
Republic of the Philippines
DEPARTMINT OF THE INTERIOR AND I,OCAL GOVERNMENT

DILG NAPOLCOM Center, EDSA corner Quezon Avenue, QUEZON CITY
Telephone Number925.l1.48. 925.88.88. 925.03.32

www.dilg.gov-ph

OFFICE OF THE SECRETARY

DECEMBER 3,2013

TO

MEMORANDUM CIRCUI/,R
NO.2013-i40

SUBJECT

ALL PROVINCIAL GOVERNORS, CITY MAYORS, MLINICIPAL
MAYORS, THE REGIONAL GOVERNOR OF TTIE AUTONOMOUS
REGION IN MUSLIM MINDANAO, AND DILG REGIONAL
DIRECTORS

IMPLEMENTING GUIDELINES ON THE FTJLL DISCLOSIIRE OF
LOCAL BUDGET AND FINANCES, AND BIDS AND PI.JBLIC

OFFERINGS

Iegal and Administrative Authority

Article II, Section 28 of the Philippine Constitution states: Subject to
reasonable conditions prescribed by law the State adopts and implements a

policy offuII public disclosure ofall its transactions involving public interest.

Section 84 of Republic Act No. 10352 (General Appropriations Act) FY 2013
re: "Use and Disbursement of Internal Revenue Allotment of LGUs", stipulares:
The amount appropriated for the LGU? sharc in the Intemal Revenue
Allotment shall be used in accordance with Sections 17 (g) and 287 of R.A. No.
7160. 7he annual budgets of LGUs shall be prepared in accordance with the
forma procedures and schedules prercribed by the DBM and those jointly
issued with the Commission on Audit. Strict compliance with Sections 288 and
354 of R.A. No. 7160 and the FuII Disclosure Policy relative to the posting of
Iocal budget and finances, bids and public offerings and status ofprograms and
prolects, including the utilization of the local disaster risk reduction and
management fund, in thEe (3) aarpicaous places ia the local goven ment
unit and in the FulI DircIuurc PoIiry Poral, is hereby mandated.

Administrative Order No. 267 , s. 7992, titled, Delegating Certain General
Supervisory Powen of the President Over local Governments to the Secretary
of Interior and local Govemment
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Documents to be Posted

and Period of Pooting

For posting in at least three (3) conspicuous places, the prescribed period hereunder
shall be strictly followed:

The DILG Regional Office is to submit a consolidated report of local government
compliance with the posting requirement in conspicuous places to reach the Central OfEce,

through the Policy Compliance Monitoring Division of the Bureau of Local Government
Supervision before but not later than the last week of the last month of the quarter, using the
prescribed Regional Summary Forms.

To be oosted ANNUAIY

On or before January 20 of each year
or not later than 20 days after the

2. Statement of Debt Service 20 days after the approval of Local

Chief Executive of the Statement of
Debt Service Annual

3. Statement of Receipts and Expenditures 20 days after the approval of the Local

Chief Executive of the Statement of
Receipts and Expenditures Annual

4. Aanual Procuremmt Plan or Procuremmt
List

On or before January 31 of each year

5. ADnual GAD Accomplishmeot Report Not later than the end of |anuary of

To be Y
20 davs after the end of each

2. 2(X6 Component of the IRA Utilization 20 davs after the end of each

3. local Disaster Risk Reduction and
Fund Utilization

20 days after the end of each quarter

4, Quarterlv Statement of Cash Flow 20 davs after the end of each

5. Bid Results on Civil Works, Goods o"d Servicee,

and Consulting Sewices
Within the prescribed period under
the Government Procurement
Reform Act and its IRR, and to be

20 davs after the end of each

20 davs after the end of each

20 days after the end of each quaner

9. Supplemental Procurement Plan Not later than 20 days after the
approval by the Head of Procuring
Unit
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In addition, posting in the Full Disclosure Policy Portal shall be guided by the
following prescribed period:

Ist O}arter Posting Period (Ianuary 1 - March 31)

1. Current Year, Annual Budget
2. Current Year, Annual Procurement Plan or Procurement List
3. Immediately Preceding Year, Statement of Debt Service
4. Immediately Preceding Year, Annual Gender and Development Accomplishment Report
5. Immediately Preceding Year, Statement of Receipts and Expenditures
6. 4th Quaner, Immediately Preceding Year, Quarterly Starement of Cash FIow
7. 4th Quaner, Immediately Preceding Year, Special Education Fund Utilization
8. 4th Quarter, Irnmediately Preceding Year, Trust Fund Utilization
9. 4th Quarter, Immediately Preceding Year, Bid Results on Civil Works and Goods and
Services

10. 4th Quarter, Immediately Preceding Year, 20olo Componenr of the Internal Revenue
Allotment Utilization
11. 4th Quarter, Immediately Preceding Year, Local Disaster Risk Reduction and
Management Fund Utilization
12. 4'h Quarter, Immediately Preceding Year, Unliquidated Cash Advances
13. 4'h Quaner, Immediately Preceding Year, Manpower Cornplement
14. 4'h Quaner, Immediately Preceding, Supplemental Procurement Plan

2nd Olraner Posting Period (April 1 lune 30)

l. lst Quarter, Current Year, Staternent of Cash Flow
2. Ist Q3rarter, Current Year, Special Education Fund Utilization
3. Ist QSraner, Current Year, Trust Fund Utilization
4. lst Quarter, Current Year, Bid Results on Civil Works and Goods and Services
5. lst Quarter, Current Year, 20olo Component of the Internal Revenue Allotment
Utilization
6. lst Quarter, Current Year, Local Disaster Risk Reduction and Managernent Fund
Utilization
7. l" Quarter, Current Year, Unliquidated Cash Advances
8. l" Quarter, Current Year, Manpower Complement
9. lst Quaner, Current Year, Supplemental Procurement Plan

3rd OJrarter Posting Period (luly 1 - September 30)

1. 2nd Quarter, Current Year, Statement of Cash Flow
2. 2nd Quarter, Current Year, Special Education Fund Utilization
3. 2nd Quaner, Current Year, Trust Fund Utilization
4. 2nd Quarter, Current Year, Bid Results on Civil Works and Goods and Services

5. 2nd Q3rarter, Current Year, 20o/o Component of the Internal Revenue Allotment
Utilization
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6. 2nd Quaner, Current Year, Local Disaster Risk Reduction and Management Fund
Utilization
7. 2nd Quarter, Current Year, Unliquidated Cash Advances
8. 2nd Quarter, Current Year, Manpower Complement
9. 2nd Quarter, Current Year, Supplemental Procurement Plan

4th Ol:arter Posting Period (October l-December 3l)

1. 3rd Quarter, Current Year, Statement of Cash Flow
2. 3rd Quarter, Current Year, Special Education Fund Utilization
3. 3rd Quarter, Current Year, Trust Fund Utilization
4. 3rd Quarter, Current Year, Bid Results on Civil Works and Goods and Sewices

5. 3rd Quarter, Current Year, 20olo Component of the Internal Revenue Allotment Utilization
6. 3rd Quarter, Current Year, Local Disaster Risk Reduction and Management Fund
Utilization
7. 3rd Quaner, Current Year, Unliquidated Cash Advances

8. 3rd Quaner, Current Year, Manpower Complement
9. 3rd Quaner, Current Year, Supplemental Procurement Plan

The posting period herein prescribed must be strictly followed so as not to diston
compliance information.

Any document posted beyond the prescribed period is automatically rejected by the
Ponal.

LGUs with No Debt Service, Trust Fund Utilization
and Supplemental Procurement PIan

In the event that a local government has not incurred any domestic borrowing (Debt

Service), Trust Fund Utilization, and Supplemental Procurement PIan, the concerned local
governrnent shall still post the required Form indicating therein the necessary information.

Forms to Use

There are 14 Forms in MS Excel format to use, which are integral parts of this
Memorandum Circular. (See and download new prescribed FDP Forms at

http:/ifdpp.dilg.gov.ph)

Mandatory Modalities of Posting

In compliance with Section 84 of Republic Act No. 10352 (General Appropriations
Act) FY 2013, every provincial, city, and municipal government is to post such documents

and transactions in at least three (3) publicly accessible and conspicuous places in tlle local
government unit AND in t}te Full Disclosure Poliry Portal (http://fdpp.ditg.gov.ph). The

same may also be posted in the local government website or in print media of national or
local circulation.

F"r{ii*'Yiili$ffi



Conspicuous Places, As Defined in R.A. No. 10352

Conspicuous places refer to the provincial capitol, city hali, municipal hall, barangay
hall, and government-owned facilities to include, but not limited to, social center,
gymnasium, auditorium, manpower development center, training center, transport terminal,
public market, public school, health station or center and hospital.

Likewise, subject to the consent of owners, the same may be posted in privately-
owned buildings or facilities where the general public usually converges, including those
owned by religious groups, and the Chamber of Commerce: Provided, that the cost of
installing a bulletin board shall be borne by the concerned local government.

Information Sharing with
Civil Society Organizations and the Private Sector

Local Chief Executives, upon request, are to provide copies of the above-listed
financial documents to the media, civic, basic sector, and business groups. Reproduction of
these documents shall be at the expense of the requesting party.

Bulletin Boards

Glass-covered bulletin boards containing the financial documents must not be locked
to allow the general public to view and read each and every page of the said financial
documents.

All documents must remain posted until the first quarter of the ensuing year.

Dissemination

All DILG Regional Directors and the ARMM Regional Governor are hereby directed
to cause the immediate and widest dissemination of this Memorandum Circular to locai
authorities within their areas of iurisdictions.

Effectivity

This Memorandum Circular shall take effect on january 1, 2014. As such, all
documents starting 1" Quaner ofCY 2014 shall adopt the new prescribed Forms.

Any future reference to DILG Issuances on the Full Disclosure Policy shall be made

in reference to this Memorandum Circular.

For strict cornpliance.

Fliii'='Y'iffim
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REGIONALSUMMARY FORM
, iegion _

LGU COMPI.IANCE ON FUTL DISCTOSURE OF LOCAI. BUDGETAND FINANC€S, AND BIDS AN D PUBLIC OFFERINGS
For_Quarter, CY 2014

LGU CP FDPP lackint Documents

Consolidated by:

ReeionalDirector



InstrudionS:

' l. Write the name of the LGU under Column 1.

2. Under the CP column, indicate the compliance of the LGU with the posting requirement in conspicuous places for
the specified quarter by putting F (Full), H P (High Partial), LP(LowPartial)orNC(NonComplian0.

3. Under the FDPP column, indicate the compliance of the LGu with the posting requirement in the FDP Portal for the
specified quarter by putting F, HP, LP or NC

4, For partially compliant LGUs, identify if High Partial {HP) or Low Partial (LP). In the case of 1st Quarter, CY 2014 HP

refers to lGUs with &13 posted documents, while LP refers to LGtjs with 1-7 posted documents. In the case of 2nd 4th
Quarters, CY 2014, HP refers to LGUs with S8 posted documents while LP refers to LGUs with 1-4 posted documents.

5. For panially compliant LGU5, identify the documents that are yet to be posted under the column tacking Documents.

lst quaner PostinS Period (lanuary 1- rrarch 30

1. Current Year, Annual Budget

2, Current Year, Annual Procurement Plan or Procurement !ist
3. lmmediately Preceding Year, Statement of Debt Setuice
4. lmmediately Preceding Year, Annual Gender and Development Accomplishment Report
5. lmmediately Preceding Year, Statement of Receipts and Expenditures
6. 4th Quarter, lmmediately Preceding Year, Quarterly Statement of Cash Flow
7.4th Quarter, lmmediately PrecedingYear, Special Education Fund Utiliration
8.4th Quarter, lmmediately PrecedingYear, Trust Fund Utili2ation
9. 4th Quarter, lmmediately Preceding Year, Bid Results on Civil Works and Goods and Services
10. 4th Q!arter, lmmediately Preceding Year, 20l" Component of the lnternal Revenue Allotment tjtilization
11.4th Quarter, lmmediately PrecedinSYear, Local Disaster Risk Reduction and l\,,lanagement Fund Utilization
12. 4th Quarter, lmmediately PrecedingYear, Unliquidated Cash Advances

13.4th Quarter, lmmediately PrecedingYear, Manpowe r Com plement

14. 4th Quarter, lmmediately Preceding, Supplemental Procurement Plan

2nd Quafter Posting Perlod {April t-June 30}

1. Ist Quarter, Cufient Year, Statement of Cash Flow

2. lstQuarter, CurrentYear, Special Education Fund Utilization
3. lst Quarter, Current Year, Trust Fund t tilization
4. lst Quarte r, Current Year, Bid Results on Civil Works and Goods and Services

5. lst Quaner, Current Year, 2096 Component of the Int€mal Revenue Allotment
lniIization
6. lst Quarter, Current Year, local Disaster Risk Reduction and ManaSement Fund L]tilization
7. 1st Quarter, CurrentYear, Unliquidated Cash Advances

8. 1st Quarter, Current Year, Manpower Complement
9. lst Quarter, Current Year, Supplemental Proc!rement Plan

3rd Quarter Posting Pedod {Ju ly 1 -5e ptembe r 30)

1. 2nd Quarter, Current Year, Statement of Cash Flow

2. 2nd Quarter, Current Year, Special Education Fund Utilization
3. 2nd Quarter, Current Year, Trust Fund Utilization
4. 2nd Quarter, Current Year, Bid Results on Civil Works and Goods and Serviaes

5. 2nd Quarter, Current Year, 20% Component of the Internal Revenue Allotment Utilization
6. 2nd QLrarter, Current Year, Local Disaster Risk Reduction and ManaSement Fund utilization
7. 2nd Quarter, Current Year, lJnliquidated Cash Advances

8. 2nd Quarter, Current Year, Manpower Complement
9. 2nd Quarter, Current Year, Supplemental Procurement Plan

4h Quarter Posting Perlod (October l-December 31)

1. 3rd Quarter, Current Year, Statement of Cash Flow

2. 3rd Quarter, Current Year, Special Education Fund Utilization
3.3rd QuarteL CurrentYear, Trust Fund Lltilization
4.3rd Quaner, CurrentYear, Bid Results on Civilworks and Goods and Services

5. 3rd Quarter, Current Year, 20lo Component of the Internal Revenue Allotment utilizataon
6. 3rd Quarter, Current Year, Local Disaster Risk Reduction and Mana8ement Fund Utilization
7.3rd Quarter, CurrentYear, lJnliquidated Cash Advances

8.3rd Quarter, Current Yeat Manpower Complement
9. 3rd Quarter, CurrentYear. Supplemental Procurement Plan



PROGRAMMED APPROPRIATION AND OBLIGATION

BY OUECT OF EXPENDITURE

cY_
Province, City or Municipality:

PTJRPOSE APPROPRIATIONS:

Obiect ofExpenditure
Account Code Current Year (Estimate) Budtet Year {Proposed)

1.0 Current OperatinS Expenditures

Salariesand wages - Regular

Salariesand wates - Oth€rs

Maintenance and Other
Operating Erpenses

Travel E,eenses

Training and Scholarship
Expenses

2.0 CapltalOutlay

B0ildinSs and Other Structures
Oftice Equipment
LandTransport Equipment

Financial Expenses

Total Atoropriationi

hereby certit that w€ have reviewed the contents and hereby attest to the
Eity and correctness ot th€ date or information contained in this document,

artment Head LocalSudget Officer LocalChief Executiv€

FDPP torm 1a. Annual Budget by Office or Department
(DBM LBP Form No. 3)

Note: Thk Form is to be filled-up or prepared by Office or by Deparvnent reparately. Thus, the annual Sudget shall be compos€d of separate sheets ofthis Form per Offic€
or Deoartment



FOPP Form 1b - Annu.l &rdg€t (Summaryl

taP rorm

PROGnAMMED APPNOPRIATIO AIIID OBUGANO
BY OBIECI OF EOEI{DITURE

cY_
Province, Clty or Munlcipality:

Obiect ot Expc$ditu,a

tll
Account Cod! P.,t Y..r (A.tual) Currcnt Yae. (Eilimatel 0udgat Yea. (P.opo6€d)

Current Ope.atlnt Erpendhures

1.1 Personal Saryicea

Salades and Wages - Regular

Salari$ and Wages - Othe6

1.2 Malntenanca and Ofler
Op€rating Expens€3

Travel E4€nses
Tr.ining and Sdiolarship

Expense5

Capttal Oudav

S0ildings and Olh.. Suucturcs
Offce Equlpment
Land Transpo €quipment

3.0 Flnancial €xocns€s

Totd aF.oghdons

h€.eby cerdfy th.t ue have .eview€d the contenB and h€reby ettast to tia
|cltv and corectn$3 of the data or infomadon contalned ln tftls document

t ocal 8udlEt offic€r Loc.l Chlef Ereoltiv€

h



FDP Form 2 - Statement of Debt Service
(DBM-LBP Form No. 6)

FUND/SPECIAL ACCOUNT

STATEMENT OF DEBT SERVICE
cY_

Province, City or Municipality:

Creditor

(1)

Date

Contracted

Q\

Term

(3)

Principal

Amount

(4)

Previous Payments
Made

Amount Due
(Budqet Year)

Balance

of the

PrincipalPrinciDal Interest Total Principal Interest I otal
(5) (6) (71

TOTAL

We hereby certify that we have reviewed the contents and hereby attest to
the veracity and correctness ofthe data or information contained in this
document.

Local Accountant Local Chief Executive



FDP Form 3 Statement of Receipts and Expendltures

{8LGF SRE Form No.1)

Statement of

robl (c+D+E)
'6 

of G.n.r.l + 5Et to Tor.l

othershare5 from Nat'onal Tar coll.ctions

CURRENT OP€RATING EXPEN OITUR€S IPS + MOOE -

socia s€ruices & socalwefare

OPERATING II{COME (LOSS) FROM CU RRENT OPERATION S

Proc€edsfrom Sale ofOebt Secuities ofOther Enrnies



43 CAPITAL or I VESTME T ExPEtlolTURE5lil4+45!61

Purch.r or Conetruct ol PropErw Pl.nr & Eouiot lc.Dit.lOutbvl
45 Purhe3. of D.bt s€<urinet of Orher EntftE rhv.srmnr Outlavl

46 G..ntof Mak Loan to other Entitier (lnv.stment ootlavl

41 DEaT SERVICE 148+491 lPrlncloal Co3tl

48 Paym€nt ot Lo.n Amortiu tion

49 R.tr.m.nq R.d.hetion ol Eondt o.O.bt S.cunt'et

50 IOTAI iIONOPERATING EXPEI{OITURES l€+471
NET I CREAsE or D8CnEASC rI{ FultOS l32r4l-t0l
ADD: CA|N BAIAXCE. BEGIN|II G

53 FUNDS AVAILABLE (51+52)

54 Le$: Pavment of Prlor Yea r A.count! Pavibl€

55 FUND AA!^NC!, Et{D {53-541

IotelAsr€ts

Fund 8al.n.. Composhlon:

Ahd.tr.i rtid.ro finrn.€ pol€.lr with .pDrcDn:t'ds

amount *t .tde for paym.ni of trld v..r lacounr3

Anounl !.t .3id. ror Oblisarion not v€l Du€ a.d

Fu^d 8.hnc., aid l$ourd h€ c.oncrl.d w/c.!h now

I hereby certiry that I hav€ reviewed the contents and hereby attest to the veracity and
correctness of the data orinfomation contained in this document.



FOP Form 4a - Annual PjocuGmont Plan or Procurerngnt List
ANNUAL PROCUREMENT PLAN

FOR THE YEAR

Thi6 ir to c.nlty thal lhe above procuremont pl6n i3 in accord.nce with the objoctlvo oflhis Orfics



FDP Form 4b - Annual Procurement Plan or Procurement List

Summarv bv Office

DEPARTMENT Head Of Department/Olfice Total Cost



FDP Form 5 - Annual GAD Accomplishment Report

(PCW-NEDA-DBM Form)

ANNUAL GENDER AND DEVETOPMENT {GAD) ACCOMPTISHMENT REPORT

FY

Province, Clty or Municipallty:

We hereby certify that we have reviewed the contents and hereby attest to the veracity and

correctness of the data or information contained in this document.

GAD tocal Point



FDP Form 6 - Trust Fund Utilization

Province, City or Municipality:

CONSOIIDATED QUARTERTY REPORT ON GOVERNMENT PROJECIS, PROGRAMS or ACTIVITIES

FOR THE 

- 

qUARTER, CY

Program or
Project

Location Total cost Date Started

Ta rget

Completion
Date

Proiect Status No. of
Extensions, if

anv Remarks

%ot
Completion

Total Cost lncurred

to Date

We hereby certify that we have reviewed the contents and hereby attest to
the veracity and correctness of the data or information contained in this
document.

LCE



FDP Form 7 - 20% Comoonent of the IRA Utilization

Province, City or Municipality:

20% COMPONENT OF THE IRA UTITIZATION

FOR THE 

- 

QUARTER, CY 

-
Program or

Project

Location Total cost Date Started
Completion

Date

Proiect Status No. of
Extensions, if

any Remarks

%of
Completion

Total Cost Incurred

to Date

Social

Development (pls

list down specific
projects)

Economic

Development (pls

list down specific
projects)

Environmental

Management (pls

list down specific
projects)

We hereby certify that we have reviewed the contents and hereby attest to
the veracity and correctness of the data or information contained in this
document.

Budget Officer LCE



FDP Form 8 - Local Disaster Risk Reduction and Manasement Fund Utilization
(COA Form)

IOCAL DISASTER RISK REDUCTION AND MANAGEMENT FUI{D UTILIZATION

FortheQuarter-CY_
Province, City or Municipality

Particulars

LRRRMF

NDRRMF
From Other LGUs

From Other
Sources

TotalQuick Response

Fund (QRF)

30%

Mitigation Fund

70%

A. Sources of Funds

Current Appropriations

Continuing Appropriations

Previous Year's

Appropriations

transferred to the
SpecialTrust Fund

Transfers/Grants

Total Funds Available

B. Utilization

Medicines

Food Supplies

ReDair of Evacuation Center
Trainings

Construction of Evacuation

Center

Equipment
Transfers to other LGUs

Total utilization
Unutilized Balance

I hereby certiry that I have reviewed the contents and hereby attest to the veracity and

correctness of the data or information contained in this document.

Accountant



FDP Form 9 - Statement of Cash Flow
(COA Form)

STATEMENT OF CASH FLOWS

For the period 20 _
Province, City or Municipality:

Cash Flows from Opemting Activities:

Cash Inflows:

Collcction trom taxp@yors

Shar€ Aom Internal Revenue Collections

Receipts from sale ofgoods or services

Intcr€st lncome

Dividcnd Income

Othcr Receipts

Total Cash In{low

Cash Oudlows:

Payments -

To supplicrvcreditors

To €mploy€es

Intq€st Expelrse

Other Exp€nses

Total Cash Oudlow

Net Cash from Operating Activities

Cash Flows from Investing Activities:

Cash lnflows:

From Sale ofPropedy, Plant and Equipmcnt

Fiom Salc ofDebt Socudti€s ofoth€r Entiti€s

Fmm Collection ofPrincipal on Ixons to Oth€[ Entities

Total Cash Inflow

Cash Outflows:

To Purchase Proporty, Plant and Equipmsnt

To Purchase Dobt Sccurities ofOther Entities

To Grant/Make Loans to Other Entities

Total Cash Oudlow

xx
xx
xx
xx
xx
xx

xx
xx
xx
xx

xx
xx
xx

xx
xx
xx



Net Cash liom Investing Activitics

Cash llo$s from Financing ActiYities

Cash lnflows:

From Issuancs ol Debt Securities

I:rom Acquisilion ol'Loan

Total Cash lnflow

Cash Oulllo\\'s:

Retirem€nURedemption of Dcbt Sccurities

Payment of l,oan Amortization

Tolal Cash Outllow

Net Cash from financing Activitics

Nct lncrcase in Cash

Cash at Beginning ofthe Period

Cash at the End ofthe Period

XX

XX

XX

XX

xx
XX



FDP Form 10a - Bid Results on Civil Works Forms to Use:

Bid Results on CivilWorks

Bid Results on Goods ond Services

Bid Results on Consulting Services

BID-OUTS ARE NOT ALLOWED

Republic of the Philippines

CIVIL WORKS BID-OUT

Province, City or Municipality:

- 

Quarter, CY

We hereby certify that we have reviewed the contents and hereby attest to
the veracity and correctness of the data or information contained in this
document.

No. Reference No. Name of Project

Approved
Budget for
Contract

Location
Winning
Bidder

Name and

Address

bro

Amount
Bidding Date

Contract
Duration

Chairman Vice-Chairman Member Member



FDP Form 10b - Bid Results on Goods and Services

Republic of the Philippines

GOODS AND SERVICES 8ID-OUT

Province, City or M unicipa lity:

- 

Quarter, CY

Reference

No.
Item Descriotion

Approved Budget for
Contract

Winning Bidder
Name and Address Of

Bidder
Bid Amount Date of Bidding

We hereby certifi/ that we have reviewed the contents and hereby attest to the veracity and correctness of
the data or information contained in this document.

chairman Vice-chairman

Member Member



FDP Form 10c - Bid Results on Consultins Services

Republic of the Philippines

CONSULTING SERVICES BID-OUT

Province, City or Municipality:

Quarter, CY

No.
Reference

No.
Name of Project Location

Approved Budget

for Contract
Winning
Bidder

Name and

Address
Bid Amount

Bidding

Date

Contract
Duration

We hereby certify that we have reviewed the contents and hereby attest to
the veracity and correctness of the data or information contained in this

Chairman Vice-Chairman

Member Member



FDP Form 11- SEF Utlllzatlon

{sEF BudgetAccountablllty torm No. 1)
sEF UTtLtZAflO]{

_ Q|li.., cY _

P.udnc.. CIV or Muoicipgliv i

R6c.ld non SEF

Lg!! : oISBURSEMENTS (bol(€n down by oq.rit. cle35 drd by objsd ot oelndilur.)

Prldd S€wio

irlintemrr 3d Otraa Ota.alhg Eg.nld

CapitBl OullEy

$b-{otd
&Er.

We hereby cerdfv that we have reviewed th€ contents
and hereby attan to thc vrracity and cor€ctners of
thc data or Infurmadon contained In this dodnndrL

Locel Accountant

LCE. Cn insr ISA



FDP Form 12- Unliquidated Cash Advances

UNLIQUIDATED CASH ADVANCES
As of

Province, City or Municipality:

Name of Debtor
(in alphabetical ordef)

Amount Balance Date Granted Purpose

Amount Due

Current Past Due

Less than 30 days 31-90 days 91-355 days Over l year Over 2 years
3 years and

above

Total

We hereby certify that we have reviewed the contents and hereby attest to the veracity and correctness of the data or
information contained in this document.

Accountant LCE



FDP Form 13- Manpower Complement

MANPOWER COMPTEMENT
Republic of the Philippines

Budget Year _
Qua rter

Province, City or Municipality:

lV. Job Orderl Contract of Service

We hereby certify that we have reviewed the contents and hereby attest to the veracity and correctness of the data or information
contained in this document.

Human Resource Management Officer

Notes:

1. Contractual personnel are those whose employment in the government is in accordance with a special contract to undertake a specific work or job, requiring special

or technical skills not available in the employing agency, to be accomplished within a specific period, which in no case shall exceed one year, and performs or
accomplishes the specific work orjob, under his own responsibility with a minimum of direction and supervision from the hiring agency. (Source: PRESIDENTIAL

DECREE No. 807 Odober 6, 1975)

2. Contract of Servicesrob Orders are employees whose services rendered are not considered governments services and do not enjoy the benefits enjoyed by
government employees. The job order covers piece work or intermittent job of short duration not exceeding six months on a daily basis, (Source: Omnibus Rules

lmplementing Book V ol E.O, No. 292 ond Othet Pertinent civilSeNice Laws)

Accountant LCE

Nature of Appointment or Employment Compensation and Other Benefhs



FDP FOrm 14a - Suppbmental Pfocurement Plan

Province. Citv or Municioalitv:

SUPPLEMENTAL PROCURE]i'ENT PLAN
FOR THE _Quarter, CY _

Plan Control No. _
DeoartmenU Omce:

P.qe _{1 )_d_(3)_ pasEs

Date Submltted:al ;ontinqency Total

Item No. Oesc ption Unit Cost Quantity Total cost
DISTRIAUTION

1st Quarter 2nd Ouarter Quaner 4th Quarter
Aty. Otv. Amount Otv. mount Qtv

IOTAL

Thr3 r. ro c.rtrty th.r rh. above precuerenr pl.. l. l. .ccodrnce wfth th€ oblocrlvo ot thl. ofice

(H. N or D. pa nn.a Uofli.e)



FDPP Form 14b - Annual Procurement Plan or Procurement List

Summarv bv Office

DEPARTMENT Head Of Department/Office Total Cost


