!:.p:^:-iy.i:i l":-",*"i.iii"iy.,"t1-a"ti"it t nvrronnenrjriendty oniZ;tobaly

Lompetitive SOCCSKSA Rc EN, (LU pADDOs t ).
." Page 6 df l

a

Accommodction with free hreakfast 10 n/a

Total 0ffered Prtposal/0uotation
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Terms and Conditions

1' Any modifications in the room arrangements during conrract implementation must be approved
by DILG-XI' The rate of each new room shall not exceed the amount equal to the suij roorr,'s
published rate as ofthe date of return ofthis RFQ.,; provided, that the resulting total cost ofroom
arrangements shall not exceed the total offered quotation for the same as contained in this RFe

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotatior/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include a1l taxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotation shall provide a 10/o allowance for the scheduled meals as per final
number of panicipants in each function for the increase in attendance. If the actual attendance
exceeds the l0o/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to contract.

1l The DILG-XII shall have the right to inspect and./or to test the goods to confirm rheir conformrty
to the technical specifications.

12. The DILG-XII shall prefer.Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to other panicipating banks
provided that any transaction fees or charges deducted fiom such payment shall be Lorne by the
supplier.

13' Liquidated damages equivalent to one tenth ofone percent (0.01olo) ofthe value ofthe goods not
delivered wirhin the prescribed delivery period shall be imposed per day of deray. rne Lnc-xt
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10olo) of the amount of the contract, without prejudice ro other courses tf action and remedies
open to it.

. The DILG-Region xll' tmbued with integtily,' competence ond profeaonolr;m, ond Livitg IJp to o peoceful, Accountabte, ond Dynomicwo*ing environment' commiLsro deriver quahry se",/rce. through o;ersign, rrnriii, rrpi"w a"*up."i,rir'"*"riirj"iiirl{rn"u,ra
rewards to locol goyemment units.

we uphold cusLomef sa srochon ond conhnuor inprovemenr of our Quario/ Monagement syslem s elFectiveness, complnnt ro oDpricahtetows. rutes and resutations. ond ntemotiohotst,la"i. riii-iiiii*,,'r"pi,'i,'i'iiD, siy-n"mii. rn,i,iiirti",iii 
"ri,iinryConpetittve SOCCSKSARent. ltUreOOr itt 1..Page7ot7


