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REOUEST FOR qUOTATION

Date: 12 J'l!y ?rll
RFQNo.: 2ot9-o?-r'),

Name ofHotel/Venue:
Address

stered Business Name
Address

Business Permit No.
TIN
PhiIGEPS No.

1. The Department of the Interior and Local covernmenr (DILG) Region XII, through irs Bids
and Awards Cornmittee, hereby intends to pnocuhe GOODS AND SERVICES (Dreals atrd
accoDmodation) on rhe conduct of ROLL OUT OF THE BAnANGAY TNFORMATION
SYSTEM'S (BIS) MODULES AND SUBAYBAYAI{ to be conducted on lUJy 23-27, ZO,.O in
koro^adAl City.

2. WHEREAS, in accordance with GPPB Resolution No. 13-2016 dated August 9, 2016
"lmplementing Guidelines for Small Value Procurement pursuant to Section 53.9 of
the RIRR of RA9184, Request for Quotation (RFe) for the said acrivity has been
posted in the PhilcEPS.

Submit your proposal/quotation for the procurement of MEALS AND SNACIG with
ACCOMiIODATION for five (5) nights; and MEAIJ AND SNACIG broken down as fo ows:
A AM Sr.cks consisrs of snack and drinks; B. LUNCH (HAt ALl coDsists of four [4J main
courses: 2 meat and 1 fish, I salad/soup, 1 dessert, rice ahd drinks; C. pil Stracks consists
of snack and drink; D. DINNER consists of (3) main courses: Z meat and 1 fish, 1
salad/soup, l desseG rice and drinl,(s E. Bufiet Breakfast:2 main course (at least l meat
or fish dish), salad/soup, rice [Fried or Plain) and fiuils.

3. DEADLTNE OF SUBMISSION of your signed quoration/proposat is not later than lto.il0o
/LM-of luly ll.r2018 ().1onday't for the specified goods and services, subiect ro rhe Terms
and Conditions provided at the dorsal portion ofthis request for quotation [RFQ],

4. Open quotations may be submitted mahually or through facsimile or email at the address
and contact numbers indicated below.

5. For any clarification, you may contact Ms, Katherine M. Llano, Ms. Merriam D. Sarmiento
and Mr. Mel Roy B. Ma.Dait at telephone numbers (083)
1421 or email address at dilg ro12@fahoo.coEr.

228-7959 to 60 al,,d (083) 228-

LGOO VI
H. SAI{DOVAL r-
Chairperson, dAC

TIED|LAqeqionX,ihbue.lwithintegritt,c@peEnceonrpmt*siondtin,andt.Mhguptodp@cqtlA.countoble,ondDrnank
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

7
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INSTRUCTIONS;
Accomplish this RFQ correctly and accurately.
Do not alter the contents of t}lis form in any way.
Technical Specifications with asterisks (*) are mandatory. Eailur€ to comply
with a ofthe irements will dls r uotadon,

Afur having carefully read and accepted the Terms and Conditions, I/We submit our
quotation/s for the following item/s as follows:

Legend:
* MANDATORY nXQUIREMENTS, Failure to comply with any of the mandatory
requirements will disqualify your quotation.

'M.rlnoi irrhuy.t iro-run'
Prtm. R.ddnrl oov.6E.ir Cnd, GrD.nEr Hrll, XoDnrdrt CrV, 9506'r.r/luN.r.(0911226{560.t033)2r[ra2l!E ir. dirLht 2Cyrx@.od . w'b.iE 

^+i6.12.di1!.!oy 
ph

ADM lN {0331 22&79fi . FTNANCE (0€31 223. 1959 . LGiTED (0311 a77.2969 . \cCDD l0X3)A77 2971

fhe DILC Regbh Xl, inbued wth ihtegitr. onpetqce ond prclesionolism dnd t teng uP to a P@eluL a(ountable, ohd l\nonE
wtkiw envircndenl, cohqits to delieet quohy *Ntc6 thrcugh oefiight Junction, copocit, developnent intedeniol ond incenti$ and

Mrds b lel gNemment unitr

Approved Budgot for the
Cotrrsct (/lBO

ProcureEent ofAccommodatioD and Catering S€rviccs on the ROLL
OUT OF THE BAR.ANGAY INFORMATION SYSTEM'S (BIS) MODULES
AND SUBAYBAYAN to br conducted on luly 23-27,2018 tn
Koronadat City,

Php 530,000,00

Technical specifi cadons:
Item DescriDtioE ComDliance Remarks

I. Availability Yes No
a, lu]y 23-27,2018 (Monday-Friday), sDr

Il. location Yes o
A. WITHIN KORONADAL CITY PROPER {
b. Free Parking space *

IIl. Neifhborhood Data Yes I{o
Proper waste managementwith Sanitary Permit from
appropriat€ authority
Proximity to Police and Fire Stations
Proximity to Bank, Postal aDd Telecommunications service
provider .

a,

b.
c.

I1
I1
I]

tII]
I]

IV, Venue Yes No
1. Structural Condition*

a. Foundation made ofconcrete and structural steel or
both *

2. Functionality of room:
a. Two (2) Breakout FunctioD Rooms that can

accommodate 50 to 1OO persons i.......,.

b. Round /Lont table with classroom table set up with
desirable table clothinB for formal occasion......,,........,,.....,

c, With Presidential uble which can accommodate at least
10 persons on stage,

d. With 2 Secretariat's table ....................
e. Withpodiumand PhilippineNational f1a9............................
f. With at least 1 Projector, projector screen and tables for 2

pro jectors.................

I]

I]
tI
I
I
I

II

I]

tI
tI
II
I1tl
II

We uphold cBtonet etl{ocdon ond @htinuol idp,@nent olout Qudlilt tlo"ogen.nt St*ed's qdr9ends .odphont to opphebte
loB, rubs atul r.guloriont on l int mational sto&lddlt Ior o highlr DdAop2d, ordetlt, :;gf-R.lidt t, Enimn at In.n rU dnd Globally
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I]

I]

tItIIItlII

tII]
tII]
I]
t1

tI
II
t1
I]
I]

II
t1

I1

3. Wifi free WIFI connection (at least 5-1ombps)
4. Room arrangementsr

a. Accommodation for!
45 peNons on luly 23, 2O18
65 persoG on ruly 24, 2018
65 peEons on luly 25, 2018
45 persons on fuly 25, 2018
15 persons on July 27,2018

No. of Rooms
a.l MatrimonlalBed NA
a.2 Triple Bed 10
a,3 Twin Bed 20
a.4 Single Bed NA

b. With Breakfast
c. With free WIFI CoEnectiou ,........-,........,.......
d. Complimentarybotdedwaterand coffee.........................
e. With telephone and cable TV inside ftre room

5. Facillties*
a. Continuous water supply and accessible coEfort

Compliatrt wit-h the standards proyided by the Building
Code of the Phlllppines ..........................
lf builditrg has tr.vo floors, with one functional
eIevator,.,...........,,.,
Accessible emergency exit and with standby fire
extinguisher .............,...

e, Available telephone and/or itrternet couoection*

f. Audible and Operational Souud System * (at least 3
wireless microphone atthe presidential table aud
EMCEE and 4.S minophone with stand for
audience)

g. With standby first aid kit ard Bp Apparatus

6. Otter Requirements*

a, 2 days after being det€rmlned as tlle lowest calculated
and responsiye bidder by the BAC, establishment should
prepare for the Ocular Inspection by t}le BAC-TWG and/or
End-User ofthe venue/hall and rooms and food tasting
Good for 3-4 persons only).......................

b. Provision offanitorial and Maintenance Serylces
*(statrdby technician atthe v€nue in cases ofsound
system and aircon malfunction atrd waitets/wait ess to
cater the needs ofthe participants),...,..

b.

c.

d.

I]

tI
tI

I
I
I
I

I

I]tII]
I]
I1

I1
I]

I]

I]

tttI

I]

I]

@rds to lMl soe.mnent uni|l
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c. Function room proyides good ambietrce and conducive
to learnin9........,.....

d. 24/7 Security Seryices *........................

CATERII{G SERVICES:

,ll. Locadon murtbe inEide or nearthe Function Room.,,..,,.,
lulv 23.2018 tMondavl

l. 15 pax AM snacks, ......,..,,...........,...,
(AItl snocks should be ser-eed between 9:30 AM - IO:AM or
upon rcquest by the secretafiot)

ii. 15 pax Buffet Lunch
1. Salad/Soup'....,.
2. Main Courses (at least 4 variants ofmeat dish or

2 meat and 1 seafood dlshes; and 1 vartant
vegetables dish)'

3. Rlce',.....
4. DesserF
(Lufich should be sen ed between 17!30 AM - 1Z\OO NN )

iii, 45 pax PM snacksi .....,...,..,...,.......,..
(PM inacl,f should be sereed beaween Z,30pM - J:OOhM or
upon requ$t by the SecreUriat)

iv. 45 pax Pit BuffetDinner
1. Salad/Soupi..,,..
2, Maln Course (at least 4 varlants ofmeat dlsh or 1

meat, 1 seafood atrd 1 fish dish€q and 1 variant
vegetables dish)...

3. Ricer............
4. Dessertr.,..........
(Dlnner should be ser-eed betyeen 6!00 pM - 6:30 pM)

v. Drinks (atleast otre (1) rouud oficed tea/iuice/soda
for every meal alrd snack)*......,.............

vi. Proyision of free llowing coffee/tea/water*
vii. ln all insta
5 persons,,,.,,

nces, there should be buffer for meals good for

lulv 24.2O18 (Mondayl

Meals for 65 persons ,t,.,..........,,.,,.
i. 65 pax Buffet BreakfasL..............,..,,...

(brcokldst should be sereed betvteen 6am.6:30om)
ii. 55 pax AJU snacks* .......,................--.

(AM sra'cks should be servd between g:3O AM - IO:AM or
upn r?quett by Che Secretadat)

iii. 65 pax Buffet Lunch

Main Courses (at least 4 variants ofmeat dish or
2 meatand l seafood dishes; and 1 variant

bles dish

I]I]

tI

t1

lI

tI

I]

tI

I]t1tI

tII1

tII]

I
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v. 65 pax PM snacks,
(Pt| s,,.acks should bc served beaween 2:3OpIq - g:OOp or
upon reqlJest by the Secretariat)

iv, 65 pax Buffet Dinner
Salad/Soup*,,..,.......,.....
Main Course (at least 4 variants ofmeat dish or 1
meat, 1 seafood and 1 fish dishes; and 1 variant
vegetables dish)i..................
RIcei.,..,,.....,,..,-......--,-.-
Dessrrt*

(Dlnner should be senred between 6:00 pM - 6!30 plt)

vi. Provision of free flowing coffee/tea/water*

v. Drinks (at leastone (1) round oficed tea/iuice/soda
for evcry meal and suack).....................

vii. Ir all instances, there should be buffer for meals good for
10 persons,..,,.,......,.

luly 25.zo'tB IMondey)

M€als for 65 persons t,,,...,.......,
i. 65 pax Buffet BreakfasL

(breatlast should he served bea4,een 6qm.6r1hqm)
ii. 55 pax AM snacks

(AM snockt thould be cer.|,ed beteeen g!30 AM - 7O:,/lM ot
uPon rcque-tt by che secre,,]rlat)

iii. 65 pax Bufret Lunch
Salad/Soup*......,....................
Main Courses (at Ieast 4 variants ofmeat dish or
2 meatand 1 seafood dishes; and l variant
vegetables dish)t...
Rice*.,.,......,,.,.....,..,,.,.
Dessertt..,.........,...,.,..

(Lunch should be se'a ed beaween 71.gO Ail - 7Z:OO NN )
vi. 55 pax PM snacks. ,.,,,.,,....,,,...,,.,,.,.,

(PM snacks should bc setled beav,een 2:g0pw - 3!O0pM or
uPon request by the secretoriat)

iv. 55 pax Buffet Di[ner
Salad/Soup*...,.....
Main Course (at least 4 variants ofmeat dish or 1
meat, 1 seafood and 1 fish dishes; and 1 variant
vegetables dish)....
RIce'..-.........,.,,..
Dessert,..,.,,,.....

(Dlnner should be scrved beaween 6!00 pM - 6!g0 pM)

III]
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I]
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v. Drinks (at least one (1) round oficcd tea/iuice/soda
for every meal atrd snack)t......,.............

vi, Provision of ftee fl owing coffee/tea/water' ......,...,,......
vii. In all instances, there should be buffer for meals good for
t0 persons

Iuly 26.201a (Mondav)

Meals for 55 persons *......,.,,.,.............,,.
i. 65 paxBufretBreakfast..............,,......-.

{brcalqort shoutd be sefled beaareet 6om-5t30qm)
ii. 65 par A,il snacks. ...,....,.....,......,,........

(A"U snac}6 should be Eereed betwe.n gt?O Alq - lq,Attt or
upon request by the secfetariat)

iii. 55 pax 8uffet Lunch .....,...
Salad/Soup*
Main Courscs (at least 4 variants ofmeat dish or
2 meat and I seafood dishes; and 1 variant
vegetables dish),..
Rice*..,.,,.........,...-...
Desserfr... ,., ... ,.,. .. ... ,

(Lulch should be sen'ed beta)een 17:30 All - 12:00 NN )
vii.65 pax PM snacks* ...

(PM shocks should be served between Z:JOaM - 3:Ooplq ot
upon requen by the Secremrtat)

iv, 45 pax Buffet Dinner

Main Course (at least 4 vadants ofmeat dish or 1
meat, 1 seafood and 1 fish dishes; and 1 variant
vegetables dish)+...
Rice*..,.,,...........,.......
Dessert*..............,...,

(Dinner should be seraed between 6,00 pM - 6t30 pM)

v. Drlnks (at least one (1) round oficed tqa/i ce/soda
for every meal and snack)r...,,........_,._.,

vi, ProylsioD of free flowlng coffee/tea/wat(rr. ,,.,,,...,......,.
vii, [n all instances, there should be buffer for meals good for
10 persons .,.............

luly 27.2018 (Mondayt

Meals for 45 persoDs *......_...

i. 45 pax Buffet Breakfasl.
(brzaLfast should be servd between 6am-6:g1am)

ii. 45 pax AM snaclst ,.,.......,.,.....,.,,.....
(AM inochs chould be ser.yed between g:3O AM _ 10:All or

II

t1I]
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II

III]
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iii. 45 pax BuffctLunch
Salad/Soup*...,.......
Main Courses (at least 4 variants ofmeat dish or
2 meat and l seafood dishes; and l variant
vegetables dish)'...
RIce......,,.,,,,,,,.,.,...,..

Ounch should be served belween 71BO AM - 1Z,OO NN )
iv. 15 pax PM Snacks x .........,................

(PM snocks should be serl'ed beta,een Z:3Op - 3:0OpM or
upon rcquest by the Secretartot)

v. 15 pax Buffet Dinner
Salad/Soup*....,,.,.,.
Main Course (at least 4 variants ofmeat dish or 1
rDeat, 1 seafood and 1 fish dishes; and l variant
vegetables dish)*...
Rice'........................,

(Dinner shoutd be served beaweer 6:00 pM - 6:jO pM)

v. Drinks (at least one (1) round oficed tea/lutce/soda
for every meal atrd s[ack)t............

vi, Provision of free florirlng coffee/tea/water.
vii. In all instances, there should be buffer for meals good for

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity .......,........

ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat rightafter or withir 48 hours after the
conduct ofthe

5 persons.,,..,...

Dessert!.....,.....--.

Dessert*,....,,,,.,...

tI

tI

I]IIII

tII]
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Please quote your best offers for the items below and suhrnit t-his Drolrosal not
let€r thanlO:OO P.M.. l\ly tL. ZOIA (}4oNo6/ l. The information sated below shallte the
basis for the evaluation and calculation ofyour quotation.

1n. D|LG n.Bion Xtt, iibued with inElnq. c@peta@ on ! ptul$onoritu, oatl Liits up to o pg..fut, ,tr-".nti ina ny,*i,
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Summary of Approved Budg€t

Procurement Proiect Total ABC

Ptocurement of Accomtrodadon and Caterlng Servlces on the
ROLL OUT OF THE BARANGAY INFORMATION SYSTEiT'S (BIS)
MODULES AND SUBAYBAYAN to be conducted.oni 23-27,2OtB
ln Koronadal City.

Php 530,000.00

Item

A

Offered
Rate (Php)

B

uax
No. of
Nrthts

c

Max
No. of
Pax

D

Max
No, of
Meals

Subtotal

For accommodations
[AxBxC)

For meals:
(AxCxD)

Date ofActivity: July 23-27,z0la

|uly23,2018 (Iuorday)

Meals - AM Snacks 15 1

Meals - Buffet Lunch 15 1

Meals - PM Snacks 45 7

Meals - Buffet Dinner 45 1

Accommodation with free
breakfast

7 45 n/a

luly 2,1, 2018 (Tucsday)

Meals - AM Snacks 65 7

Meals - Buffet Lunch 55 1

Meals - PM Snacks 65 1

Meals - Buffet Dinner n/a 55 1

Aecommodation with free
breakfast

7 65

luly 25, 2018 (Wedrcsday)

Meals - AM Snack n/a 65 7

Meals - Buffet Lunch 65 1

fhe D|LC R.gion Xl, inbud wtth ihteqtity, @ peEn . ond Pofsionolisn and

wo.hN enimnhent coh,t1 to deliq quohlt eqic6 thrcloh ovfiight luhcnon,

LMng up to e P@eJuL afluntobte, ond lttnahtc
@pddt, developnenr tDtetuentio., and Dcentl6 anll

@or.1s to locol 8@nnenr uhtLa

we u,hokl cuionet ndtfa.rton ond @ndnual hpMent of our Quotitv Nondgnent sttuh\ ef.cnv€n6 ronpltant to apptnble
tdl|4 rul6 ond rcsulotio6, ofil nte oilonol stardatds lot o htghD DqeloP.d od6lt sef-Pet1n, Envnnharfi@dlr and Clobollv

ConPetitive SOCCSKI"IRCEN A t t'ADDosE)



R€publb or the Philtppin€s

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIO XII

.H.trD,ilr}.g'.tllx2Eb.!'
P.im. R.gioMl covmndr c 6, Grp€rt.. fliu, x.m.rd.i ci9, 95{,6

r.l/Fd x.a (o33Pr3 6660. {o€3122s r.2I. Etu : dl&or2@}iho6.6n . w.bnE nlioo 12 d &sov.Fh

Meals - PM Snack
65 1

Meals - Buffet Dinner
65 1

Accommodadon with free
breakfast

7 65

luly 26, 2018 GhuEdry)

Meals - AM Snacks n/a 55 7

Meals - Buffet Lunch
55 1

Meals - PM Snacks
55 7

Meals - BuffetDinner
45 1

Accommodation with free
breakfast 1 45

luly 27, 2018 (Thursday)

Meals - AM Snacks nla 45 1

Meals - Buffet Lunch
45 1

Meals - PM Snacks
15 1

Meals - Buffet Dinner
n/a 15 1

Accommodation with free
breakfast t 15

Total Offered Proposal/Quotation

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

TheDlLeRegnnX,thbuedwithintzgnry,Mpet ce d prcIao,olM,dnd t.iing ttptod Puc4tl,A.au"tobl.,ond Drnahi.
wr*ing deituhhena cohntts to deliw quohq etut.6 thturgh @edghtluncnon tupddE tlnelophent tnte ennon, ond in.drie6 ond

@tds to l@l gMdentunitt

we uphold Nstonerebsfoctton ond.onnnuol t prewentofourQualuyNaNse qt Synm\ eff6tiven6 .onphont to opplicoble
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OEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
R,EGIOI{ XII
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Terms and Conditions

9

1. Any modifications ih the room arrangemenls during contract implementation must be
approved by DILG-XII, The rate ofeach new room shall not exceed the amount equal to the said
room's published rate as of [he dare of return of rhis RFq; provided, that the resulring rotal
cost of room arrangements shall not exceed the total offered quotation for the same as
contained in this RFQ.

2. Bidders shall provide coftect aDd acqrrate information as required in this form.

3. Price quotation/s hust be valid for a period of thirry (30J celendar days from the date of
submission,

4. Price quotatioh/s, to be denominated in peso shall include all taxes, duties and/or levies
payable.

5, Quotations exceeding the Approved Budget for the Contract shall be reiected.

6. Award of contract shall be made to the lowest quotation which complies with the techniGl
specifi(ations, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwfiting shall be valid only ifthey are signed or initialed by
you or any ofyour duly authorized representative/s.

g, The item/s shall be delivered within ten (101 calendar days from receipt ofpurchase order,

The submitted quotation shall provide a 10r% allowance for the scheduled meals as per final
number ofparticipants In each function for the increase in attendance. Ifthe actual attendance
exceeds the 100/6 allowance, additiohal persons shall be charged the same as quoted.

10, The charge for additional persons shall be contiined in aD Amendmehr ro Contract

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer LandbanlCs Advice to Debit Account IADAJ as mode of paymenL If
winning supplier has no account in Landbank, ADA may be made to other participating banks
prcvlded that any transaction fees or cherges deducted from such payment shall be borne by
the supplier.

13. Liquidated damaSes equivalent to one tenth of one percent (O.O1 l of the value of the goods
not delivered within the prescribed delivery period shall be imposed per day of delay, The
DILG-XII shall rescind rhe contract once the cumulative amount of liquidated damages reaches
ten percent (1070) of the amount of the contract, without preiudice to other courses of action
and remedies open to it.

The ULe Region X , i bue.l wlth integny. ffipetznce on l ptulesnonolin, and LMhg Up to d p cqul, Ac@unaobla oMr Drnohic
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