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BIDS AND AWARDS COMMITTEE

RXQUEST FOR QUOTATION
?Dlg - 01- o?1

Na.ue of Supplier:
Ad&ess

Re Busiuees Name:

Address

Business Permit No.

TIN
PbiIGEPS Reg. No.

The Depanment of the Inrerior and local Government Regiod XII (DILG-XI), rhrough
its Bids and Awards Coomitree, heleby itrvites aU interested supplieB registered wirh the
Philippire Government Electronic Procurement Sysrem (PhilGEPS), to quoce theit lowest pice
on the item listed below, subject to che General Conditions stated herein, and rubmit their
quotation duly rigned by thei-r rcprBenrarivG not larer tbrn lOfO AItL, lt Ju Ly 2018

t{61o

NAME OF PROIECT ;

IOCIITION / .AREA OF
DELTWRY

Hiring ofService Pioyider for Documentation of
Completed CMGP Proiects Fy 2017 in four (4)
proyincB in Region XIl with rwo (2) ptojects per

Province

DILG XII Regional Offtce,
Priure Regional GoverEmenr Center, Carpenter
Hill, Koronadal City

Oue Hundred Sixry Thousand Pesos

(Php 160,000.00)

APPROVED BTJDGET

T?RMS OF RXPERXNCE:

The prospective bidder shall bid for th€ correspondhg item:

Item Unit Cot E tiDrte Totrl C.6t

Hiring of Service Piovider for
Documentacion of Completed
CMGP Proiectg FY 2017 in foul (4)

provinces in Region XII with rwo (2)

Proiec6 per province.

Iob Php160,000.00 Phpl60,m.m

TOTAI AMOTJNT: Ptrpl60,m.m

fhe DlLi nqion Xll,lnh!.d wirh inregnr!, anqaqc. d r prcIdionalinr or.l t.lelnqItp tod Peo@fuL Ae@untabl., ond Dynohiretvig
tltuhh.nt @dhtrJ to d.lln qlaltEt tut t thtuuOh owttght lun.loL capocuy d@.lopdent hte%rtlotu and tntuhttv8 and tNar.tt to

laolg n dtunit!

w. upholtl tuto crnh'loctiordndcoacintolinpmw.ntolootQuolietaa\osenentSptenhefiqtiven*,conpliotttoapphcabtelo*t
tu18 qnd r.gutdttons, ond tnt mottondt .randdxh,Iot d htghl! Dd.lop.t4 otddtu, s.f-R. onq Fnetmnn,.nt fn.ndt! ond Ctobdtt! cornpotlde.
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The total amount ol the aboue itefi shall detetmine the nost adwntageous pice for DILGXIL
scoPE oP sm,VrcES

1. Under the supervision of rhe DILG Regiooel Ofrceb prcject DevelopmeDt
ManagerDent Unitthe Service provider will be required to:

a. ConJer with rhe above-menrioned eDrities in the DILG Regional Office for pre_
documenradon activities ilcluding briefing, discussion of expected outpus and
objectives of the acrivity ro elable the Service provider to undeEtand what is hoped
to be conveyed rc the target audience, the deliverables and deadlines for the service,
and budget allotmenrs;

b. Conducr at least five (5) interviews wirh project beueficiarieo in projecr sitec and the
Ptovincial Government (fot context) ;

c. Produce two (2) brief but compreheBive iuccss storier per provitrce feaoriog rwo
(2) disrinct proiects. Each srory rhould highlitht nsrrarivB of at leest three (3)
b€neficiari€3. The sroriB are:

o To be uploaded to any social media pladorm by rhe Central and Regioaal
Offices

o To be compiled in a coffeetable book, published and distributed to
Provincial Govemments, National Government Agencies and
Organizations, the Upper and Lower Congressional Houses, the press ,

aDd any other opportune venues for distribution of the material;

d. Produce a oDe-pager backgrounder story oD the province includi[g a brief narration
of its socio-ecolomic profl Ie;

e. Capture remarkable and compelling phoros of the beneficiaries, the proiect, the
proiecr's surroundings, economic drive$ and social servicer the pioiects are leading
to.

REQIJIRED QUAIJFICATIONS
1. The Service Provider shall be able to do all tsslca the seryice edtafu:

. Ilterview with Beneficiaries
o Translation of interviews to success to success stories
. Development of background srory on the providce
. phorography

Preferably has background on communiry development, ecoDomics,
communicarions, or has proven o<perience in doing similar tasLs;

2. The Service Provider shalt be able to present a relevant and satirfrctory portfolio
prior ro hiring;

3. Engagement of relevant services to assjst ilr the production of the required
deliverables will be upon the discrerion of che Service provider.

fhe Dtn Reslon xtt, ihbued with inkgnry, @npetenc. ond ptulstorotin, o4r! !.Mng up .4 a p@c.fut, e**rt"iia .rA ny."i,, i*rgnlh^.nl @dmr,. to tt IEr 4!alt! nh* thruuoh @,deht fundroL caaary ai"ciopn* ninauon ond rncduw dnd wfdr;

!""_"!!:t!_:ily:::*.t::!oi cad nndnuot nptuyhqt or out Qudt,t, Manaeen.nt srsttu.s eue.dwa.s. @phont to qpptt.oble tostu6 dna rcgutano"s dnd tn@hodonot ttonttotds, ht o htshty t)@topztt. ndedy. \zt.khant r nerc"n.dt.ften j ond 
'totiiy 
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OUTPUT'DELWERABI.ES
l. All outpus must be reviewed and approved by the DILG Regional Office. For final

submission, outpur nust be compiled in a CD and flashdrive.
2. All submirted marerials should be uploaded to the cloud rhrough google drive and

shated to the following email addr6s: pdmu.ro12@gmail.com and
dilg rol2rOyahoo.com.

3. The expecred outpus of this engagemenr are ss follows:
3,1 Raw interview sound recordiugs

r Preferably in mp4, mp3 and wma 6Je format
3.2 lnrerviewtrsnrripts

. Inleryiew transcripts should be writren according to rhe remplate
ser fonh and ageed by rhe DILG C€nrral Office and Regioual
Office. The copy of rhe template is attached lo this documeff as

Annex A.
r Informarion aod consetrt form on interyiewees which is Ettached

herewith as Annex B should be frrlly accomplished and submitted
along wirh rhe tranxripr.

3.3 Two (2) brief bur comprehensive succ65 stori6 per province featuring two
(2) distinct proiecrs.

. The stories should be I two languages - English and vernacular

. The stories should be faithful to the tuideljne, *t forth and agreed
upon by the DILG Crntral and Regional Office. A copy of the guide is
atrached to this document as Anlex C.

. The storiB should be written following rhe docum€nt template 3€r
forth and agreed upon by the DILG Central and Regional OfEce. A
copy ofthe remplate is attached to th.ir document as Annex D.

3.4 One-pager backgiound story on the province including a brief narradon of
its Eocio-economic profi [e

3.5 At least ten (10) sarisfactory and remarlable photos per story. The photor
should be feature the beneficiaries, the ploiect's surroundings, economic
drivers and social service6 the plojects are leading to:

. High reolution soft copies ofthe photos musr be provided.

MANAGEMENT AXXANGEMENTS AND C@NDINATION MECHANISM
1. The S€rvice Provider will be engaged under the DILG Regional Office,s terms of

contract and supewised by rhe PDMU chief, solely for the purpose of delivering the
above ourpus, within the agreed dmeftame. DILG RO as rhe Client sball provide
nec€ssary support to the Service Provider in ordet to execute the assigment during
the provisior of service. These shall include:

The.olLA negih XU, inbued eith i,tqnq, tuFeunce a*l prclcsionotith, dd t ivtng up to o p@cefut, tr*rnt"Ab 
"ra 

oy."^" 
""*aedvtrunh.n1 tunn*s to d. rer cuonly etut@' thftueh ow6tsrr:ki:::Xf,y ,a"r*.nt hid.htlo4 and tnc.hr!6 o^d @dds;

::!::,!:i:::: *!!::!y e.a.t @dnu3 thp@at ol our Quehty qo.as.nont srltdd.,./r6hwn8. .ofuphe ro appti@hte tMtutd and r.gutononT ond tntcmo 6not *ondadts kt a hqhl! 
_t-t1.]?ped. 
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l.l Provision of Service fee to be paid iJr tranches as stated in ftem Numb€r 12

(page 5);

1 .2 Oveneeilg the delivery of services of rhe Seryice Ptovider;
1.3 ABsist the Service Provider in coordiuating rhe activiry r rith the concemed

Provincial Government;
1.4 Whel oecessary, accompany the Service Provider to rhe ptoject sites.

TIMETABI.E

L The services under this TOR are expected to be accomplished @.le)-urn[b ftom the
drte of the coDtract Bignint.

2. Liquidated damage equivalenr ro one tenth of one percedt (0.01%) of the value of the
goods not accomplished wirhin the prescribed delivery period shall be imposed per
day of delay. The DILG-XII shall rescind the contract once the cumularive amounr of
liquidated damages reaches ten peicent (10 ) of the amount of the contracr, wirhout
prejudice to other courses of action and remedies open to ir.

DATA" MATERIAIS, AND FACIIITIES TO BE PROVIDED BY DIIG
a. In connection with the work of the Service plovidet that requites the

cooperation of LGUs and other govemmeot agencies, DILG shall provide
liaison and eisure that r.he Service provider has access to the necBsary
information that may be required for the completion ofthe services,

b. The equipment that will be used to accomplish the seryices stipulated above
.hrll te pllvid€d by tb! Service Provider.

SECURITY DECLARAIION

1. The Service Provider sball be responsible fot presewhg the s€curity and

confidenrialiry of all classified matrer which may be impaned or enfiusted to hirn/her
as a result of this endeavor.

DECI.AXATION OE OWNERSHIP

L All submitted ourpurs, recordings, documents, rat, production material under thi6 TOR,
including but not lioited to electronics files, digrtal inJormacion, videos, photographs
produced by the Seryice Provider i-n connectior with the performance of rhe seryic€B
shall become properg, of the DILG upon complerion of work and full payment of the
contract. lFhe kruice Prcvider shall not use copies of the frnai and Dw photos aDd
intetyiews for any other pupsc.

2. The DILG has the right ro reproduce, edit, levise ard distribute ofany and all the photos
and Etories intended fo! promodoul purposes to other National Govemment Agetrcies
Bnd Organizarions, lpcal Goyernmenr U[it6 (Provirces, Ciries, Municipalities,
Barangays), the presr, other psltnere, and the general public,

Th. DILC iqion Xl l, lnbue.! with inteqnry, cffip.Ence dnd prcl$iotultn, ond Litln| t tp to d p@celut, ae@onaabte, ohd ttnont wdtl,to
ddrcnh.nq ffihtB to deuet qualtU ervttus thmugh owdght fuh. ot\ copoclty dd.lophdt thr.d..tlo! dnd thc.h?te6 and @ords to

l@l gov.mhent uniLJ,

we lphold custod ta(Bfoerionond.ontinuol inptuvme t olout Qucliy Mdnogcnent St.len,s cJle.tivene$, nnpliort to dppttcobl.low
tula ond rugutattont and htdnouonot ston to,,s,lot o htghty Dd.top.d, otde.lt s.f-R.liola Fneitoir.nt lrt ndi on r cbb;hr codp.nnw
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3. Ideas and conceprs sh,oll be originated by the Service proyider and shall be approved by
the end user. The srories and photos shrll not b€ culled out from any stories andlor
photos done before by any individual, company, or organizarion.

4. Any use by a third pary of the said material_s,/studies without prior consent of the DILG
is abaolutdy prohibited.

BTJDGET

l. The aotal budget for rhe serrrices required in this TOR is p40,000.00 per proviDce with two
(2) projects per Province, which shall be charged agairst the Fy 2O1g Suppon ro lacal
Govemmenr Programs Fund under LGSF dor,rrrloaded ro the DILG Regional Offlce.

2. llhe budget for rhe eeryice is based on eimilar serviceg procured by the DILG Offrce in
CARAGA for their Bottom-up Budgering Program,

3. The allocated budger shall cover rhe salary, overhead costs, social charges, professional fees,
travel and accommodation expenses ofthe Service Provider.

REMI'NENATION

1. Service fee shall be paid as follows:
. lq)% 6nd lnyn€nt qon trmcer md e{rFoval of finrl Gryut/Deliverrbte

fton the DIIG Regiord Ofrce

2. Remuneration for the service shall cover errpenses for all equipmeot, software, traveliug,
rnd accommodarioo aDd other relared costs thrt will be incuEed in the conduct of all
pre-production, production, aad post-production activities.

WARXANI'IES

1. The Service Provider shall hold rhe DILG Regional Omce free ftom any and all
tiabilities, suits, actions, dematrds, or damages arising ftom death or iniuries to persons

oi properties, or any lose resulting ftom or causd. solely by the Service Providet
incident to or in connection with the services under this TOR.

IOCATION/AREA OF DELTVERY
DILC xII Regional Office, Prime Regional Government Center, Carpenter Hill,

Koronadal City

I.oCAIION OF QUAIIFIED BIDDERS
BidderVSupplien are exclusively within Region XI and XII-

TheDILCRegionX,inbue.lwlthinregdry,.ohvtenc.anlpftf*ioadlin,d\dIiingttPtodP@@Iul,ac@untoble,ondbynqitw*inq
deircnnent, tunni5 to deltwr qlolry el@s thntgh oe.Btght luhcttotL ropactq ddelopnqt tntetu ntto\ ond tn ehtte.s and reeords to

lo.al Aoremnat uni(

we uphold custodct nlE{qcbon dn ! coaanual inpmwnent oJ @. Qtohty Mdnogenenr Ststehb efe.Evea6, .onphont to applnoble lM
rut$and resutotto*, ond tnte a o"dt n.onlaftB,Ioto htght D*lopen,od.,t, tetFQ.ttona FtrircM.nr'ftlhdlyondctobotuco p. dee
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TERl,lS OF PAYMEIIT
The winning supplier shall be paid the conttct amount in full upon submission of the

final ourput and accepnrce by the DILG-XII, subject to deductiotr of applicable raxes.

OTHER@NDITIONS
Mode of paymenr ro the winning suppliei shall be made via landbankt Advice to Debir

Account (ADA). If supplier is oonholder of a Iandbank Accounr, ADA rnay be made to
other panicipating bank ptovided that t}e supplier will bear the bank chargec deducted
ftom such transaction.

AII quorations shall be coruidered as fred pricer and nor rubieet to pdc€ erolation
during contract implemenEtion.

For frrrther irquides or clarifications, you rnay contact Mr. Karherine M. LbDo,
Mt lr.rrir D. SsEirnto od Mr. Hsmirir S. Orroy s tekph.,De -h-'r (@)DEl42l ot
(GI) 22&79@ q *lt sddElr rt dilg_ro12@yuho.coE

The DILG-XII reseryes the right to reiect any or all Quotations/Bids, to waive any minor
defecs therein, to annul the bidding process, ro reject all Quotarion-6/Bids at any time prior to
contlact award, without thereby incurring liability to the affected bidder/s, and to accept only
the offer that is most advanogeous for the Govemment.

The DILG-)fiI alisumes no responsibfity whatsoever ro compensate or indemnify Bidders
for any expenseo incurred in the preparation of their Quotation/Bid,

RILIMIN S NDOV T
vn qh
RBAC'DILG XII

12 JULY 201E

The DtU Re|ion Xl, i,nhued sith ir@qnry, conNtace oocl ptol.sionotin, dn<l t iing up to o PqcifuL a@urtabk, ond l\nontc wo*ing
.nvnoMena bnnt|J ro dell9.t qudllr! fidkq ahmugh @rslghr functlon, .apacty ddeLPhdt tntdtuenttoL dnt! lncdtlw an l r*odsto

Wc uphold custodet sonslaction dn ! continuol inprcvenqt of out Quolitr Manogenent Ststen's.fre.tivene$, conplidnt ro a li@bl.lawr,
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Please quore your best offers for rhe item(s) beiow- pl€se subrpit your guootioE pd
20tg c r,,$rl The inforoatioa ctated below thdl be the brri! frr

tlle evaluatlo and calculation ofyour quoatim.

Siguo.re owr Prinred Nau

Tdq,hme or Mobile ltlmb€!

F.niil Addltls

Date Acconplisbed

Th. DtLe n gbn X , inbued elth integrtry, @npaac. on ! ptoJ.donoltd, and Livttg up t4 d P@efu|, acnuitable, cntl Dynohk wo*]M
detrbnh.ni.ohdttstddaltedqlottystNtcctrhroughd.Blghtlthttton,1pacft!tt*.Lp.ntt"ufl.ntlon,ondtncdttw3dndt4ordito

1o@l gowmnent rnitt

we uphold cuttoner nrisldchon ord condnudt nPmvdent oI ow Q@hry Manosment Stsl€d\ eJlee tiven*, anphont to aPpkobte low!,

tuLt;od regutotlont o^d intetudonot stondodt l o htghy Ldelopcd, od.rly, s.[-Relta,l Enttrcnnent-flendlt ontl CloballyConpeitive
SOCCSIISARAEN. ( I r P a D DOSF)

$Drnry dApproved edger

Procrrreo€trt Ploj€ct Tot.l AIC
Hiring of Service Ptoyider fo! Docurnentadon of Completed
CMGP Proiect$ FY 2017 in four (4) proviaces in Region )OI with
two (2) roYlnce

r60,000_00

TOTAIAMOIJNT
Phpl60,0m.m

Ofued Qrotstior

Itrm Ofr€red
Rlte(I'l'p)

A B

Unit

Subtotst

Hiring of Sewice Provider
for Documentation of
Completed CMGP
Projects FY 2017 h louj
(4) provinces in Region

XII with rwo (2) proiects
per province,

Iob

TOrAL OmTRXD QUOrAllOl{



Republtc of the phtttpptnes

OEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOI{ XII

'irdrq ii.tE!ry .t x@hq'
Pnn! R.donrl cMEm.nr CaEi urrlnr.r H 

', 
xomnidat C,r, 9506

r.l/crtNoi(033)22e't660.[m3)223.r.]1.3'n. :dttg6rzoy.hoo..om.w.b.toaooilr.cx&3oyrh
ADMI\ l03r)223.796n. PINANCE(00!lU 7es9.LGMSD(031J3771969rLCCTD(0f,3)n7?29i1

Terms and Conditions

1. Any modificarions in rhe items listed aboye during contract implementation must be
approved by DILG-XII. The rate of each irem shall not o<ceed the amount equal to the said
room's published rate as of the date of rerurn of this RFq; provid€d, thar rhe resuldng total
cost of iterDs shall not exceed the rotal offered quoradon for the same as contahed in this
RIq

2. Bidders shall provide correct and accurate information as requited in this form.

3. Price quoution/s mu3r b€ valid for a period of thirry (30) catendar days ftoEl the date of
submission.

4. Price quotadorr/s, to be denominared in peso shall include all taxes, duties ard/or levies
payable.

5. Quotations exceeding the Approved Budget for the Conuact shall be rejecred.

6, Award of conract shall be made ro the lowest quoration which complies with the technical
specifications, and other terms aud conditions stated herein,

7. Ary interlinearions, emsures, or overwriting shall be valid only if they arc signed or
initialed by you or any of your duly authorized representative/s.

8, The item,/s shall be delivered withia ten (10) calendlr da)ts ftom receipt of purchase order.

9. The submitred quoration shall provide s 1070 allowance for the scheduled meals as per final
number of participane in each funcrion for the increase in atrcndance. If the actual
attendance exceeds the 1096 allowance, additional persons shall be charged the same as

quoted.

10. The charge for addirional penons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and-/or to [est the goods to confirm their
conformiry to the technical sprifcations.

12. The DILG-XI shall prefer landbank's Advice to Debit Account (ADA) as mode ofpayment.

If winning supplier has no account in Landbank, ADA may be made to other panicipating

banks provided that any transaction fees or charges deducted ftom such Payment shall be

borne by the supplier.

13. Liquidated damag$ equivalent to one tenth ofone Percent (0.01%) ofthe value ofthe goods

not delivered within the prescribed delivery period shatl be imposed per day of delay. The

DILG-XII shall rescind the cortract once the cumulative amount of liquidated damages

reaches ten percent (1096) ofthe amount ofthe contract, without preiudice to other courses

ofaction and remedies open to it.
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