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Republic of the philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

Mrrino, itahusay ai Manasaha(
l,rime Regi onal (;overn men r (tenre.. Carpenrer H r , lidronadat Cilv, 9506

'lel/l-ax Nos (08.1)228 6660. (0831228 l42l.Emait:ditCrolz@yahoo(om.Wehsire:reeionl2ditsBovph
AOt\tlN (083) 228 7960. flNlNCE (0831 228 7959. 161\{tD (0tr3l 877 296q ! LCCDD {083)8-7 2q7 |

RIOUEST FOR QUOTATION

n^.^. '11 n ^.^L^- 1n 1O

RFQNo.: 2018-i0- 114

Name of Hotel/Venue:
Address:

Registered Business Name:

Address:

Business Permit No

TIN:
PhiIGEPS Reg. No

1. The Depanment of the Interior and l,ocal Government (DILG) Region XII, through its Bids and
Arvards committee, hereby intends ro procure GooDS AND SERVICES (venue, meals and room
accommodation) on thc conduct ol CY 20lE Year End Program Implementation Review (PIR) for t}te
Conditiong! Matching Grart to Pro'rinces (CMGP) to be con,lucted cn December 4-6, 2018 in General
Santos City.

2. In accordancc rvith GPPB Resolution No. 13-2016 datcd August 9, 2016 "lmplementing
Guidclincs fbr Srnall Valuc Procurcmcnt pursuanl to Scction 53.9 of thc RIRR ol RAgl84,
Renttest fhr Qrrolation (RFQI for the said aclivitr,, has heen pnsted in lhe PhilGt.'PS

Submit vour proposal,'quotation for the procuremenr of MEAIS and SNACKS with
ACCOMMODATION for 2 nights; and MEAIS AND SNACKS broken down as follows: A. AM Snacks
consists of I snack and drinks B. LUNCH (Halal) consists ol (.{) main courses: 2 meat and I fish, I
vegetables, 1 salad/soup, 1 dessert, ricc and drinks; C. PM Snacks consists of snack and drinks; D.
DINNER (Halal) consists of (4) main courses: 2 meat and 1 fish, I vegetables, I salad/soup, 1 dessert.
rice and drinks; E. Buffet Breakfast: 2 main course (at least I meat or fish dish), salad/soup, rice (Fried
or Plain) and fruits.

3. DEADLINE OF SUBMISSION of vour signed quoration,/proposal is not later than lO:fi) A.M.
05 Norsnber erlg for the specified goods and sen,ices, subiect to the Terms and Conditions
provided at the dorsal portion of this request for quoration (RI().

4. Open quotations may be submitted manually or through facsimile or email at the address and contact
numbers indicated below.

5. For anv clarification, you mav contact Ms. Katherine M. Llano, Ms. Merriam D. Sarmiento and Ms.
Herminia S. Ontoy at telephone numbers ($3) 228-7959 to 6O

dilg rol2@yahoo.com.

RIUMIN
LGOO VII / C

-1421 or cmail address at

rson, BA$

The DILC Region Xll. imbued with integnE, competence otd prolessionalism, anil l.iving l)p to o l,eacelul, ilccountoble, at lrynomic working
o-vi.^^ntFt "^mm!. ,^ ncltta. naatitu .o^,i.o. t hhtnh ^w{i^hr h6rrt6F .nna.in, donol^nnonr 'nro^b,ri^n nn,l th..nrn,o. and ro, avl. r^ |n.-t

government units.

We uphold customer sotisloction ond continual lmprovenrcnt ol our Quolitv Monogement System s eJ]ectiveness, cotnpliant toopphcoble lows, rules
anil regulations, and internot[onol standords, for o highly : eveloped, ' ,rderly. er-Relgnt. t nvircnment-friendly ond elobolly Competitive
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

0,,." R"*,*", 6,,"I::iHi i:HIffi Lff fi Xi;ronada, c,,y, es06
'l.l/Fax Nos.: (083)228.6660 ' (081)228 142:.Emril:dil&rolz(4yahoo.com.Wehsite:rc8nrn1zdi18gov.ph

ADMIN (0831 228 7960 . flNANCti [083] 228 7959 . LCMTD {0831 877.2969. L(;(DD (08.1)877 Z97l

After having carefully read and accepted the Terms and Conditions, I/We submit our quotation/s for
the following item/s as foiiows:

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents ofthis form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

any of
Legend:

' MANDATORY REQLnRXMENTS. Failure to
requirements will disqualify your quotation.

Procurement Project

comply with any of the mandatory

Approved Budget for the
\-,(rllLtdLt

CY 2018 Year End Program Implementation Review (PIR) for the
Conditional Matching Grant to Provinces (CMGP) to be conductttl on
nr^-}.r, 5 ?nIq,- C^-,.-"1 S3rt..5 (:i1.,

rlrp r ro,/ )t ,( ,

Technical

L l

Item Description Compliance Rernarks

rt5.1. ..lYaUaullrly

Yes No
a. December 4-5, 2018 (fuesday-Wednesday), 2D'

lI. Location

a. WTIHINCITY-PROPER '
b. Free Parkinp Snace '

III. Neighborhood Data

Proper waste management with Sanitary Permit from
No

a

C

aPpropriate authoriry
b. Proximity to Police and Fire Stations

Proximity to Banks, Postal and Telecom munications service

fV. Venue
'l . Structural Condition'

a. Foundation made of concrete and structural steel or both '
2. Functionality of room:

a. Function Rooms can accommodate at least 50 persons '. . .. . .. . ...

b. Round /tong table with classroom table set up with desirable

table clothing for formal occasion

c. With Presidential table which can accommodate at least 4

persons on stage... ..... . . .

d. With 2 Secretariat's table

e. With podium and Philippine National flag... .

! he DtLt" Regbn Xtt. tmbued w,l.h mtegnty, competence oncl projeslJonol$n, ond l-twng Iip to o )'eocelul, ,lccountobie, oncl I )ynomtc worktng

environment, commts to deliver qualiry services thro gh ove\ight Junction. capocity development interltention, ond iicen tives dnd rewo ftls to lotol

34\'?r4!nont un;r.

WeupholdcustomcrsatisfactionondcontinualimprovementofourQualityMonagementSyste'selJectiveness.complianttoapplicohlelawtrules
ind regulatrons, ond internotiono l stondards, lor o hryhly 

' 

t evetoped" D detly' \elf-Relnnt' 1nvimn ent'lriendly ond Globolly compeuttve
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Malino, Mahusay at Maaasahan"
Prime Re8nnral G(^,crnment Center, Carpetrler Hill, lioro ndrl Cily,9i06

IellfJrNos (083)228 6660.108312?8 l42l.Emril dil&rol2(ry:rhoordm. wehsire regio'rl2d,lEBovph

f. With at least 1 Projector, projector screen and tables for 2

prorectors

g. Wiiir wide space (irrtluur) fui activiiies arrtl tlernurrsiraliurr ....

a Twin or Triple sharing' (with standard rom size of 16sq or thue
with I sur accreditation from N

b. Can accommodate a maximum of 4O persons on December 4,2018
(f$ and 15 person on December 5, 2018 . .....
With Brealfast
Ilr:rl f- ^ \I/TEI a^--^^+;^-

Complimentary bottled water and coffee.

With telephone and cable TV irside the room

5. Facilities'

a. Contrnuous water supply an<i accessrbie comfon roo[rs ......
b. Compliant with the standards provided by the Building Code of

the Philippines .......
c. If building has two floors, with one firnctional elevator . . . . . .

d. Accessible emergenc.v exit and with standby fire extinguisher

e. Available telephone and/or internet connection'
f. Audible and Operational Sound System ' (at least 3 wireless

microphone at rhe presidmtial tabie and EMCEE an<i 4-5

microphone with stand for audience).................
g. With standby first aid kit and BP Aliparatus

6. Other Requirements'

a. 2 days after being determined as the lowest calculated and

responsive bidder by the BAC, establishment should prepare for
the Ocular lnspection by the BAC TWG and./or End-User of the

venue/hail and rooms and food tastrng (good for 3-4 persons

only)
b. Provision of Ianitorial and Maintenance Services '(standby

technician at the venue in cases of sound system and aircon

malfunction and waiters/waitress to cater the needs of the
ne rtir-inen tc)

c. Function room provides good ambience and conducive to

leaming..........
d. 2417 futrrry Services '

The DILG Region Xlt, hnbued with integrity, competence and pmfessionalism. ond i iving llp to o I'eaceful, ,l ccountable, ond ltynamic working

cnwronment, c6nmttsto dehver quolity services thtough oversight lunct0n, capocily development fitentendon, and ncentivesond .c\tords to local

government uniLa

We uphold customer satisfoction oni!continual impn)vement oJ our Quotity Monogement System's elJectiveness, compliont lo opplicoble laws, rules

ind regutations o nd intemationa! standards' for o highly t t eveloped l trderly' 'eu'Rfliont' 
I nvironment'friendly ond Gloholly competitive
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3. With free WlFl connection (at least 10mbps)

4. Room arrangements'
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Republac of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

,".. *.,,."", 
".,Ii*Xlli"lXlIL,XiLilii,lili?"ronada, 

ci,y, es06
'I elltax Nos : (0831228 6660 . (083)228 142I . Iimail: dile ro l2@yahoo.com . Website' rcgion12.dil8.gov.ph

ADMIN [083] 228 7960 . FINANCIi {083) 228 7959 . LC!lelr {0831 877 2969. LGCIID (083)877 2971

CATERING SERVICES:

A. Iocation must be inside or near the Function Room '.....

December
Meals for a maximum of 50 persons

Three (3) Buffet Breakfast1

(breakfr* should be serud betw*a 6:0Oam-V00am)

ii. Two(2) AIW Two (2)PM snacks'
(AM snack should be sened betwxa 9:30 AM - l0:AM while PM
soack should be servd betwrea- 2:30PM - .3:(l_lPM or nlnn ryuest
by the kr*ariat)

iii. Two (2) Buffet Lunch
1. Salad./Soup'.

2. Main Courses (at least 3 variants of meat dish or
I meat and I fish dishes; and I variarrt vegetables

dishf .......
3. Rice'

^{. Dessert'....
(itach shouiti be served imwea i i:30 Aivi ' i2:00 iiii in two (2)

sqante tabl6)
iv. Two (2) Buffet Dinner

1. Salad/Soup'.

2. Main Course (at least 3 variants of meat dish or I meat and

I fish dishes; and I variant vegetables

dishf..........
3. Rice'.
4. Dessert'.....
/Tr;---r .h^,,1,1 lb "-^^) h-r-,*- A.m pt - A-?n PL,f )

v. Drinks (at least one (1) round of iced tea/juice/soda for every

meal and snack)

vi. Provision of free flowing coffee/tea/water'
vii. In all instances, there should be buffer for meals good for 5

persons . .

7. Client Satisfaction
i. Establishment should appropdately address the feedback and

ensures client s3tisfaction during the ac.j'.'it;'
ii. Billing Statement and,ior Charge Invoice shall be provided to

the Secretariat right after or within 48 hours after the conduct of
the activity. ..........

The D I LG Region Xl t, tnhued with integrity, competenc e ond prolessionalism. and I iving i:p to a i'eoceful, l ccountoble, an d : :ynatnic working

enwronment, canmiLs to deliverquohry services through oversight lunctton, copoctty development inteNentton, and incentivesand rPwoftls to locol
government uniL9,

lle uphold customer sotislaction qnd continual tnprovement ofour Quolity Management System's elfectiveness, compliant to applicohle laws, rules

onal regulations, ond intenntional stondards,lor o highty t \eveloped, t )rderly, \.elf-R?)iont, t nvironment'friettdly and Globally Competitive

l

t

t

I

'l
,]

t

t

t

l
l
I
)

II

t

l

l

I]
I]

I

l
l
-l

J

t

l

DILG

l

It

tl

tl

t

tl

tl
tl
rIfJ

tl

tl
tl

I]



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

0,,.," *"*,.",,,,,,,"Ii1111 L"Ll#,,Xllillff XlLronad., (:,,y, !s,)6
lelll_:x Nos.: (083)228 6660. (0u3)228 l42l.Enrail:dilCro12(4yahoo.com.websrre..Etunl2dilEBovfh

Al)MlN {083) 2?8 7960 . FINANCE [083) 228 7959 , LCMED (083) 877 2e69 . LGCDD [083]877 297r

Please quote your best oiiers ior the items beiow and submit this proposal not ]arer tiun 10:CO

4.M., Og l'lo'lember ?rt?Cl,ludou). The information stated below shall be the basis for the evaluarion
and calculation of your quotation.

rrocurement Project r oLar llDU
CY 2018 Year End Program Implementation Review (PIR) for the Conditional Matching Grant
to Provinces (CMGP) to be conducted on December 4-6,2018 in General Santos Cit

A Subtotal
For accommodations:

(AxBxC)
For meals:

Item

B D

Offered
Rate (Php)

Max No.

of Nights
Max No. of

Pax

Max No. of
Meals

AxCxD

Date of Activity: December 4, 2018

ta^.|- O. -tI^^l

Meals - AM Snacks

Meals - Buffet Lunch

Meals - PM Snacks

Meals - Buffet Dinner

Accommodations

Date of Activity: December 5.2018

ir^.1. Q' '+t^t Q.^.Lt..t

Meals - AM Snacks

Meals - PM Snacks

Meals - Buffet Dinner

Accommodations

Date of Activity: December 6, 2018

Meals - Bufi€t Breakjast

nla

nla

10

5

50

1

1

1
---f---

nla 50 1

n/a

50

nla 50

nla 50

50

1

1

1

I n/a 1

Inla 15

10

nla

a
I

Signature over Printed Name

Telephone or Mohile Number

Imail Address

0ate Accompiished

l he DtLt, Negnn All, tmbued l9irth ntegnty, competence anal prolett,onol$m, and l)ehg llp to a |'eacelul, ,lccountoble, and l)ynonlc worpng
environment, conmiL\to deliver quoliqt services through oversight function, capocity development intervention, ond incentivesand rewords to locol

o.vornmont anit.

We uphold customer satishction and continuol improvement ol our Quolity Monagement System's elJectiveness, conpliont to opplicable laws rules

ond reguldions. ond intemotionol standardt lora htghly t ]eveloped. t trderly, ,e+Relgnt,l nvtronment'lnendly ond Clobolly Competttive

Php 116,75o.fi)

nla 30

40

I 15

DILG

I ___, ___ Sumlury of Approved Budget lI
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

0, i,," R"8,,,", c,,;IiXill i"',llllliliililXl,l"ronad,,, ci,v, es06
l'el/f,x Nos (0831228.6661) ! (08:J)228 l421tEmail di l&ro l2@yahoo.com . wehsire: feSionl2 {iilStov ph

ADMIN 10831 221 7960 . FINANCE [083) 228 795q . LCMED (08.1) 877 2969. L(;CDD (083)877 2971

Terms and Conditions

1. Any modifications in the room arangements during contract implementation must be approved by
DILG-XII. The rate ofeach new roomshall not exceed the amount equal to the said room's published rate
as ofthe date of return ofthis RFQ,I provided, that the resulting total cost of room arrangements shall not
cxceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotatior/s must be valid for a period of thiny (30) calendar days from the date of submission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties andi'or levies payable.

5. Quotations cxceeding the Approved Budget lbrthe Contract shall be rejected

6. Arvard ofcontract shall be made to the loq.est quotation u,hich complies u,ith the technical specifications,
and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by you or
any o[your duly aurhorized represenlative.s.

8. The itemrs shall be delivered within ten (10) calendar days from receipt ofpurchase order

9. The submitted quotation shall provide a lfflo allowance for the scheduled meals as per final number of
panicipants in each function for the increase in attendance. If the actual attendance exceeds the l0olo
allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and/or to test the goods ro confirm their conformitv to the
technical specifi cations.

12.'Ihe DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If winning
supplier has no account in Landbank, ADA may be made to other participating banks provided that an1,
transaction fees or charges deducted from such pavment shall be borne by the supplier.

i3. Liquidated damages equivalent to one tenth ofone percenr (0.01o/o) ofthe value ofthe goods not delivered
within the prescribed delivery period shall be imposed per day of delay. The DILG-XII shall rescind the
contract once the cumulative amount of liquidated damages reaches ten percent (l0o/o) ofthe amount of
thc contract, ra-ithout prciudice to orhcr courscs of action and rcmcdies open to it.

Th? DILC RcAion Xll-,ntbued wth integrity, .om pctenrc ond prol.s'l.nolsm, at,il I Ntng I p to o t eaceful, tccountobte, ond t,ynohr worktngchvironmena commtLs to deltvot quality senaces thmugh ovenight lunctton, cqpocity development intetuentlon, dnd incentives;nd rewoftls to locol
govemment untLs.

we uphold customer sotislactio onil cohtinu,al improvement ofour Quoliry Monogement system s ellecoveness, compliant to opplicoblelaws, rulesand resulations. and internotionar stondards, Jor a higlt!-tje:erlllj: t,:dertyl .,erf-Reliont, t.namrr"nnli"ia$iii ctriliy conpetitive


