
Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
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REqIJEST FORqUOTATION

p61s. 2? OAO6E|( ord

RFQNo 209- a- \,)-

Nane of HoteWenue
Address:t

Registered Busiless Name:

Address

Business Permit No
TIN
PhiIGEPS Reg. No.

l. The Depanmen! of lhe Interior and Local Government (DILG) Region XlI, through iE Bids and

Awards Committee, hereby intends to procure GOODS AND SERVICES (meals and

accommodation) on the conduct of ASSESSiIENT OF COMPREHENSIVE
DEVELOPMENT PLAN (CDPI FOR OMPONENT LGLJs- HLrC AND ICC

ORIENTATION CUi,l CDP ASSESS]TIENT SIMULATION iN KORONADAL CITY.

souTH CoTABATO ON CrE$gr-( 9-q, a,Otc

2. WHEREAS, in accordance with GPPB Resoltrtion No. 13-2016 dated August 9, 2016

"Implementing Guidelines for Small Value Procuemenl pursuant to Section 53.9 of the

RIRR of RA9l84, Request for Quotation (RFQ) for the said activity has been posted in the

PhiIGEPS,

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS wirh

ACCOMMODATIONfoT ONE (1) NIGHT AND ONE AND HALF (1 & rA )DAYS; ard

MEAIS AND SNACKS broken down as follows: A. AM Snacks consisLs ofsnack and dnnks; B.

LUNCH consisB of (4) main courses: 2 meat and 1 fish, I vegetable, 1 salad/soup, 1 dessert, rice

and drinks; C. PM Snacks consists of snack and drinks; D. DINNER consisrs of(4) main courses:

2 meat and 1 fish, I vegetable, 1 salad,/soup, I dessert, rice arrd drinks E Buffet Breaklast : 2

main course (at leasL 1 meat or fish dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLINE OF SUBMISSION ofyour signed quotation/proposal is not later thenlq@--lLll
of Zo olqoecR eoR { TUEEo^Y ) for the specified goods and services, subiect to the

Terms and Conditions provided at the doBal Ponron of this request for quotation (RFQ)

4. Open quotatioDs may be submirted manually or through facsimile or email at the address and

contact numbers indicared below.

5. For any cladfication, you may contactMs Kalherine Llano, Ms. Merria.m D.

) 228-7959to 60 and (083)Sarmientoand at lelePhone num

228-142loremail address acdilg ro12@yahoo com.

RILIM H VAI
BAC. L@O
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INSTRUCTIONS

l. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contenrs of this form in any way.

3. Technical Specifications with asterisks (') are mandatory. Failure to comply with
arry of the mandacory requirements will disqualify your quotation.

After having carefrJly read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item./s as follows:

l,egend:

' MANDATORY REqUIREMENTS. Failure to comply with any of the mandatory

requirements will disqua.liry your quotation.

Apptrorrc4 BdgEt ibE-fr !e'
c,onritct(ixc). ,- .

ASSESSIIENT OE qQ PREHENSIVE OEVETOPUENLPIAX
HUC A DI ORIENTATIO

CUM CDP ASSESSI{IENT SIMULATION to be conducted on

NOVEMBER 08-09. 2018 in KORONADAL CITY. SOUTH

COTABATO,

PhplTlBoo.ooec{fifi

Technical Specifi cations:

ttem Desc.riptiou Raiiri*ir,
No

NOVEMBER 08-09, 2018 (Thursday- Friday),1 yrO lidf$a

fl, l,OcatOq Yes ..No

a. WITHIN CITY PROPER '
b. Free Parking Space '

IU- Niist&iorhioodDsta Yes No..
a. Proper waste management with Sanitary Permit ftom

appropriate authoriry
b, Proximity to Police and Fire Stations

c. Ploximity to Banks, Postal and Telecommunicarons service

provider

t l
t l

t l

t l
t l

t l
IV. .Vi:oue Yei: ,.Nt
l. StructuralCondition'

a. Fouadation made of concrete and structual steel o! both '
2. Functionality of room:

a. Function Rooms can accommodate E&petsons'.... . ..

b. Round /LoDg t ble with classroom table set up with desirable

table clothing for formal occasion... .. .. .. ....... ....

c. with Prgidential table which can accommodate at least

10 persons on stage witi LED

wa11... .. .. . .

d. with 2 Secretariat's table . . . ... .. . .. .

e. With and Phili National

t l

t l

t l

t l
t l

lt

t l

t I

t l

t
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Republic or the Phitipprnes
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REGION XII

f. With at Ieast 1 Projector, projector screen and tables for 2
projectors..............

tl tl

3. With free WIFI connection (at least 5-l0mbps)
4. Room arrangemenB' utlF

a. Can accommodation for 50 persons on NOVEMBER 08r
20 18 ( 1 N) (lndividual bed)'......................

No. of Rooms

a.l Matrimonial Bed

a.2 Tripte Bed

a.3 Twin Bed

a.4 Single Bed

b. With Breakfast ..

c. With free WIFI Connection
d. Complimentary botded water and coffee.......
e. With telephone and cable TV inside rhe room
f. With airconditioning unis

5. Faci.lities'

a. Continuous water supply and accessible comfort rooms...
b. Compliant with the standards provided by the Building

Code of the Philippines .......................
c. If building has two floors, with one functional elevator ..

d. Accessible emergeucy orit and with standby fire
extinguisher ..........

e. Available telephone and./or intemet coDnection'. ...... ... .

f Audible and Operational Sound System ' (at least 3

wirelessmicrophone at the presidential table and EMCEE
and 4-5 microphone with stand for
audience)..............

g. With standby first aid kit ard BP Appararus ................

6. Other Requtemens'

a. 2 days after being determined as the lowest calculated and

responsive bidder by t}re BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and./orEnd-User

of the venue,4rall artd looms and food tasting (good for 3-4
persons only).........

b. Provigiorr ofJanitorial and Maintenance Services '(standby

technician at the venue in cases of souad system and aircon

ma.lfunction and waitervwaitress to cater the needs of the
palticipants)

c. Function room provides good ambience and conducive to

leaming

t l

t l

t l
t l

l
l

t l

tl
tl
t l
t l

t l
t l

t l

t l

t l
t l

t l

t l

t l

t l
t l
t l

t l

t l
t l

tl
tl

t l
t l

t l

t l

t l
t l
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d. 2417 Security Sewices '
td/FuN6 (03o23-660. (033P'3.xr, ErJ.d

l

l

I
l
l

t

l

I

l

t

r8 - Frida

Meals for !$persons
i. ONE (-1_) Buffet Brealdast ... ...... . .. .

(brea*hst shot d be seted betwen 6am

ii. rvlD (_2J AM,/orrE CD An.q/h<s
(AMsnac*s sho d be scrvd ktween 9:30AM- 10:AM lhile
PM snlcks should be servd lEtureen 2:j0PM - 3:IPPM or uInD
rcquest by the Sesewitt)

iii. TWO L2J Buffet Lunch
1. SalacVSoup'.......
2. Main Courses (at least 4 vadants of meat dish or

1 Eeat and I fuh dishes; arrd I variaat vegetables

dish)'...................
3. Rice'...............
4. Dessert'...........

Qmch should be send between 11:304M- 12:0ONN)

iv. ONE f1J Buffet Dinner
l. Salad./Soup'. .. . .. .

2. Main Course (at least 4 varia.nts of meat dish or 1 meat

and I fish dishes; arrd 1 variaat vegetables

dish)'...................
3. Rice'...............
4. Desserf. . . . .. .. . . . .

(Dioner should be served between 6M PM - 6:30 PM)

v. Drinks (at least one (l) round oficed tea/juicdsoda/Iiuit
juice for every meal and

snack)'.. . .. ... . . . . . . . . .

vi. Provision of free flowing coffee/tealwater' ..............
vii. In all instances, there should be buffer for meals Sood fo!
5 persons ..............

7. Client Satisfaction

i. Establishment should appropriately address the feedback and

ensures client satisfaction duling the activity . . . ...

ii. Billing Statement and,/or Charge Invoice shall be provided

to the Secretariat right after or within 48 houIs after the

conduct of the activity. ...........

CATERING SERVICES:

A. Iocation must be inside or near the Function Room

-6:30an )

*1w.nti
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Please quote your best offers for the items below and submit this prooosal not later
thanl0:00 P.M.. 30 @orEf, 9ol& The information stated below shall be the
basis for the evaluation and calculation ofyour quotation

Signature over Printed l{ame

Telephone or Motile l{umber

Email Address

Summary of Approved Budget

Procureoent Project Total ABC

ASSESS ENT OF COMPREHENSIVE DEVELOP ENT PLAN
(CDPI FOR COt{PONENT LGUS. HUC AND ICC ORIENTATION
CUil CDP ASSESS ENT SIMULATION to be conducted on
NOVEMBER 08-09. 2018 ir KORONADAI CITY. SOUTH
COTABATO.

PhPl71,3oo.0o (Jrt&tr

Item

A

0fhred
flate (Php)

llar Jlo.

of llights

t

l,lax l{0. of

Pax

llar il0. of

ileals

Suhtotsl

For accommodations

(AxBx[)

Ior meals,

(Ax I x0)

Ilru ol aaivitr lloItIBER 08- 03. 20lE

Accommodationr (70) 50 n/a

lluls - Ercakfast (ll0VEll8Efl 05,2018) n/a
50

I

llgrb - Al,l Snacks (ll0YEl,lBtR 88- 09.2 8) n/a
88

2

lhols-BuffetLunch(N0VEl|lBEIl 08.0S, 2018) n/a 88
2

thrls - Pl.i Snacts (|{0V[l,lBER [8.2018) n/a
88

I

llsals - Buffet 0inner (llIVIMBEII [8.2018) n/a
88

I

Iotel 0lf ered Froposal/0uotation
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0ate Accomplished

Terms and Conditions

L Any modfications in lhe room arrangements du ng conLract implementation must be approved
by DIIG-)flL The rate of each new room shall no! exceed the amount equal to the said room,s
published race as ofthe date of rerum of this RFQ; provided, that the rcsulting roral cost of room
arrangements shall nor exceed the total offered quotation for the same as contained in this RFq

2. Bidders shall provide correct and accurate infomation as required in this fom.

3. Price quotation/s iflust be valid for a period of thirry (30) calenclar days from the date of
submission.

4. P ce quotation/s, to be denominated in peso shall include all raxes, dudes and/or levies payable.

5. Quotations exceeding the Approved Budger for lhe Conrract shall be rejec[ed.

6. Awerd of contract shall be made to the lowest quotation which complies with the Lechnical
specfications, and other lerms and conditions stated herein.

7. Ary interlirreations, erasutes, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representativey's.

8. The item-/s shall be delivered within ten (10) calendar days from receipt ofpurchase order.

9. The submitted quotarion shall provide a 100,6 allowance for the scheduled meals as per final
number of participanls in each function for lhe increase in attendance. If lhe actual atrendance
exceeds the l0(% allowance, additional persons shall be charged the same as quored.

10. The charge for additional persons shall be contained in an Amendmen! to Coftrac!

11. The DILG-XII shall have the right ro inspecc and/or to test che goods to confrrm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Landbank's Advice ro Debir Account (ADA) as mode of pa;znenr. If
winning supplier has no account in l"andbank, ADA may be made to other participating banks
provided that any uansaction fees or charges deducred ftom such pa;,rnent shall be botne by the
supplier.

13. Liquidated damages equivalent co one tenth of one percent (0.01%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XJI
shall rescind the contracr once the cumulaLive amounr of liquidaLed damages reaches ten percent
(100/6) of fie amount of the conrract, wi[hout prejudice to orher courses of acrion arrd remedies
oPeD to it.
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