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Memorandum Circular (MC] No. 148 -Series 2015 -'33 3 ﬁn\“
Pecember 29, 2015

TO: DILG REGIONAL DIRECTORS, DILG PROVINCIAL
DIRECTORS, DILG CITY DIRECTORS, AND MLGOOs;
PROVINCIAL GOVERNORS, CITY MAYORS AND MUNICIPAL
MAYORS OF YOLANDA-AFFECTED LGUs IN REGIONS IV-B, V,
VI, VII, VIITl; AND OTHER CONCERNED

SUBJECT, GUIDELINES IN THE MANAGEMENT OF THE RECOVERY
ASSISTANCE ON YOLANDA (RAY) BATCH 3 PROJECTS

I. REFERENCES

« Special Allotment Releasc Order (SARO] No. D-15-0028797 for the
Implementation of Various Programs and Projects for the Yolanda
affected LGUs dated 29 December 2015,

II. BACKGROUND

The Philippines ranks among the most vulnerable countries to natural
hazards: earthquakes, typhoons and floods, volcanic eruptions, and
landslides. The Typhoon Yolanda resulled to enormous devastation in
agriculture, fishing industry, shellers, schools, and infrastructures in
most of the central parts of the Philippines. The Department of Science and
Technology (DOST) identified 171 LGUs falling within the 50 km radius
typhoon path as the maost affected areas.

The Government formulated the Recovery Assistance on Yolanda (RAY) as
a strategic plan to guide the recovery and reconstruction initiatives in the
affected arcas. As its commitment to support these initiatives, the
Department of the Interior and Local Government [(DILG) established the
RAY-DILG Fund [herein referred te as the Project), This Fund has received
the resources from the DBRM for the repair and reconstruction of damaged
infrastructures in the municipal and barangay level with a total funding
support of P5.221 Billion.

The DBM released £2.012 Billion Fund to DILG under $SARO D-1301357
dated 27 December 2013 and P2.0 Billion under SARD D-14-0006256
dated 02 June 2014 for the Implementation of LGU Programs/ Prajects in
the Yolanda-affected areas, The Fund was allocated for the rehabilitation
and  reconstruction  of  partially-damaged  and  totally-damaged
city/municipal /barangay halls, public markets, day care centers and civic
centers under the Recovery Assistance on Yolanda [RAY)-DILG Fund,



(ut of the 1.209 Billion, the DBM has initially released the amount of
H737,938,480.00 1o DILG under SARO D-15-0028797 dated 29 December
2015 for the reconstruction of remaining totallv-damaged and
rehabilitation of partiallv-damaged Provinciul/City/Municipal /Barangay
Halls, Public Markets, Civic Centers, Day Care Centers, Justice Halls, Bus
Terminals, Drainage System, Water Supply. with due considerations an
Build Back Better (EBB) to make them become disaster-resilient public
infrastructures. The DPWH will implement the repair and reconstruction
of damaged Roads and Bridges, Flood Control and Drainage System under
RAY Baich 3.

Considering the addidonal coverage of the repair, rehabilitation and
reconstriction of government infrastructures such as Justice Halls, Bus
Terminals, Drainage Bysrenl, Water Supply o the
Provincial / City/ Municipal / Barangay Halls, Public Markets, Civic Centers,
Day Carc Centers initially implemented under RAY Batch 1 and RAY Batch
2, here is a need for a new guideline that will govern the implementation
of RAY Batch 3 subprojects,

A. Fund Objectives

The fand aims to facilitate the recovery and return to normaley the
giwernment services and economic activities in the Yolanda-affected
arens, The fund will provide technical and financial assistance ta the
affected LGUs for the reconstruction/rehabilitation and repair of the
remaining unfunded projects not covered under RAY batch 1 und RAY
batch 2 LGU-infrastructures (herein referred to as Subprojects) with
due consideralions on Build Back Better (BEB) designs to become
disaster resilient public infrastructures.

B. Project Companents
The Froject has two (2) Components;

a. Infrastructure Component E 1o sUppOT the
rehabilitation/ repair/ reconstruction of damaged infrastructures to
be implemented by the affected LGUs (through |he DILG) and by the
DPWH,

b, Capacity Building Development Companent [Core  Traming,
Seminar, Workshops, Techinical Assistance).

ITII. SCOPE

This guideline covers the implementation of the repair, rehabilitation and
reconsiruction of RAY Batch 3 subprojects, ffecar
Provinee/ City /Municipal /Barangay  facilitics, Jusiice Halls, Bus
Terminals, Drainage Systemn and Water Supply, with due considerations
on Build Back Better (BBB) decsigns for disasler resilient public
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infrastructures, A separate guideline shall be issued for the repair,
rehabilitation and reconstruction of DPWIH implemented infrastructures
L.e., Roads and Bridges Flood Control and Drainage System,

THE GUIDELINES FOR THE IMPLEMENTATION OF RAY BATCH 3

A. Eligibility Considerations

A.l

A2

A3

Eligible LGUs

One hundred seventy one (171) LGUs in the 14 Provinces that
were identified by DOST with reported significant damages on
LGU facilities/structures as assessed and validated. (see Arinex
1.

Eligible Subprojects

Eligible Subprojects include vital LGU infrastructures that were
damaged and whose restoration will help to normalize the local
povernment operations, provision of social services to public, and
the socio-econemic activities in the areas. These include the
following:

DILG Eligible Subprojects

s Provincial/ City/Municipal Buildings
Fublicc Markets
» Civic Centers (to include Gymmnasiums, Covered Court.
Evacuation Centers)
» Barangav Facilities
» Barangay Halls
+  Day Care Cenlers
* Brgy. Civic Centers fto  include Covered Court,
Gymnasiums, Evacuation Center, Multi-purpose Centers)
»  Water Supply System (Level 1ILII)
o Juslice Halls
» Terminals
* Drainage System

Eligible Works

Resloration works include all civil works for rehabilitation and
repair of the damaged portion of infrastructures, sirongly
considering improvements in the design for resiliency with the
applicable provisions of the Build Back Better Operations
Manual, including the provision of but not limiled o PWD Ramps
and VAW desle.



B. Subproject Implementation Procedures and Reguirements

B.1

B.2

B.1

Subproject Identification

Based on the list of DILG eligible subprojects in Section A.2, the
DILG Regional Office will be responsible in the identification and
validatinn of Typhoon Yolanda damaged
infrastructures/subprojects. The DILG Regional Office will
ensure that the identified subprojects have ot been funded from
any other funding source. Prior o the release of funds to the
LGUs, the DILG Regional Olfices will provide the Office of the
Project Development Services (OPDS) of the DILG Central Office
the final list of eligible subprojects in their respective regions,
citing the location, project description, pictures of the damaged
facility, GPS coordinates and allocation cost, This list will be the
basis for the downloading of funds by the DILG Central Finance
Management Service.

Subproject Validation

The Regional Office will set the members of the Validation Team
ito be composed of at least 3 members) selected [rom the
representatives af the respective
Region/Province / City/ Municipality/ Barangay, a representative
[rom CS0s and the DILG MLGOOs, shall be mobilized (o validale
proposed damaged LGU  infrastructures needing repair,
rehabilitation and/or reconstruction. A notarized affidavit of
validation signed by applicable and respective representiatives
from the Region/Province/City/Municipality/Barangay, Civil
Society Organizadions (CSOs) and the DILG Municipal Lacal
Government Operations Officer [MLGOQs), indicating the
legitirnacy ol the need for the proposed repair, rehabilitation
and/or reconstruction of the damaged facility will be submitted
1o the DILG Regional Office prior to the release of funds,

Preparation, Submission and Approval of Subproject
Documents and Requirements

B.3.1 Eligible LGUs shall prepare the Program of Works (POW)
uf Subprojects and submit the same to the DILG Regional
Office thru the DILG Provineial Office for review and
approval, together with the following documents:

a. Project Profile, Subproject Description, Proposed
Construction  Schedule, Drawings/Plans, Cost
Estimates, Quantity Calculations, Unit Price Analysis
and Photos,



b.

.

In cases ol reconstruction or new construction
mvolving the subproject relocation for reasons of land
awnership problems, Road Right of Way [RROW)
problems and/or hazard area reguirements, a
certificate that the subpraoject will nol be reconstructed
on the *No Build Zone Area/Huazard Area/Road Right
of Way Area”;

5B Resolution Authorizing the Local Chiel Execulive
to enter 1nto Agreesmentls with DILG;

Government Bank Cerlificate on the Trust Account.

B.4 Signing of Conditional Memorandum of Agreement (MOA)

B.4.1 MOA shall be executed between Lhe representatives of the
DILG Regional Office and the LGU to formalize the
implementation arrangements, among others. The MOA
shall be the basis of fund obligation and shall likewise
contain the following provisions:

B.4.2

.

The commitment of the LGU to provide the counterpart
funds, as needed;

. The commitment of the LGU to provide in the annual

budget the lunds for the regular maintenance of the
completed facilities /structures:

. The commitment of the LGU to provide the necessary

stall to manage and supervise Lhe overall
implementation of the Subproject and to provide funds
for the administrative and operational cests of the
subproject,

Upon werification of salisfactory compliance o the
Inllowing requirements, the MOA shall be signed and
funds obligated:

4.

SB Resolution Authorizing the Local Chief Executive
to enter into a Memorandum of Agreement with DILG
Regional OMfice.

- Project Brief Description including its location and

GPS Coordinates,

Latest Digital pholos of the damaged infrastructare
with 3R size (the digital photo file will be uploaded by
the MLGOO to the RAY Website PPMS for RAY Batch
34,



B.4,3

Within five (5) days aller the date of signing, the DILG
Regional Office shall provide copies of the perfected MOA
Lo both the Regional and LGU Resident Auditors [COA),

B.5 Release of Funds

B.5:1

Prior to release of funds to the LGUs, the following
documentary requirements shall be submitted to the
DILG Regional Office within 60 calendar days from the
date of signing of the conditional MOA:

78

Request Letter from the LGU

Signed conditional MOA between DILG and LGU
Certified copy of the Execcutive Order [EQ) on the
designation of the Project Officer

Certification on the Opening of Special Account or
existence of an LGU Trust Accouni by a Government
Banlk

Notarized Affidavit of WValidation by aigned by
applicable and respective
Province / City / Municipality / Barangay
representatives, C80s and DILG MLGOOs indicating
the legitimacy of the need for the proposed repair,
rehabilitation and/or reconstruction of the damaged
facility

Approved Program of Works

Detailed Engineering  Plans and  Technical
Specifications and nther technical drawings

- Applicablie Legal instrument /s allowing use of the land

or property for the project (where applicable)

For reconstruction or new construction involving the
subproject relocation for reasons of land ownershkip
problems Road Right of Way (RROW) problems and for
hazard area requirements, a certificate that the
subproject will not be reconstructed on the “No Build
Zone Area/Hazard Arca/Road Right of Way Area”

B.5.2 The DILG Regional Office will prepare a list of the eligible
subprojects lor RAY Batch 3 that has caomplied with all
the above requirements and submit the same to the
OPDS-DILG Central Office,

B.5.2

Failure of the LGUs to comply with this provision will
invalidate the conditional MOA by and between the LG
Regional Office and the concerned LGU and cancel the
allocation for the subprojeet. Refer to applicable MC No.
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2015-134 dated 13 MNovember 2015, Guidelines for the
Cancellation of Subprojectls,

B.6 Issuance of Certificate of Availability of Funds (CAF) For
Subprojects Which Are Ready For Procurement

B6.1  While wailing [or the release ol the NCA, LGU with sub
projects with complete documentation under section
B.5.1 may proceed to the procurement stage short of
award.

B.6.2 The concerned DILG Regional Office shall issue a
Certilicate of Availability of Funds (CAF) to the LGU with
gmounl corresponding {o the proposed subproject Cast,

B.6.3 The CAF issued by the DILG Regional Office shall be the
basis of the LGU to issue the Certificate of Availability of
Funds and procesed with the procurementl process short
of award. See Annex | for a sample form of the CAF,

B.7 Maode of Implementation

LGUs may undertake the rehabilitation/ repair works either “By
Adrrmstration” or “By Contract™.

B.7.1 By Administration

B.7.1.1

Subprojects with cost of Php 5.0M and below may
be undertaken "Dy Administration”, pursuant to
the GPFB Resolution No. O18-2006 dated 06
December 2006 of the Revised Guidelines for the
Implementation of Infrastructure Project bw
Administration and this Circular,

LGUs who shall undertake the implementation of
Infrastructure of their proposed subproject/s must:

a, Have a track record of having completed similar
project with cost of at least 50% of the cost of
the proposed subproject/ s;

b. Own the tools and construction equipment to be
used or must have access to such tools and
equipment owned by other povernment
agencies; and



B.7.1.2

B7.1.3

B.7.1.4

¢. Be guided by the conditions and requirements
as prescribed in ltem 3.0 of the GPFB
Guidelines, as [nllows:

c.l Projects undertaken "By Administration”
shall be included in the approved Annual
Frocurement Plan (APP) of the LGU

c.2 No contractor shall be used by the LGU,
directly or indirectly for worles undertaken
by administration

c.3 Post the neceasary warranty security in
accordance with Section 62 of HA 9184 and
ity IRE

c.d  Manual labor camponent may be
undertaken in house by the LGU, by job
order or through “Palyaw”™ contracting
svstem.

Procurement of tools and construaction materials for
subproicers undertaken by Administration shall be
subject to BA 9184,

The Office of the Municipal Enpineer shall
implement, sUpErvIsSe BN ats| moniter the
rehabilitation and repair works to ensure that these
are in  accordance with speciheations  and
implementation schedule. The Municipal Engineer
shall designale a Project Engineer to supervise the
construction/implementation on site, on a day-to-
day basis.

The LGUs shall submit to the DILG RO through the
DILG-Provineial Offices and MLGOOs the Monthly
statement of Work Accomplishments (SWA) and
the Repaort of Disbursement (ROD),

B.7.1.5 The DILG-RO/ Provinces and MLGOOs shall monitor

B.7.1.86

the implementalion in ferms of timelineas, quality
and fund utilization,

Upoh project completion, the LGUs shall issue the
Certificate of Completion to be concurred by the
DILG-Regional Offices, Moreover, the LGUs shall
submit the post audit report Lo the DILG Regional
Offices.



B.7.2 By Contract thru Competitive Bidding

B.7.2.1

BT.22

B.7.2.3

B.7.2.4

B7205

B.7.2.6

B.V.27

Subprojects may be implemented “By Contract”
through Competitive Bidding, pursuant to RA 918+
(Government Procurement Reform Act]. Refer to
Annex 2 for the procurement timelines,

All procurement activities must be included in the
Annual Procurement Flan of the LGU,

The LGU shall start the publication and posting of
the invilation toe Bid (ITB) immediately after
issuance of the CAF by the DILG Regional Office.
The LGU shall submit to the DILG Regional Office
thru the Provincial Director a copy of the Invitation
to Bid {ITB) as published in the newspaper and
PhilGEPs Website within two [2) days after
publication and postng. The LOU shall complete
the bidding process fellowing the timelines
stipulated in RA 9184,

The LGU shall mwvite the DILG Provineal/City
Dhrector/ MLGOO or his dulvy  autharized
representative to observe the bidding process. The
Regional Director or his duly authorized
representative may likewise be invited.

In the event of a failed bidding, the LGU shall
immediately start the re-bidding process within five
{3} days after the BAC has issued a resolution
declaring a [ailure of bidding, in accordence with
the timelines set-forth in KA 9184 Within the same
period, the LGU shall submit to the DILG Regional
Office a revised Physical and Financial Plan (PFP)
indicating the revised target dates for bidding,

In the event that the LGU will have to resort to
negotiated  procurement  after two  (2) failed
iddings, the LGU shall commence the negotiation
within five {3} days afler the BAC has issued a
resolution declaring o failure of bidding and
complete the negotiation within 15 days.

Copies of Bid Evaluation Reports [BERs) and signed
perfected contracts shall be submitted to DILG
Regional Ollice., Further, per COA Circular No
2009001, Section 3.1.1 dated February 12, 2009,
within five (3) working days from the execution of
the contract, the LGUs shall submit to the Local



Auditor a copy of the said contract together with all
the documents forming part thereol, by reference or
incorporation.

B.7.2.8 All Procurement must he included in the Annual

Procurement Plan of the LGUs and the
Procurement Procedures shall be in accordance
with RA 9184. The LGUs shall invite the DILG
Provincial /City Director and the MLGOGOD or his
duly authorized representative te observe the
procurement process.

B.7.2.9 Ensure that the approved unit prices for lhe

subpraject is in acoordance with the applicable
Detailed Unit Price Analysis (DUPA) prepared by
the DPWH District/ Regional offices.

B.7.2.10 The Procurement is deemed completed upon the

issuance of the Notice to Proceed (NTP) by the LGLL

B.7.3 Negotiated Contract

B.7:3:1

B.7.3.2

As an alternative mode of procurement, the LGUs
may also consider Negotiasted Procurement
pursuant to Section 53.2 ol the T1RR of RA 9184 and
GPPE Resolution No. 34-2013 dated 14 November
2013, which grants all concerned procuring entities
the authority te resort o negotiated procurement
under Section 53.2 (emergency cases) of the IRR of
RA 9184,

In case of failure in the tweo (2) biddings and the
negotiated procurement, LGU shall seek clearance
from DILG Regional Office, to implement the
subproject *By Administration”. In such a case, the
procurement of tools and comstruction materials
shall adhere to RA 2184, Likewise, the LGU shall
submit a revised Program of Warks that excludes
Contractor's  Profit, Taxes and Owerhead
Contingencies and Misecllancous (OCM) expenses;
with unit cost price derivations per ilem of work, for
review, validation and approval by the DILG
Regional Office.
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B.8 Adherence to National Government Standards and Policies

R.8.1

B.8.2

B.B.3

LGUs shall abide by the standards and policies set by the
National Government which are applicable to all phases
of subproject preparation and implementation.

The DILG Regional Office shall ensure that these
standards and palicies are considered during review and
evaluation of POWs, and are being observed during actual
implementation by the LGUs,

The following are existing nalional
standards/gindelines, laws, and policies, among others,
that should be ohserved by all parties:

= DBuildings and other vertical structures per CY 20035
Revised Edilion of the IRR of the National Building
Code [PD 1096), and Volume 1, 6" Edition of the
National Structural Code of the Philippines published
CY 2010 by the Association of Structural Engincers of
the Philippines

o Vol II, Standard Specifications for Public Works and
Highways (2004 Edition)

e [Evacualion Centers and other DRRM and Climate
Change Adaptation {CCA) required facilities.

» “No build” zone in asccordance with FY 2014 GAA,
Subprojects for reconstruction must be in locations,
areas or sites that are not included in the critical geo-
hazard areas or "no build zones” as identfied by the
Mines and Geo-Sciences Bureau [MGB) under the
Department of Environment and Natural Resources
(DENR]). LGUs shall secure certification or any form of
evidence from MGBE that the Subprojects are not
located in the “no build zone” areas,

o NIPAS greas, In accordance with Sec, 40m General
Provigions of FY 2014 GAA, ne major infrastructure
undfor development projects shall be undertaken in
National Integrated Project Area System (NIPAS) areas
and areas which have been delermined to be within
the danger zone, except for measures intended to
protect and/or mitigate the impact of the identified
hazards and enhance the protection of the MNIPAS
arens,



¢ Jpint DENR-DILG-DND-DPWH-DOST M.C. Na, 2014
01: Adaptation of Hazard Zone Classification in Areas
Aftected by Typhoon Yolanda and Providing Guidelines
for Activities Therein.

V. SUBPROJECT IMPLEMENTATION

A. The Local Government Units (LGUs)

A.l The LGU shall designate a Project Engineer lo supervise the
construction/ implementation on site, on a day-te-day basis,

A2

The LGU shall conduect a Pre Construction Conlerence [regardless
of the mode of implementation) with the presence of all concerned
parties including DILG representative /s to discuss the following:

For Subprojects “By Contract”

ks

&, Technical aspects ol the Conlract
b

Specific subproject timelines including the advice to Contractor
to mohilize within seven |7) deys after the receipt of the NTP
Agree on the regular conduct and achedule of coordination
mectings

The nature and thrust of the subproject in relation to the RAY-
DILG Fund to ensure that the Conlractor appreciates Lhe Fand
The participatory monitoring employed by the Fund
Compliance of the Contractor to pertinent policies and
guidelines

For Subprojects *By Administration”

d.

b.
c,
d.

Subproject  timelines and materials workmanship quality
el BEUTHTIOR

Srhedule of coordination meetings and reporting systems
Participatory meonitoring employed by the Subproject
Adherence to national standards and policies

For Subprojects to be implemented “By Contract”

A.3.1 Consistent with RA 6685 dated 12 December 1988, the LG

shall ensure that the Contractor hires at least fifty percent
(50%) of the unskilled and at least thirty percent (30%) of the
skilled labor requirements from the unemployed bona fide
and actual residents in lhe province, city or municipality
who are ready, willing and able as determined by the LCE
where the subproject is located. The LGU shall ensure that
the following are strictly observed: (1) adoption of the
standard labor salary rate, (2) adoption of rotation process,

12



A.d.2

A33

A4

A5

as possible, lo accommodale as many community members
in the labor force, (3) transparency in the critena for
selection, and [4) prioritizing those from the community with
no current employvment and are-able-bodied,

The 1.GU shall cause the Contractor to submit a monthly
report an the labor force employed within the subprojec
based on the format shown in Annex 6 as part of the Monthly
Physical Accomplishment Report mentioned in ftem A6
bezlosw.

The LGU shall cause the Contractor to obgerve the following;

@, Construction materials are availlable on  site  1n
accordance with the approved plans and specifications

b. Appropriate cquipment are on site, in accordance with the
Equipment Schedule

¢, Actual implementation/construction is in accordance
with the approved Plans and Technical Specifications

d. Quality control tests are conducted consistent with the
frequency and number specified in the Technical
Specifications for each item of work: The tests are
conducted by accredited testing center/laboratory

e, Wasle disposal is done in accordance with prescribed
standards

f. Health and Safety standards =set by DOLE are
implemented

The LGU shall require the Contractor to submit a Monthly
Physical Accomplishment Report within five (3] days alter the
end of each month using the report form shown in Annex 7
- Statement of Work Accomplished., Copy of the report shall
be submitted to the Provincial Director within twe (2} davs
alter days after submission by the Contractor.

In case there is noted/cbserved delay, the LGU shall
immediately issue a Warning Letter o the Contractor and
require the submission of a Catch-up Plan to complete the
works within the approved contract period. If the delay is due
to unforeseen evenis or work items known to the LGU, the
Contractor shall immediately be advised to submit a request
within thirty (30) days from the occurrence of such
circumstances/events leading to the delay, for either
suspension of works or extension of contract time. Any
Contraclor’s request submitted bevond the said period shall
be denied. The LGU shall act on the Contractor’s request
within three (3} days upon receipt of the reguest.

13
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A.3.6 In case there is stoppage of work for unknown reasons or the
Contractor has abandoned the subprojcct, the LGU shall
immediately assess/evaluate the situation. including the
determination of the accomplished and remaining works,
and officially notify the Contractor to explain the reason for
abandonment and the consequence of its action. If
warranted the LGU shall forfeil the Performance Security
Band in favor of the LGU and recommend blacklisting of 1he
Contractor and revocation of the PBAC License. In such a
case, the LGU shall take over the work immediately rebid the
remaining works.

A.3.7 The LGU shall request inspection from DILG Regional Office
or Provincial Office when the subproject reaches 95%
physical accomplishment for Punchlisting. Immediately after
inspection, the LGU shall inform the Coniractor to rectify the
noted deficiencies, if any, and to complete the worlss within
the remaining contract duration.

A.3.8 Within one (1) week upon submission of the Contractar's
request for final inspection of the subproject, the LGU shall
conduct joint final inspection of the subproject, the LGU
shall conduc! joint final inspection with representatives from
DILG Regional Office.

A.3.9 Within one (1) week upon submission of the Contracior's
request for final mspection of the subproject, the LGU shall
also request COA inspection.

The LGU shall invite the presence of DILG-MLGOO/PD/RD
during major activities such as, but not limited to:

For vertical Soucture Subprojects:

&  Pouring ol Concrete
» Installation of roof trusses/sheels
* Materials testing

The LGU shall organize ceremonial inauguration to olficiall ¥ furn-
over the completed subproject to the LGU.

A6 Upon Completion of the suhproject, the LGU shall submit to the

DILG Regional Office the following:

a. Copy of the Certificate of Acceptance of the subproject sipned
hy the LCE

b. Copy of COA vertification of Liquidation of 100% of the
subpraject fund and COA Inspection Heport

14



c. Others, as devmed necessary.

B. DILG Regional Office, Provincial/City Office or MLGOOs/CLGOOs

B.L

B.2

B.3

B.A

The DILG Regional Office shall take the lead in monitoring all
aspcets of subproject implementation,

During monitoring visits, the DILG Regional Office shall
observe/check the following, among others:

4. Availability of construction materials on site, in accordance
with the approved plans and specifications

b. Availability of appropriate equipment on sile, in accordance
with the Equipment Schedule

c. Quality coenlrol tests results conducted whether they are
consisten! with the frequency and number specified in the
Techmical Specification and whether Lhe tests were conducted
by accredited testing center/laboratory

d. Waste disposal is done in accordance with prescribed
standards

€. Health and Safety standards sel by DOLE are being
implemented

f. Works are in accordance with the approved Plans and
sSpecifications

The DILG Regional Office, through the City/Provincia! Director
and MLGOO/CLGOO shall immediately advise the LGU of any
noted deviations and to cause the Contractor the initiate
corrective actions,

The DILG Regional Office, through the City/Provineial Director
and MLGOO/ CLGOO shall validate reports submitted by the LGU
on the Contractor's compliance with the provisions of RA 6685
regarding the hiring of skilled and unskilled labor, If the
Contractor is not complaint with the said provisions, the LGU
shall immediately be advised to cause the Contractor Lo comply.

The DILG Regional Office shall evaluate all submitted reports by
the LGU for the following cases:

B.5.1 Physical Works not in_accordance with the Approved
Plans and Specifications — The DILG Regional Office,
through the City/ Provincial Director and
MLGOO/CLGOO shall advise the LOU to immediately
issue notice to Contractor (o implement  corrective
measurcs on noted defects. The LGU shall be advised to
maonitor Conlractor's corrective actions.

15



Inconsistency between the reported and actual work
accomplished. — DILG Regional Office shall advise the
LGU to conduct a joint inspectionn with the Contractor
within three (3] davs, to resolve inconsistencies.

Any delay in subproject implementation — DILG Regional
Office shall advise the LGU to issue a Warning Letter to
the Contractor and require immediate submission of
catch-up plan o complete the works within the
approved contract period.

Poor quality of works — The DILG Regional (Mfce shall
check the results of quality control tests conducted by
the Contracior, among others.

B.6 In case there is a reported stoppage of work lor unknown reasons
or the Contractor has abandoned |he subproject, the DILG
Regional Office, through the PD/CD and MLGOO /CLGOO shall
advise the LGU 1o immediately assess/evaluate the siluation and
recormmmend appropriate action,

B.7 The DILG Regional Office shall evaluate all submitted reparts by
the LGU for the following cases:

B.7.1

B.7.2

Before the subproject reaches 93%, arganize the joint
inspection [or Punch listing

Before the subproject reaches 100% ohysical, organize
the joint final inspection and request the local COA for
final inspection.

All subprojects shall be completed within the approved contract duration,
In case the LGU cannot comply with this provision, the concerned LGU
shall be recommended for the inclusion of the LGU in the list of Poor

Perforimers,

FUND MANAGEMENT

In general, all applicable provisions of COA Cireular No. 94-013 dated
December 13, 1994 re; “Rules and Regulations in the Grant, Utilization
and Liquidation of Funds Transferred to Implementing Agencies” shall be

followed.
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A. Fund Utilization

The Fund shall be used exclusively for the following:

Al

A2

A3

Te  finance the implementation of the approved eligihle
subprojects as mentioned in Section 111, A.2 and as reflected in
the signed MOA,

Upon submission, any balances from the approved subproject
cosl shall be returned to the DILG.

In no case shall the [und be used to cover administrative costs
(Le. travel expenses, honorarium, supervision cost] of LGU
persunnel overseeing and monitoring the subproject. Such
expenses shall be borne by the implementing LGU.

B. Mechanics for Fund Releases

B.1

B.3

Release of Funds shall be done by the DBM direct to the DILG
Regional Offices through their Regular Accounts (Fund 101),
DILG RO shall book-up the Notice of Cash Allocation (NCA) as
“Subsidy from National Government — 4-03-01-01" while fund
transfer shall be taken up as “Due from LGUs — 1-03-03-030"
The DILG Regional Office shall immediately obligate the whole
allotted amount allotted for the subproject /5. The DILG Regional
Office shall maintain a subsidiary ledger of the fund transfer
pertaining to the subproject/s.

The LGU shall epen a Special Trust Account for the Fund or may
use the existing Trust Account, If existing Trust Account will be
used, a separate subsidiary ledger for each subproject shall be
maintained to facilitate tracking of fund utilization and
liquidation. The transferred funds shall be taken up as “Due to
NGAs" by the LGU,

Fund releases to LGUs shall be made in the following tranches:
B.3.1 For projects with cost of Php 3.0 Million. and belows,

funds shall be released in one tranche (100%), upon
submission of the following by the LGUs:

| Tranche | Requirements - ‘ |
1. Request Letter from the LGU for the |
release of Fund
2. Copy of the SB Resolution Authorizing
100% the Local Chiel Executive to enter into
agrecment
3. Copy of the signed MOA between DILG
‘ | Regional Office and the LGU




4, Exccutive Order (EOQ) designating the
Subproject Engincer who will oversee the
subproject implementation

5. Affidavit  of Validation signed Ty
applicable A respective
Provinee/City/ Municipality/Barangay
representalives, CS0s and the DILG
MLGOOs

b, Gov't. Bank Certificate on the Trust

Account

7. DILG approved  Program  of Weorks

comsisting of the Project Description,
Drawing Plans, Quantity Computation
and Unit Cost Analysis/Derivation
Project Cost, (to be submitted within 60
calendars days after the signing of the
WIOA),

B. Subproject  Implementation Schedule

signed by the LGU Engineer and
approved by the Local Chief Exccutive

Y. For reconstruction or new construclion

involving the subproject relocation for
reasons of land ownership problems
REoad Right of Way (RROW) problems
and/or hazard area requirements, a
certificate from MGB-
DENR/PPDO/MPDO/DPWH stating
that the subproject will not bhe
reconstructed on the “Na Build Zone
Area/Hazard Area/Road Right of Way
Area,”

B.3.2 For subprojects with cost of Ahove Php 3.0 Mithon, [unds
shall be released in two (2) tranches to the LGUs upon

submission of the following:
Tranche | Requirements ]
1. Request Letter from the LGU far the
release of Fund
2. Copy of the SB Resalution Authorizing
the Local Chief Executive to enter into
agreemernl
3. Copy of the signed MOA hetween DILG
yai Regional Office and the LGU
N = 4. Executive Order (EQ) designating the
Tranche . K =
Hmealens Subpraject Engineer who will oversee
to 80% of the subproject implementation

1d




Approved
POW)

CAffidavit

. For

of  Validation signed hy
applicable and respective
Province /City,/ Municipality / Barangay
representatives, C30s and the DILG
MLGOOs

L Gov’t. Bank Certificate on the Trust

Account

- DILG-approved Program of Works

consisting of the Project Description,
Drawing Plans, Quantity Computation
and Unit Cost Analysis/Derivation
Project Cost, (to be submitted within
60 calendars davs after the signing of
the MOA),

.Subproject Implementation Schedule

signed by the LGU Engineer and
approved by the Local Chief Executive.
reconstruclion or new
construction involving the subproject
relocation for  reasons  of  land
ownership problems Road Right of
Way [RROW) problems and/or hazard
arca requirements, a certificale MOB

DENE/PPDO/MPDO/DPWH  stating
that the subproject will not he
recunsiructed on the “No DBuild Zone
Area/Hazard Area/Road Righl of Way
Area.”

ztul
Tranche
(Equivalent
to the
Ihiference
Hetwesan
Approved
Coriiract
Cost  less
_I!' &1
Tranche)

. Phvaical

.ROD as

.Request Letter from the LGU for the

release of the 2nd Tranche
Accomplishment  Report
including the SWA and Pictures as
prepared by the Subproject Engincer
and approved by the Local Chief
Exvcunve, showing at lcast 80%
accomplishments

prepared by the Municipal

Accountant and stamp received by the
Auditor showing at least 50%
liquidation of the 1st Tranche

For project undertaken by contract,

copy of the BAC Resolution
secommending Award of Contract,

Contract Agreement, Notice to Proceed
[NTP} as accepted by the Contractor,
und Bid Evaluation Report (BER) |
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B33

B.3.4

E.3.5

B3a

B.3.7

B.3.8

B39

Prior to the start of the procurement process |if By
Contract] or subproject implementation (it By
Administration). the following additional documents
shail be submitted to the DILG ROs:

a. Copy of the Executive Order designating a
Subpraject Engineer /Manager who will oversee (he
Subproject implementation;

b. Appropriation Ordinance for LGU counterpart funds
for amounts in excess of the POW (if applicable),

Requests Jor [und releases shall be submitted to the
Regional Office with the eomplete required supporting
documents.

The DILG Regional Office shall review the submitted
documents and conduct feld inspection to validate the
claimed physical accomplishment, prior to the release of
the 27 Tranche,

The DILG Regional Office shall release the funds within
seven (7) working days upon satisfactory complianece of
the requirements. It shall issue the check in the name
ol the LGU for deposit to the LGU's Trust Account
maintained for the purpose. For its part, the LGU shall
issue  the corresponding official  receipt  in
acknowledgment.

Regional Directors are given autharity to act on, sign
and/or approve contracts, disbursement vouchers,
checks, liquidation reports with amounts equivalent to
the approved subproject costs stipulated in the MOAs
with the LGUs, and all other related documents
pertaining to the implementation of the Subprojects,
subject o the usual accounting and auditing rules and
regulations,

The DILG Regional Office shall eofficially inform the
concerned Regional and Local Resident Auditors that a
check has been issued to the LGU, immediately after
issuance of the check.

In cases where the LGU has to provide Cash
Counlerpart Fund for the implementation of the
subproject/s, auch Cash Counterpart Fund shall be
deposited in the Trust Account before the Award of the
Contract. The Cash Counterpart Fund shall be fully
disbursed before the release of the last Tranche.



B.4 Any request for revisions or adjustments in POWs due to
variation orders, unavoidable transfer of subprojects sites,
among olhers shall be approved by the DILG Region through the
DILG Provinge.

B.5 Any request for re-alignment of funds to other subhproject facility
shall be subject to the review and approval of the DILG Region
(Mfce. Re-alighment shall only be allowed under the following
Cabin

B:5.1 The funds piven to the LGGUs under the RAY-DILG Funds
Batch 3 will only be used for the rehabilitation and
repair of the elipible subprojects indicated and specified
in the MOA signed by the LGU and the DILG Regional
Director.

B.5.2 Approval for the revisions in the POWs will be the
accountability of the DILG Regienal Office, For relerence
at the National Level, the DILG Regional Office shall
keep a eopy of the request for revisions and Lhe
corresponding approval.

B.5.3 After approval by the NTLG Regional Office of the revisions
inn the POWs as proposed by the LGU, the concerned
MILGOO wall upload the information as rellecied o the
RAY Website for proper subproject reporting and
TIHHT LTI,

B.5.4 Al revisions in the POWs and any re-alignment of funds
will be done in accordance with approved government
accounting rules and regulations.

B.6 Hemnbursement ol lunds expended (0 repair the doamapged
lacilitylies) prior o the release of RAY DILG funds will not be
allowed.

B.7 Unexpended balance retained at City/Municipality or barangay
can rmly be utilized for same subprojects or eligible subproject as
identified in the MOA, subject that these are supported with
revised POWs to be reviewed by the DILG Region/Province,
otherwise the balance shall be reverted back to the DILG Region.

C. Reporting and Ligquidation
C.1 Liquidation of Fund Transfers to LGUs
C.1.1 Reporting and liquidation of funds shall be in

accordance with guidelines pursuant te COA Circular
2014-002 dated April 15, 2014 — “Acconnting and
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C.1.2

213

LD

Reporting (Guidelines on the Receipt and Utilization of
Mational Disaster Risk Reduction and Management
Fund [NDRRMFI.

On or before the 10% day of each month, the
City/municipality shall submit to DILG Region a COA
stamp-received or verified Monthly Report  of
Disbursement/ Liguidation (ROD) to be preparcd by the
Municipal Treasurcr, reviewed by the Municipal
Accountant and approved by Lhe Local Chief Executive.
Within 60 days upon subprojeclt completion, the
City/Municipality shall submit a COA verilied
Consolidated ROD as part of the post audit requirement.
See Annex & for the pro forma Report of
Disbursement/ Liguidation (ROD),

Within 15 working days after the end of each month, the
LG Regional Office shall submit to DILG Central Office
the Regional Consolidated Report on Fund Unhization.
Please refer to Annex 9 for the Pro-forma Reglonal
Consolidated Report on Fund Utilization.

The DILG Regional Accountant or any authorized
representative shall conduct spal checks of fund
utilization, proper recording ol bock of accounts, and
overall financial management of the LGU,

Within one (1] month after the end of cach year, LGUs
shall submit to DILG Regional Office copy of the Annual
Audited Report (Consolidated Report of the Monthly
ROD) for on-going subprojects reflecting all Taned
deposits ‘and actual fund utilization. DILG Regioral
Office shall furmish DILG Central Office copy of such
report.

The LGU shall return to the DILG Regional Office any
unutilized balance upon completion of the subprojects

All fund transfers shall be liguidated one (1} month after
lhe complelion of edch subproject, The LGU shall
submit a Summeary Report (Conscolidated Report of the
Audited Monthly ROD| to the DILG Regional Office
showing all fund deposita and actual disbursements
provided that the LGU has submitted all the Audited
Monthly Reports. In case the LGU fails to submit
monthly and/or sudited reperts, an Annual Auwudited
Report including a separate opinion from the Auditor,
as to whether the {und has been used for the purpase.
shall be subrmitted.
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C.1.10 The DILG Regional Office shall officially notify the LGUs
on the need to submit the regquired liquidation reports,

C.2 Liquidation of Regional Operational Fund
Every 15" day of the month, the Regional Qffice shall submit to

DILG Central Office: the ROD on the utilization of the funds
transferred for operational expenses,

VII. IMPLEMENTATION ARANGEMENT

A,

National Project Advisory Board [PAB)

Al the National Level, the DILG and DPWH shall organize a Project
Advisory Board |PAB] to be composed of the Secretary of the respective
Agencies or their duly designated representative/s.

The PAB shall,

a. Provide pohcy guidanee for the Fund

b. Review and endarse to DBM the Annual Work and Financial Plan
[AWFP} for the RAY- DILG-Fund, as needed

c. Resolve implementation issues elevated by the Resional Offices
and/or the RAY-DILG Project Management Office (PMO)

The PMO, established under the Office of Project Development
Services [OPDS) of the DILG, shall serve as the Secretariat of the PAE.
The PAB shall meet once a month, er as necessary,

RAY-DILG Project Management Office (RAY-DILG PMO)

A Project Management Office (PMO) shall be established in the DILG
under the Olfice of Project Development Services (OPDS] which shall
be respunsible for the overall-project management, The PMO shall
specifically be responsible for the following;

a. Formulation/Updating of Operational Guidelines and Strategies
lor effective implementation

b. Over-all physical and financial planning

c. Over-all fund management

d. Developmen! and implementation of monitoring and evaluation
Eyslems

e. Conduct of periodic monitoring on the subproject implementation
and fund vldlization,

f. Development and maintenance of databases for the Fund

. Preparation and submission of monthly and quarterly reports Lo
the PAB, and DILG Secretary and Undersecretary
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h. Provision of advisory and technical asaistance to DILG Field OfMces
and LGUs, in the developrnent, implementation

i. Development and implementabon of capacity development
programs for DILG Field Offices and LGUs.

i. Conduet of regular consultations/dialogues with DILG-ROs and
LGUs to resolve izsues implementation issues

C. DILG Regional Offices

The Regional Offices shall take the lead and be responsible for the
efficient and effective implementation ol the Subprojects at the local
level, and shall take appropriate measures (o ensure Lhal the Funds
transferred to LGUs are used for the intended purpase.

C.l1 The Regional Director shall:

d.

o8
c.

d.

On behalfl of the DILG, enter into a MOA with the LGUs for the
implementation and release of funds for the subprojects
Approve / disapprove subprojecls

Sign disbursement vouchers, checks, ligquidation reports
relative to Project implementation and fund releases to LGUs
Oversee the implementation of RAY-DILG in the Region

C.2 The Regional Offices through the PDMUs shall be responsible for
the following,

118

mohn

==

.

Regional fund management, which includes dmong others,
review of documents submitted by LGUs prior to release of
funds, and verifying satsfactory compliance of requirements
Review and cvaluate subproject documents including POWs
submitted by LGUs prior to MOA signing

FProvide advisory, technical and related capacity development
to LGUs

Provide support in monitoring and evaluating the subprojects
Prepare and submil monlhly reports 1o The RAY-TLG PMO),
Comduct of progress monitoring, of subprojects

Conduct separate quality control test, as necessary, through
the engagement of accredited testing institutions

Ensure the compliance of requircments of LGUs

Frepare and submit Physical and Financial Accomplishments
Reports to DILG CO through OFDS and FMS

Prepare regular alert status reports that will provide
management advance inlormation on what 1= happening on
the ground thal will guide in addressing possible bottleneck.

. Conduct of regular consultations/dialogues with LGUs and

other stakcholders
Facilitate the resolution of implementation issues that are not
resolved art the local level.
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D. DILG Provincial/City/Municipal Offices

The Provincial/City Directors and MLGOOs shall assist the DILG
Regional Office in monitoring the implementation of the subprojects
at the local level. The Provincial fCity Director and MLGOQ shall be
responsible for the following:

Orienl the LGUs on the Fung Guidelines and Timelines
Monitor and provide fecdback (o DILG Kegional Office and CO on
the progress of activides in all phases ol Projec! implementation

', Roview the completeness of the relevant documents submilled by

the LGLs

Facilitate in finalizing the dncuments required in MOA signing,
Provide feedback whether L.GU has issued CAF tw BAC as a
requirement to commence the procurement process,

Monitor and provide advice during the bidding process, as
ECEssary

Upon inwvitation by the LGL, attend Pre-bid Conference for the
subproject and observe the bidding process

. Engure timely submission of accomplishment reparts {including

etures

Parbcipate in the conductl of punchlisung and Gnal inspection and
submil reporl within two (2) working days alier inspection, to the
DILG Regional (Miice

Mseist in the conduct of spot checking on the hook of accounts and
ledgers of the LG Us

Upon completion of the subproject, attest to the existence of the
subprojects by submitting a certification to the Office of the
Undersecretary for Local Governmenl (OUSLG), through channels,
that he/she has seen that the subproject was implemented and
has been completed.

Monitor the construction in terms of timeliness, fund uulization,
and quality and quantity of workmanship.

Local Government Units [LGUs)

The LGU shall underiake the folloywing responsibilities

.

b.

Designate a Project Manager/Engineer to oversee the day to day
subproject implementlation at the local level

Establish & Trust Account or maintain a separate subsidiary ledger
(if an existing Trust Account is used] for each subproject which the
tranaferred  funds for the rehabilitation and repair of
farilitics /structures shall be deposited

. Prepare and submit 0 DILG-ROs the Program of Works [POW)

ineluding supporting documents such as drawing plans, technical
apecifications, project cost, unit price analysis, construction
schedule (bar chart with S-Curve), quantity calculations and
photographs.
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VIIIL.

1.

=

Undertake the procurement in accordance with the provisions of
RA 9184 and its IRR

provide counterpart [unds for rhe (i) administrative and operational
costs for the subproject implementation, i.e. office supplies,
hillbnards, travel expenses, communication, meetings  and
consultations, salaries, construction supcrvision, and likes; (ii]
excess cost due to variation erders including any unloreseen work
iterns; and  [iii) operations and maintenance of the completed
facilities/ structures.

Supervise the construction in accordance with the established
standards and prevailing engineering practices

Submit to the DILG Provincial Office/ Municipal Olflices a Monthly
Physical S8tatus and Financial Accomplishment Report

Return to DILG-ROs the unexpended balance of the released
portion of the funds or the pertinent portion related to the cancelled
component, whenever applicable,

Submit to DILG-Provinees and MLGOOs the Monthly Statement of
Work Accomplishments (SWA} and the Report of Disbursement/
Liquidation (ROD).

Issue the Certificate of Completion 1o be concurred by the DILG-
ROs.

Provide equity for administrative cost that may be incurred by the
local staff.

Adhere to existing national standards / guidelines, laws and policies
stipulated in ftem IV, H.8, among others.

. During procurement, adhere to and implement all provisions of BA

9184 and its Implementing Rules and Regulations (IRR),

Ensure that subproject is implemented in accordance with the
approved schedule, within the approved budget and in accordance
with acceptable standards.

Submit monthly financial and physical accamplishmenl reparts to
the DILG Regional Office.

Be responsible for the liguidation of Tunds transferred to the LOU
Commit to provide annual operations and maintenance funds
through a Sanggunian Resolulion.

MONITORING AND ADVOCACY

To ensure transparency and accountability, the DILG and the LGU shall
provide the following:

a.

=1

Regular reporting to ensure timely resolution of issues that may arise.

[nstallation of community billboards by the LGUs and Cantractors to
provide the people infarmatinn on the period of implementation, fund
allocation and utilization, among others
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¢. Posting of the project implementation status in the DILG and LGU
Websites [www.dilgh.gov.ph).
d. Fulldisclosure of project information through tri-media

A. Progress Monitoring

The following are the processes and mechanisms for the monitoring of
subproject during implementaton:

Al DILG-PMOs

a. Conduct regular site visits and spot checks in all phases of
subproject implementation, whenever necessary

b. Submit monthly and quarterly progress reports to fthe
Secretary and Undersecretary

A.2 DILG Field Offices

DILG Regional Offices shall take the lead during progress
Monitoring.

A.2.1 Progress monitoring shall be conducted by DILG
Regional { Provineial / City f Municipal Offices: and shall
cover the following:

+ physical status and accomplishment
financial status to include utilization/disbursement
rates

+ problems encountered and recommended solutions;

* asscssment of risks

A.2.2 Progress Monitoring and reporting shall be done monthly
and quarterly,

B. Transparency and Accountability Mechanisms (TAM)

The [ollowing Transparency and Accountability Mechanisms shall be
operationalized in the implementation of subprojects:

B.1 For the LGU

B.1.1 The LGU shall install subproject billboards on the
subproject sites to provide information including the
period of implementation, fund allocation and status of
fund utilization consistent with COA Circular No. 2013-
004 daled 30 January 2013 - Information and Publicity
aon Programs/ Prajects/ Activities of Government Agencies
on subproject reporting and monitoring of subproject /5.,
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B.l.2 The LGU shall post in their respective websites, within
thirty (30) calendars days [rom entering inte Contract
with the winning contractor/bidder, the following
informartion per subprojcet:

B.l.3 Subprojeclt tile and detailed description which shall
include the nature and location

B.1.4 The detailed estimates in arriving at the Approved Budget
for the Contract

B.1.5 The winning Contractor and the detailed estimates ol Lthe
bid awarded,

B.1.6 The LGU shall post in their respective websites within
thirty (30) calendars days [rom the issuance of subprojcct
completion the following:

e Detailed actual cost of the sub-project; and
e Varalion orders, il any

RB.1.7 The LGU shall also abide by the COA Circular No. 2013-
004 dated 30 January 2013 - Infarmation and Publicity
on Programs/Projects/Activities of Governmen! Agencies
on subproject reporting and monitoring of subproject/ s.

B.2 The PMO and Regional offices

RAY-DILG PMO and Repional Offices shall post subproject
implementation status on their respective websites. Full
disclosure of subproject nlormalion and status  of
implementation is encouraged through tri-media.

IX. PENALTIES AND SANCTIONS
The Regional Director is authorized to:

A. Terminate/cancel the implementation of the subproject in the
following instances:

a. LGU's non-compliance to prescribed processes, standards and
requirements

b, Corruption and fraudulent practices

¢. When siluations/circumstances would make it improbable for the
subproject to continue to be carried out

d. Upon request of the LGU
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In case that the subproject is partially or fully cancelled due ta the
fault of the LGU, the LGU shall be obliged to return the unexpended
balance of the released portion of the funds or the pertinent portion
related to the cancelled component of the subproject, whichever
applics, without prejudice to paragraph C hercol, Reler to applicable
MC No. 20153-134 dated 13 November 2015, Guidelines for the
Cancellation of Subprojects.

B. Suspend/ withhold the release of the final tranche if any of the
following cocurs:

o The DILG Regional Office, during the conduct of review and
monitoring activities deter civil, eriminal and/or admimstirative
case against the concerncd local public official/s that: (i) the
procurement of any conlracl s inconsistent with RA 9184
provisions [ii) LGU is performing unsatisfactonly in  the
implementation and execution of the subproject or in the event that
substantial slippage in implementation is incurred.

« Extraordinary conditions such as force majeure, fortuitous events
and the like which shall make it necessarv to suspend the
implementation of the subproject.

The LGU will be given a period of one month to resolve lhe issue,

improve periormance or remedy the situation. However, termination

will be resorted to only, il LGU, having been duly nortified, does not
make any effort to institute measures that will address issues at hand.
C. File the appropriale civil, eriminal and /or administrative case against
the concerned local public official/s for acts or amissions in relation
lo Lhe performance of its duties under the RAY-DILG Fund.
X. EFFECTIVITY

This Memorandum Circular (MC) shall ke effect immediately.

Q=

MEL SENEN 8. SARMIENTO
Secrctary, D[LGG/

(e JHNRYTRRIT T
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Annex 1

CAF No.
Dated :

CERTIFICATION OF AVAILAEILITY OF FUNDS (CAF)

Pursuant (o the provisions of RA _ [FY 201 General Appropriations Act),

the amount of lamount in words of the tolal Begional Allocation)
_{Php __amgunt in fiqures | has been allocated w DILG Region

for the implementation of [name of Prograni/ Project] and booked-up by this

Office undear Fund 101,

This Ollee hereby certifies that a portion of the said appropriations is available

for the Province/City/Municipality of fmame_of LGLY amounting 1o

fomount mn words based on the signed Mo (Php

amount _in figures | and shall be charged sgainst the abovementioned
appropriations to finance the following RAY — DILG Fund Subprojects:

Project Title Amount

a3 Ml —

TOTAL

The corresponding cash shall be relensed in accordance with the signed
Memorandum of Agreement (MOA) between the DILG Region and  the
Province/ City/ Municipality of fname of LGUY signed on
201 and the Memorandum Circular No. ___ (Guidelines in the Management of
the RAY - DILG FUND). Tentative cash releases shall be as follows:

irst T
Project Title First Tranche Second Tranche
Amount Date Amount Date
I ———— —_— —_—
2 — I
3. = — - o -
TOTAL o -
Certified correct by: Approved hy:
DILG Beginnal Accountant DILG Regic}ﬁal Director
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Annex 2

PROCUREMENT TIMELINES

1. Advertisement and | « Advertisement and Posting in PhilGEPS should
Posting in PhilGEPS | slart sunullaneously on the same day.

* Far Infrastructure projects above 5M and Gonds
above 2 M, advertised is done at least pnee in one
(1} newspaper of general nationwide circulation
which has been regularly published for at least (2)
two years before the date of issue of the
Advertisement.

« For infrastructure projects below 5M and Goods
below 2M, advertisement in a newspaper is not
mandatory.

e Posting in of Invitation to Bid in PhilGEFPS and
Conspicuous places must be done continuously
for [7) calendar days.

2. Issuance of Bidding | « Issuance of Bidding Documents must start from
Documents 1=t day of Advertisement and Posling until the date
set for the subimmission and receipt of Bids,

3. Pre Bid Conference *» Musl be conducted at least (12} calendar davs

before Bid Opening

Must be conducted at least one (1] for contracts

with an ABC of 1M and above

« For contracts with an ABC of IM below, pre-bicd
conference may be conducted at the discretion of

the BAC
4. Supplemental/ Bid | « |ssuance should at least be seven (7)) calendar
Bulletin days hefore Bid Opening,
5. Submission and s« For Goods, deadline of submission of Bids must
Receipt of Bids be set within (43) calendar days from Lhe last day

of Posting.

» For Infrastructure  Projecls,  deadline  aof
submission of Bids must be sert within fifty (50)
calendar days for projects 50M and below and
sixty-five (65) calendar days for prajects above 50
M,

» Please take nole that deadline of submission of
Bids may he carlier that (45) and (65) calendar
davs.
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6. Bid Evaluation

« Bid Evaluation should be completed within seven
(7] calendar days [or Goods and Infrastructure
above 50 M, fve (5) calendar days lor
Infrastructure 50 M and below.

« Bid Evaluation may be completed earlier than five
(3) and seven (7} calendar days, respectively.

7. Post Qualification

» Post qualification process shall be completed in
not more Lhan seven (7} calendar days from
determination of the Lowest Calenlated Bid (LCE).

o In exceptional cases post qualification period may
be extended by the Head Of Procuring Entity
(HOPE], but in no case shall the aggregate period
exceed thirty (30) calendar days

8, Approval of
resolution/Issuance
of Notice of Award

» Should be done within seven (7] calendar days [or
(toods and Infrastructure above 50 M, four (4)
calendar days lor Infrastructure 50 M and below.

e The BAC shall post within three (3) calendar days
from its issuance, the NOA in the PhilGEPS, its |
website and conspicuous places.

9. Contract preparation
and signing

10.Approval of Contract
by higher authority

¢ Should be done within ten (10) calendar days from
receipt of NOA, including the posung of the
required Performance Security.

¢ Should be done within fifteen (15) calendar days
for Goods and Infrastructure above 50 M, five (5)
calendar davs for Infrastructure 50 M and below,

= [ no action on the contracts is taken by the HOPE
or Lhe approving authority within the perfiods
specified, the contract concerned shall be deemed
approved.

11.Issuance of Notice to
Proceed

= Should be done within three (3) calendar days ior
Goods and Infrastructure above 50 M, two (2}
calendar davs for Infrastructure 50 M and below,

e Contract effectivily dale shall not be later than
seven (7) calendar days from its issuanoe.
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Project Title :

Prepared by

Republic of the Philippines

T

LABOR FORCE EMPLOYMENT REPORT

As of

ADDRESS

Verified Correct by

AGE

GENDER

Annex 6
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RAY - DILG FUND
Report of Disbursement/Liquidations

For the Manth of

Amiurt Received per NTA No._
Less: Dishursement

Batance as of o
Fayee Nature of Payment Check No. Date Amount Remarks
Certibied Correct, Approved by: Verilied by:

Accountant LCE Regiomadl CO8 Auditor



REGIONAL CONSOLIDATED FUND UTILIZATION REPORT'

Annex 9
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CONDITIONAL MEMORANDUM OF AGREEMENT (MOA)
FOR THE RECOVERY ASSISTANCE FOR YOLANDA-DILG FUMD (RAY-DILG FLND)

RAY BATCH 3
KNOW ALL MEN BY THIS PRESENTS

This Memorandum of Agreement {MOA) for the Reconstruction Assistance 1o
Partially/Totally Damaged LGU Infrastructures is entered into by and between the
foliowing Parties:

The DEPARTMENT OF THE INTERIOR AND LOCAL

GOVERNMENT, a national government agency represented herein by

its Regional Directar, . Region
with  office  address  al

, hereinafter referred to as

the “DILG™,
and

The Province/City/Municipality of a local
government unit (LGU) duly established under the laws of the Republic
of the Philippines, with address at

_ herein represented by
its Governor/City Mayor/Municipal Hon, ,
hereinafter referred to as the “LGU".

WITNESSETH

WHEREAS, the Philippines ranks among the countries that are maost vunerable to
multiple hazards, such as earthguakes, typhoons, floods, voleanic eruptions, and
landslides, exacerbated by globai climate change,

WHEREAS, Typhoon Yolanda has left enormous devastation in agriculture, fishing
industry, shelters. school buildings and other infrastructure particularly in fourteen (14
Provinces and one hundred seventy-one (171} Cities and Municipalities that fall within
the fifty (50} kilometer radius of the typhoan path;

WHEREAS, in support of the Government's Reconstruction efforts and endeavers, the
Department of the Interior and Local Government {DILG) formulated the Reconstruction
Assistance for Yolanda (RAY) — affected Areas — DILG RAY 3 Fund with an amount of
Php 1.209 Billion to be given as grant for the eligible LGUs that were assessed to have
the most significant damages to |ocal infrastructures:

WHEREAS, the Project aims to bring back local government operations and accelarate
socip-economic activities in typhoon-Yolanda affected areas, through the reconstruction
of totally-damaged and rehahbilitation of partially-damaged provincial/city/municipal
buildings, public markets, civic centers, Justice Halls, Transport Terminals, Drainage
System, Water Supply System and barangay Infrastructures, with due cansiderations
on Build Back Better (BEBB) to make them become disaster-resilient public
infrastructures;



WHEREAS the President of the Philippines has approved the release of the fund and
the CBEM subsequently released the allotmeant under SARC No. D-15-0028797 dated 29
December 2015 in the amount of B737,838,480.00;

WHEREAS, this MOA is intended only for the implementation of the Infrastructure
Component,

WHEREAS, the LGU has submitted a package of subproject/s to be financed under the
DILG Component as contained in Section 1.1 of Article | of this Agreement;

WHEREAS, SB Resolution MNo.  Series 2015 has  authorized Hon
___ to enter into an agreement with the DILG and comply with the
Praoject requirements.

WHEREAS, this MOA shall be executed between the representatives of the DILG
Regicnal Office and the LGU to formalize the implementation arrangements, amaong
others. The Conditional MOA shall be the basis of fund cbligation;

WHEREAS, failure of an LGU to comply with the provisian of this MOA under Schedule
3, tam 3 — Fund Releases will invalidate this MOA and will cancel the fund allocation of
the concerned LGU.

WHEREAS, to ensure the effective and efficient implementation of the subproject/s and
the utilization of the grant funds, there is a need to define the institutional arrangements,
the responsibilities of the stakeholders, and the procedures and requirements;

MOW THEREFCRE, for and in consideration of the foregoing, the Parties to this
Agreement do hereby agree on the terms and conditions set forth herein,

Article |
THE SUBPROJECTI/S

Section 1.1 This Memorandum of Agreement MOA) shall cover the subproject’s
enrolled under the DILG Component of the Reconstruction Assistance for
Yolanda (RAY) Affected LGUs: DILG Fund, as follows:

Subproject Cost
DILG Allocation LBU Cash Counterpart

Subproject Title

Total

Section 1.2 The DILG thru its Regional Offices |V-B, V., VL VIl and VIl shall make
available to the recipient LGUs from the SAROs received for the purpose
the funds intended for RAY3 to finance the sub-projects not to excead an
aggregate amount P subject to the terms and conditions of
this Agreement,

Section 1.3 In case the subproject costs are more than the allocation as stipulated in
Section 1.1 above, the LGU shall provide cash counterpart equivalent to
the excess in subproject allocation.



Section 1.4

Section 1.5

Section 1.6

Section 2.1

Section 2.2

Section 2.3

Any variation to the subproject design during the course of implementation
should first seek the review and conformity of the DILG and should only be
limited to the total project cost. Any variation order resulting to an increase
in the total project cost shall be bame by the LGL,

LGU shall also provide counterpart in cash or in kind to finance the
preparatory activities and monitoring in the implementation of the
subproject/s.

Failure of the LGUs to comply with the submission af the requirements
stipulated in Schedule 3 of the MOA within 60 calendar days from its
signing, the MOA shall be invalidate and the fund allocation will be
cancelled,

Article Il
THE SUBPROJECT EXECUTION

The execution of the subproject/s shall be carried out in canformity with
sound technical, financial and managerial standards, policies and
procedures and in accordance with the provisions of Memorandum
Circular No. __ Series of 2015 (Guidelines in the Management of the
Recovary Assistance On Yolanda (RAY-DILG Fund Batch 3) which shall
be made an integral part of this Agreement,

LGU, may. at its own prerogative, undertake the rehabilitation/repair works
in any of the following modalities:

a. By Administration - for subproject/s with program of works (POW)
cost of Php 5.0 Million and below, provided that said LGU has
secured a DPWH Certification that it has a track record of having
completed or supervised a project by administration ar by contract,
similar to and with a cost of at least 50% of the the project at hand, and
that they own the toals and construction equipment to be used or have
access io tools and equipment owned by other government agencies,
as required, among others, by the GPPB Revised Guidelines for the
Implementation of Infrastructure Projects by Administration.

b. By Contract, through “Competitive Bidding', pursuant to the
provisions of the revised |IRR of RA 9184 (Government Procurement
Reform Act) or Negotiated Procurement - Pursuant to Section 53.2 of
the revised IRR of RA 8184 and GPFBE Resolution No 34 dated 14
Movember 2013, which grants all concerned procuring entities the
authority to resort to negotiated procurement under Section 53.2
{Emergency Cases} of the IRR of RA 81584,

The LGU shall carry out the implementation with due diligence and
efficiency In conformity with sound administrative. financial  and
environmental enginesring practices. The LGU shall:

a. Conduct subproject physical and financial planning;

b. Based on the Certificate of Availability Funds (CAF) issued by the
DILG Regional Office as stipulated in Section 2 4.6 below and the
Appropriation Ordinance for LGU Cash Counterpart Fund as
stipulated in Section 1.1 of Article | of this Agreement | {if any), Issue
the CAF needed to proceed with the procursment process,



Undertake the procurement by competitive bidding or negotiated
procurement in accordance with the provisions of RA 9184
(Government Procurement Reform Act) and its Implementing Rules
and Regulations (IRR);

Ensure that the approved unit prices for the subproject is in
accordance with the applicable Detailed Unit Price Analysis {DUPA)
prepared by the DPWH District/Regional offices.

Invite the DILG Provincial/City Director or his duly autharized
representative as Observer during the bidding process, The Regional
Director or his duly authorized representative may aiso be invited as
Observer,

Per COA Circular No. 2008-001, Section 3.1.1 dated February 12,
2008, within five {5) working days from the execution of the contract,
submit to the Local Auditor a capy of the perfected contract together
with all the documents forming part thereof, by reference or
incorporation.

Post in their respective websites, within thirty (30) calendars days
from entering into Contract with the winning contractor/bidder, the
following information per subproject:

s Subproject title and detailed description including the nature and
location

« The detailed estimates of the Approved Budget for the Contract

= The Winning Contracter and the detailed estimates of the bid
awarded.

Abide by the standards and policies set by the Mational Government
which are applicable to all phases of subproject implementation
which shall include but not limited 1o the following.

= Buildings and other vertical structures per CY 2005 Revised
Edition of the IRR of the National Building Code {(PD 1096), and
\olume 1, Bth Edition of the National Structural Code of the
Philippines published CY 2010 by the Association of Structural
Engineers of the Philippinas

« Vol I, Standard Specifications for Public Works and Highways
{2004 Edition)

+ Evacuation Centers and other DRRM and Climate Change
Adaptation (CCA) required facilities

= No-build Zone and/or Hazard Zone. In accordance with FY
2014 GAA. Subprojects far reconstruction must be in locations
areas or sites thal are nol included in the critical gec-hazard
areas or “no build zones” as identified by the Mines and Gao-
Sciences Bureau {(MGB) under the Department of Environment
and Natural Resources (DENR), LGUs shall secure certification
or any form of evidence from MGB that the Subprojects are not
located in the "no build zane" or "Hazard Zong" areass.



« NIPAS areas. In accordance with Sec. 40, General Provisions
of FY 2012 GAA, no majar infrastructure and/or development
projects shall be undertaken in National Integrated Projected
Area System (NIPAS) areas and areas which have been
determined to be within the danger zone, excepl for measures
intended to protect andfor mitigate the impact of the identified
hazards and enhance the protection of the NIPAS areas

Designate a Project Enginear/inspector to supervise the construction/
implementation on site, on a day-to-day basis

Conduet Pre-Construction Conference with the presence of DILG
representative,

Consistent with RA 8685 dated 12 December 1988, ensure that the
Contractor hires at least fifty percent {50%) of the unskilied and at
least thirty percent (30%) of the skilled labor requirements from the
available bona fide residents where the subproject is located and
strictly observed: (1) adoption of the standard labor salary rate. (2)
adoption of rotation process, as possible, to accommodate as many
community members in the labor force, (3} transparency in the
criteria for selection, and (4) pricritizing those from the communily
with no current employment and are able-bodied, Submit a manthly
report on the labor force employed within the subproject based on the
format shown Schedule 1 as part of the Monthly Physical
Accomplishment Report mentioned in Section 2.3.1 below.

Ensure that subproject is implemented in accordance with the
approved construction schedule and S-Curve {copy furnished the
DILG Regional Office). within the approved budgst and in
accordance with acceptable standards.

Ensure that the following minimum requirements are observed during
the construction:

« Caonstruction materials are available on site in accordance with
the approved plans and specifications

+ Appropriate equipment are on site, in accordance with the
Equipment Scheduls

e Actual implementation/construction is in accordance with the
approved Plans and Technical Specifications

« Quality contral tests are conducted consistent with the
frequency and number specified in the Technical Specifications
for each item of work, The tests are conducted by accredited
testing center/labaratory and the Manufacturers Certificate and
submitted

» Billboards are properly installed and maintained

s Waste disposal is done in accordance with prescribed standards

# Health and Safety standards set by DOLE are implemeantad

Submit to the DILG Regional Office PDMU a Monthly Physical
Accomplishment Report within five (5) days after the end of sach
manth using the report form shown in Schedule 2 (Slaterment of
Work Accomplished). Copy of the report shall be submitted to the
DILG Provincial Director within two (2) days after submission by the
Contractor.



Section 2.4

Invite the presence of DILG ProvincialiCity Director MLGOO during
major activities such as, but not limited to:

» Pouring of concrete
« |nstallation of roof trussesisheets
« Naterials testing

Install subproject billboards on the subproject sites to provide
information including the period of implementation. fund allocation
and status of fund utilization caonsistent with COA Circular No. 2013-
004 dated 30 January 2013 (Information and Publicly on
Programs/Projects/Activities of Government Agencies) on subproject
reporting and monitoring of subproject!s.

Request inspection from DILG Regianal/Provincial Office when the
subproject reaches 5% physical accomplishment for Punch listing.
Immediately after inspection, and rectify the noted deficiency and to
complete the works within the remaining cantract duration,

Within one (1) week upon completion, conduct final inspection with
representatives from DILG Regional Office and the COA

Upon Completion of the subproject submit to the DILG Regional
Office the following:

¢ Subproject Completion Reports (SPCR)

+ Copy of the Certificate of Acceptance of the subproject signed
by the LCE

« Report of Dishursement duly verified/audited by local COA
Auditor

Post in the LGU website within thity (30) calendars days from the
issuance of subproject completion the following:

s Detailed actual cost of the sub-project; and
# \aration orders. if any

Participate in the capacity building interventions provided by the
Program

Attend mestings, conferences and forum related to  project
implementatian

The DILG, through the Regional Office shall take the lead and be
responsible for the efficient and effective implementation of the Projects at
the local leval. Specifically, the DILG-ROs shall:

4.

Sign and approve disbursement vouchers, checks, liquidation repaorts
relative to Project implementation and fund releases to LGUs

lssue a Ceriificate of Availability of Funds (CAF) for subprojects
whose documentations are ready for procurement [short of award),
to the LGU for the corresponding amount stipulated in Section 1.1,
subject to the submission of the stipulated documents in Schedule 3
(List Of Documentary Requirements) hereof.



Manage the DILG Fund which includes ameng others, review of
documents submitted by the LGU prior to release of funds, and verify
satisfactory compliance of requirements

Cause the LGU to strictly adhere to RA 9184 (Government
Procurement Reform Act) and its Implementing Rules and
Regulations (IRR)

Act as Observer during the bidding process,

Frovide advisory, technical and related capacity development
assistance to LGU, in the implementation and management of
subproject

Adhers to national government standards and policies, review and
evaluate the Program of Works {POW), Technizal Design and ensure
ing that these are being observed during actual implementation by
the LGU,

Monitor all aspects of subproject implementation in accordance with
the monitoring procedures outlined in the Guidelines in the
Management of the Recovery Assistance On Yolanda (RAY-DILG
Fund} Balch 3.

During menitoring visits, observe/check the following, among others!

« Availability of construction materials on site, in accordance with
the approved plans and specifications

o Presence of Materials Enginger on site

» Availability of appropriate equipment on site, in accordance with
the Equipment Schedule

o Cluality control tests results conducted whelher they are
cansistent with the frequency and number specified in the
Technical Specification and whether the tests were conducted
by accredited testing centarflaboratory

s WWaste disposal is done in accordance with prescribed standards

» Health and Safety standards set by DOLE are being
impleamentad

o Works are in accordance with the approved Plans and
Specifications

Advise the LGU of any noted deviations and initiate corrective
actions.

Validate reports submitted by the LGU including the provisions of RA
G585 regarding the hinng of skilled and unskilled labor. .

Evaluate all submitted reports by the LGUs and recommend
appropriate actions for noted deficiencies including the application of
liguidated damages for contracts that are delayed in the
implementation, in accordance with applicable circulars and |laws

Conduct progress monitoring of subprojects based on Approved
Contruction Schedule and 5-Curve.

Ensure the presence of the representatives of the DILG during the
conduct of major activities such as, but not limited to:



= Pouring of concrete
« |nstallation of roof lrusses/sheets
« Materals festing

Conduct separate guality control tests, as necessary.

Prepare regular status reports that will provide management advance

information on what is happening on the ground that will guide in

addressing possible bottleneck.

Advise the LGU to:

s« Before the subproject reaches 95%. organize the joint
inspection for Punchlisting

. Before the subproject reaches 100% physical. organize the joint
final inspection and to request COA far final inspection,

Join in the conduct of inspection for punchlisting

Ensure that the LGU install and regularly update the Subproject

Billboard in compliance with the COA issuance No. 2013-004 dated

January 30, 2013 and other relevant guidelines.

Ensure that the DILG-Fund is utilized for the intended purpose,

Conduct spot check on the book of accounts and ledgers of the
LGUs,

Prepare and submit of Bi-Monthly Physical and Financial
Accomplishments to DILG Central Office thru OPDS and FMS.

Conduct regular consultations/dialogues with LGUs and other
stakeheoldersifacilitate the resolution of implemeantation issues.

Article NI
FUND ADMINISTRATION

Section 3.1 In general, all existing COA Rules and Regulations shall be followed.

Section 3.2 The RAY DILG-Fund shall be used exclusively far the following:

a.

To finance the wmplementation of the approved subprojects as
stipulated in Section 1.1 of Article | of this Agreement,

In no case shall the LGU use the Fund to cover administrative costs
(e.g. office supplies, local travelling expenses. communication,
hanararia, meetings and consultations, salaries, and any other
related monitoring and construction supervision expensas) of the
LGU personnel overseeing and monitoring the subproject. Such
expenses shall be borne by the LGU,

Section 3.3 The DILG shall:

A

Obligate the amount stipulated in Section 7.2 of Article | aliotted for
the subproject!s mentioned in Section 1.7 of Aricle | of this



Agreement upon signing of the Memarandum of Agreement (MOA)
by and between the DILG Regional Office and the
Province/City/Municipality.

Within 80 calendar days from the signing of the contract, the LGUs
will submit the following requirements as stipulated in Schedule 3
hereof to the satisfaction of the DILG Regional Office, which will be
the basis for the release of funds, Fallure by the LGUs to comply
with this particular provision will invalidate this MOA and will
cancel the fund allocation.

1. For subprojects with POW cost of Php 3.0 Million and below,

Tranche Requirements

1. Request Letter from the LGU for the releasea
of Fund

2. Copy of the SB Resaolution Authonzing the
Local Chief Executive to enter into
agresment

3. Copy of the signed MOA between DILG
Regional Office and the LGU

4. Executive Order (EQ) designating the
Subproject Enginzer who will overses the

| subproject implemeantation

5. Affidawit of Validation signed by applicable and
respective Province/City/Municipality/Barangay
representatives, CS80s and the DILG MLGOOs

6. Gov't. Bank Certificate on the Trust Account

7. DILG-approved Program of Works

100% of the consisting of the Project Description
Subproject Drawing Plans, Quantity Computation and
Allocation Unit Cost Analysis/Derivation Project Cost,

(to be submitted within 60 calendars days
after the signing of the MOA).

8. Subproject Implementation Schedule signed
by the LGU Engineer and approved by the
Local Chief Executive

8. For reconstruction or new construction

involving the subproject relocation for
reasons of land ownership problems Road
Right of Way (RROW) problems and/or
hazard area requirements, a certificate that
the subproject will not be reconstructed on
the "No Build Zone Area/Hazard Area/Road
Right of Way Area’

2. For subprojects with POW cost of Above Php 3.0 Million
| Tranche Reguirements

1. Request Letter from the LGU for the releass
of the 1™ Tranche

£ 5B Resolution Authorizing the Local Chief

1st Tranche Executive to enter into agreement with DILG
BO% of the 3. Signed MOA between DILG Regional Office
Subproject | and the LGU

Allocation 4. Executive Order (EQ) designating the

Subproject Engineer who will oversee the
subproject implementation
5. Affidavit of Validation signed by applicable




Tranche

2™ Tranche
20%-
The Balance
between the
Contract
Price and the
1" Tranche

Reguirements

and respective
Provinca/City/ Municipalty/Barangay
represertatives, CS0s and the DILG
MLGOOs

B8 Gov't: Bank Certificate on the Trust Account

7. DILG-approved Program of Works
consisting of the Project Description,
Drawing Flans, Quantity Computation
and Unit Cost Analysis/Denivation Project
Cost. to be submitted within 60 calendars
days after the release of funds to the
LGUs

8 Subproject Implementation Schedule
signed by the LGU Engineer and
approved by the Local Chief Executive

8. For reconstruction or new construction

involving the subproject relocation for
reasons of land ownership problems
Road Right of Way (RRCW) problams
and/or hazard area requirements, a
certificate that the subpraject will not be
reconstructed on the "No Build Zone
ArealHazard Area/Road Right of Way
Area”

|3

. Request Letter from the LGU for the release of

the 2™ Tranche

. Physical Accomplishment Report including the

SWWA and Pictures as prepared by the Subproject
Engineer and approved by the Local Chief
Executive, showing a1 least 80%
accomplishments

ROD as preparad by the Municipal Accountant
and stamp-received by the Auditor showing 50%
liquidation of the 1% Tranche

. For project undertaken by contract, copy of the

BAC Resolution recommeanding Award of
Contract, Contract Agreement, Notice to Proceed
{NTP} as accepted by the Contractor, and Bid
Evalualion Report (BER)

Maintain a subsidiary ledger of the fund transfer pertaining to the

subproject/s.

Review the submitted documents and conduct field inspection to
validate the claimed physical accomplishment, prior to the release of

funds.

Officially inform the concerned Regional and Local Resident Auditors
that a check has been issued to the LGU, immediately after issuance

of the check.

Conduct spot checks of fund utilization, proper recording of book of
accounts, and overall financial management of the LGLL
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Section 3.4 The LGU shall:

4.

If needed, deposit Cash Counterpart Fund as stipulated in Section 1.7
of Article | of this Agreemaent in the Special Trust Account or the Trust
Account before the Award of Contract, which shall be disbursed fully
before the release of the last Tranche.

Shoulder administrative costs (e.g. office supplies, billboards, local
travelling expenses, communication, honorara, meetings and
consultations, salaries, and any other related monitoring and
construction supervision expenseg) of the LGU personnel oversesing
and monitoring the subproject.

Open a Special Trust Account for the Fund or use the existing Trust
Account, If existing Trust Account will be used, maintain a separate
subsidiary ledger for each subproject to facilitate tracking of fund
utilization and liguidafion.

Submit request for fund releases to the Regional Office with the
complete required supparting documents

lssue the corresponding Official Receipt (OR} in acknowledgment for
fund transferred,

Liquidate the funds and submit to the DILG Regional Office, either in
print and by way of electronic documents, reports on the liquidation of
the fund transfer.

Submit to DILG Regional Office the Report of Disbursement/
Liquidation (ROD) duly signed by the LGU Accountant and Treasurer
and approved by the Local Chief Executive and stamped-received by
the concerned COA Auditor, including the supporting documents as
evidence of the actual utilization of funds within ten (10} working days
after the end of each month. The supperting document shall include,
but not limited to the following:

Disbursement Voucher (DWV)
Checks lssued to Creditors
Official Receipts by Creditors
Creditor's Billings

Payrolis!

Within ome (1) month after the end of the year, submit to DILG
Regional Office copy of the Annual Audited Report for both the
completed and on-going subprojects reflecting all fund deposits and
actual fund utilization.

Liquidate cash transfers one (1) month after the completion of each
subproject and submit Summary Report to DILG showing all fund
deposits and actual disbursements provided that the LGU has
submitted all the Audited Monthly Reports. In case the LGU fails to
submil such reports, submitted an Audited Consolidated Report
including a separate opinion from the Auditor, as (o whether the fund
has been used for the purpose

Return to the DILG Regional Office any balance from the Fund.

11



Section 4.1

Section 4.2

Section 4.3

Section 5.1

Article IV
OTHER COVENANTS

The LGU shall take out and maintain with responsible insurers such
insurances, against such risk and in such amaounts as shall be consistent
with appropriate government and/or business practices to cover:

a. Hazards incidental to acquisition, transportation and delivery of goads
financed out of the Fund to the place of installaticn

b. Risk of fire. flood and other damages to the facilities constructed in
whale or part out of the Fund

Upon  the issuance of Certificate of  Acceptance  the
LGU shall operate and maintain, or cause io be operated and maintained
properly, the facility provided under the Project and shall include in their
annual appropriation funds for the maintenance and operation of the
completed facitity.

By mutual consent, this Agreement or any part therof may be changed,
modified, revised and amended or supplemented for the purpose of
effective implementation and management of the Subproject/s, All other
parties concerned shall be notified/informed of such changas, revisions
and amendments

Article V
TERMINATION QR SUSPENSION

The DILG reserves the right to!

a. Terminate/Cancel the implementation of the subprojects in following
instances:

+« LGU non-compliance to prescribed processas, standards and
requirements
Ocourrence of fraudulent practices
Oceurrence of foree mafeurs where it becomes improbable for
the projects to continue to be carried out

In such case that the subpraoject/s are partially or fully cancelled due to
the fault of the LGU, the LGU shall be obliged to return the spent
amount and the unexpended balance of the released portion of the
funds of the pertinent portions related to the cancelled component.

b. Suspend/MWithhold the release of the final franche if the following
QCCUrs:

= LGU is performing unsatisfactorily in the implementation and
execution of the project or in the event that substantial slippage
in implemeantation is incurred,

» Extraordinary conditions such as force majeure, fortuitous
events and the like which shall make it necessary to suspend
the implementation of the praject.



Section 5.2

Section 5.3

Section 8.1

Section 7.1

LGUs will be given one month to resolve the issue, improve performance
or remedy the situation. However, termination will be resorted to only, if
LGUs, having been duly notified, do not make any effort to institute
measure that will address issues at hand,

The LGU shall charge the contractor liquidated damages for delays due to
the fault of the contractor in accordance with the existing rules and
regulations of contract implementation under the following:

1. Annex E, Section 8 of the Revised Implementing Rules and Regulations

of the R.A. 9184

Z. General Conditions of Contract Clause 9 of the Philippine Bidding
Documents for Infrastructure Projects:

3. Revised Uniform Rules on Administrative Cases in the Civil Service

4. DPWH DO # 33 - Liguidated Damages on Contracts for Goods thru
Alternative Method of Procurement;

Article VI
ANTI-GRAFT AND CORRUPTION PRACTICES ACT

Meither of the parlies of this Agreement shall unduly benefit from 2ach other
nor gain anything which is disadvantageous to the Government, and in
viclation of Republic Act No. 3019, as amended, otherwise known as the Anti-
graft and Corrupt Practices Act.

Article VI
EFFECTIVITY OF THE AGREEMENT

This Agreement shall take effect immediately upon approval and signing
by the contracting parties and shall remain in force and effect until the
completion of the subproject/s and the requirements stipulated under this
MOA and the accompanying Guidelines for the Management of Recovery
Assistane on Yolanda (RAY)-DILG Fund.

IN WITNESS WHEREOF, the Parties hereto, acting through their repesentatives
thereto authorized, have caused this Agreement to be signed in their respective names

In

, Philippines on __ day of 201,

PROVINCE/CITY/MUNICIPALITY DEPARTMENT OF THE INTERIOR

AND LOCAL GOVERNMENT

Governor/ Mayor DILG Regional Director

WITNESSES
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ACKNOWLEDGMENT

Republic of the Philippinas)

185
BEFORE ME, a Notary Public for and in ., this ___ day
of 201 ., personally appeared with 1D
numbper S issued at ., dated
and S with 1D Number issued
at _ dated . bath known to me to be the

same persons who executed the forgoing instruments and acknowledged to me that the
same is their own free and voluntary act of deed.

Thig inetrument refers to a Memoerandum of Agreement consisting of Nineteen (19)
pages including this page where the acknowledgment is duly written and signed by the
parties and their instrumental witnesses on each page thereof.

WITNESS MY HAND AND NOTARIAL SEAL.

Until -

Pir No, |
Issued on:
Issued at ;

14



Republic of the Philippines

LABOR FORCE EMPLOYMENT REPORT

Contractor

LGU Engineer

Project Title :
N NAME ADDRESS A [OEHDE SFILL=
o
Last First
Prepared by Verified Correct by |

Scheduia 1
MOA far HAY
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S| DESCRIFTION OF ITEROF | vy, | wmc | UnieCost | Totd Amaunt L = = =
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Eiing
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|
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Schedule 3
MOA for RAY

LIST OF DOCUMENTARY REQUIREMENTS

MOA Signing

a. 5B Resolution Authorizing the Local Chief Executive to enter inta a Memaorandum of
Agreement with DILG Regional Office.

b. Project Brief Description including its location and GPS Coordinates.

Fictures of the damaged infrastructura

C.

Issuance of CAF

a
b

G.

Reguest Letter fram the LGLU
LGU Certification that the bidding documents are complete and ready for issuance

if Subproject is to be contracted out

Appropriations Ordinance {if LGU will provide counterpart funds) to cover the total

project cost

Fund Releases

A,

For Subprojects with FOW cost of Php 3.0 Million and below

One time refease - 100% of the Subproject MOA Aflocation

a,
b
c.

-l -

Reaquest Letter from the LGL

Signed MOA between DILG and LGU

Certified copy of the Executive Order {EQ) on the designation of the Project
Officer

Certification on the Opening of Special Account ar existence of an LGU Trust
Account by a Government Bank

Notarized Affidavit of Validation by signed by applicable and respective
Province/City/Municipality/Barangay representatives, CS0s and DILG MLGEOOs
indicating the legitimacy of the need for the proposed repair, rehabilitation andfor
reconstruction of the damaged facility

Approved Frogram of Works

Detailed Engineering Plans and Technical Specifications and other technical
drawings.

Applicable Legal instrument’s allowing use of the land or property for the project
{where applicakle)

For recenstruction or new construction invelving the subproject relocation for
reasons of land ownership problems andlor hazard area requirements, a
certificate that the subproject will not be reconstructed on the “No Build
Zane Area or Hazard Area”

For Subprojects with POW cost above Php 3.0 Million

First Tranche - 80% of the Subproject MOA Allocation

a.
b.

c

Request Letter from the LGLU

Signed MOA between DILG and LGU

Certified copy of the Exacutive Order (EQ) on the designaticn of the Project
Officer

Certification on the Opening of Special Account or existence of an LGU Trust
Account by a Government Bank

Motarized Affidavit of Validation by signed by applicable and respective
Frovince/City/Municipality/Barangay representatives, CS0Os and DILG MLGOOs
indicating the need for the proposed repair, rehabiiitation andior reconstruction of
the damaged facility

Approved Program of Works



4g.
h,

Detalled Engineering Plans and Technical Specifications and other technical
drawings,

Applicable Legal instrument/s allowing use of the land or property for the project
iwhere applicable)

For reconstruction or new construction invelving the subprojecl relocation for
reazons of land ownership problems and/or hazard area requirements, a
certificate that the subproject will not be reconstructed on the "No Build
Zone Area and/or Hazard Area”

Second Tranche — 20% of the Approved Contract Cost less 1% Tranche

oo

Reguest Letter from the LGU

Certified true copy of BAC Resolution Recommending Award of Contract

Certified true copy of the approved Contract of Agreement

Certified true copy of the Notice to Proceed/ Commence from LGU to the
contractor

Certified frue copies of other bidding documents and evaluation report, as may be
reguired

Report of Disbursement (ROD) duly signed by the Treasurer'Accountant and
stamped-received by the concemed COA Auditar attestig 80% af the 1% Tranche
release has been disbursed and the LGU Counterpart fund has besn fuliy
disbursed, if amy.

Physical Accomplishment Report including the Statement of Work Accomplished
showing 80% physical accomplishment, duly signed by appropriate LGU staff and
approved by LCE and verified by the C30 partners



